¥ Shropshire

Council

TENDER NOTICE

ROC 041 (1) - FRAMEWORK ARRANGEMENT FOR
GLAZING SERVICES

Enquiries are sought from suitably qualified and experienced contractors in respect of a
framework arrangement for glazing services at Shropshire Council sites. The contract will
commence on 1 October 2011 and be in place for a period of up to 4 years.

The contract will consist of a framework arrangement for Glazing Contractors to work as
required in Council properties and those of other external clients in providing a 24 hour
glazing and boarding up service.

Contractors wishing to be considered for inclusion in the framework will be required to
complete and return a Tender Response Document by 27 July 2011 (12 noon).

The Tender Pack can be obtained on request by writing to the Procurement Manager,
Commissioning & Procurement, Shropshire Council, Shirehall, Abbey Foregate,
SHREWSBURY SY2 6ND (email: procurement@shropshire.gov.uk ), quoting reference
ROC041(1). 2 copies of the completed Document must be returned by the date and time
indicated to the same address. The information given in the Tender Response Document
shall form the basis for the selection of those contractors to form the required framework.

H:PropertyMaint/Shared/Contractor List/New Frameworks/ROC041 - Glazing — Notice May 2007
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Personal Information

Commissioning & Procurement
Shirehall, Abbey Foregate
Shrewsbury, SY2 6ND

Shropshire

Council

Date as per email

Tel: (01743) 252993
Fax: (01743) 255901
Please ask for:

Email: procurement@shropshire.gov.uk

Dear Sirs

ROC 041 (1) - A FRAMEWORK ARRANGEMENT FOR THE PROVISION OF GLAZING
SHROPSHIRE COUNCIL

You have been invited to tender for the above requirement. With this letter please find copies of
the following documents:

1. Instructions to Tenderers and Special Terms and Conditions
2. Shropshire Council General Terms and Conditions

3. Tender Response Document

4. Return Label

5. Map

Tenders should be made on the enclosed Tender Response Document. One hard copy and
one CD copy of your Tender must be completed, signed and returned together with a signed
copy of the ‘Instructions to Tenderers and Special Terms and Conditions’. You are recommended
to keep a copy of all tender documents and supporting documents for your own records.

Please pay particular attention to the points below concerning the returning of tenders.

Returning of Tenders

o The deadline for returning tenders is noon on 27" July 2011 any tenders received after this
time will not be accepted

o0 Tenders must be returned to the Democratic Services Manager, Legal and Democratic
Services, Shropshire Council, Shirehall, Abbey Foregate, Shrewsbury, SY2 6ND

0 Tenders must be returned in plain envelope(s)/packaging using the label provided.
Tender packaging must have no other markings or writing apart from the label provided

0 Tenderers should not use their company franking machine and should check if returning
their tenders via Royal Mail or a courier to ensure that no marks identifying you are placed
on the envelope

0 Tenders can be delivered any time before the due date, tenders are kept in a secure place
and are not opened until after the designated time for receipt

0 Tenders can be delivered by hand to the North Entrance Reception at the address given
above prior to the deadline
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Personal Information

Tenders cannot be accepted if:

0 Tenders are received by facsimilie or email

0 Tenders are received after 12 noon on the given deadline
0 Tenders bear any marks identifying the tenderer

Freedom of Information

Under the provisions of the Freedom of Information Act 2000 from 1 January 2005, the public
(included in this are private companies, journalists, etc.) have a general right of access to
information held by public authorities. Information about your organisation, which Shropshire
Council may receive from you, may be subject to disclosure in response to a request unless one
of the various statutory exemptions applies.

Therefore if you provide any information to Shropshire Council in the expectation that it will be
held in confidence, you must make it clear in your documentation as to the information to which
you consider a duty of confidentiality applies. The use of blanket protective markings such as
“commercial in confidence” will no longer be appropriate and a clear indication as to what
material is to be considered confidential and why should be given.

Other Details

Please note that if supplementary questions are raised by any tenderer prior to the closing of
tenders and Shropshire Council decides that the answers help to explain or clarify the
information given in the Tender Documents, then both the questions and the answers will be
circulated to all enterprises invited to submit a tender.

As part of its sustainability policy, Shropshire Council encourages tenderers to minimise
packaging, particularly presentational or retail packaging.

If you have any queries relating to this invitation to tender, please contact me on telephone
number 01743 252993.

Yours faithfully

¥
Procurement Manager

Enc
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W Shropshire

Council

GENERAL TERMS AND CONDITIONS

FOR THE SUPPLY OF
GOODS SERVICES AND WORKS
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These General Terms and Conditions are incorporated in contracts of all values and types
made between Shropshire Council and a Contractor for the supply of Goods and Services
(as defined below).

Only those Terms and Conditions denoted with the suffix “W” (Property Services
contracts) or “Z” (Highways contracts) will be incorporated into those agreements where
a standard form contract is being used to provide Works (as defined below)

1. DEFINITIONS

1.1 In this document the following words shall have the following meanings:

'Agreement’ means the Agreement between the Council and the Contractor
consisting of the Purchase Order or Form of Agreement, these General
Terms and Conditions and any other documents (or parts thereof)
specified in the Purchase Order or Form of Agreement.

“Council Data” the data, text, drawings, diagrams, images or sounds (together with any
database made up of any of these) which are embodied in any
electronic, magnetic, optical or tangible media, and which are:

(a) supplied to the Contractor by or on behalf of the Council; or
which the Contractor is required to generate, process, store or transmit
pursuant to this Agreement; or

(b) any Personal Data for which the Council is the Data Controller.

software which is owned by or licensed to the Council, including software
which is or will be used by the Contractor for the purposes of providing the
Services but excluding the Contractor Software.

"Council Software"

the Council's computing environment (consisting of hardware, software
and/or telecommunications networks or equipment) used by the Council
or the Contractor in connection with this Agreement which is owned by or
licensed to the Council by a third party and which interfaces with the
Contractor System or which is necessary for the Council to receive the

"Council System"

Services.

“Council the representative appointed by the Council.

Representative”

"Council” means Shropshire Council.

“Commercially comprises the information of a commercially sensitive nature relating to

Sensitive the Contractor, its Intellectual Property Rights or its business which the

Information” Contractor has indicated to the Council in writing that, if disclosed by the
Council, would cause the Contractor significant commercial
disadvantage or material financial loss.

“Confidential any information, which has been designated as confidential by either




Information”

Party in writing or that ought reasonably to be considered as confidential
however it is conveyed, including information that relates to the
business, affairs, developments, trade secrets, know-how, personnel
and suppliers of the Council or the Contractor, including Intellectual
Property Rights, together with all information derived from the above,
and any other information clearly designated as being confidential
(whether or not it is marked as "confidential”) .

"Contractor

means the person, firm or company or any other organisation specified
in the Agreement contracting with the Council.

"Contractor
Equipment”

the hardware, computer and telecoms devices and equipment supplied
by the Contractor or its Sub contractors (but not hired, leased or loaned
from the Council) for the provision of the Services.

"Contractor
Software"

software which is proprietary to the Contractor, including software which
is or will be used by the Contractor for the purposes of providing the
Services.

"Contractor
System”

the information and communications technology system used by the
Contractor in performing the Services including the Software, the
Contractor Equipment and related cabling (but excluding the Council
System).

"Contractor
Personnel”

all employees, agents, consultants and contractors of the Contractor
and/or of any Sub-contractor.

"Data Controller"

shall have the same meaning as set out in the Data Protection Act 1998.

"Data Processor”

shall have the same meaning as set out in the Data Protection Act 1998.

"Data  Protection
Legislation”

the Data Protection Act 1998, the EU Data Protection Directive
95/46/EC, the Regulation of Investigatory Powers Act 2000, the
Telecommunications (Lawful Business Practice) (Interception of
Communications) Regulations 2000 (SI 2000/2699), the Electronic
Communications Data Protection Directive 2002/58/EC, the Privacy and
Electronic Communications (EC Directive) Regulations 2003 and all
applicable laws and regulations relating to processing of personal data
and privacy, including where applicable the guidance and codes of
practice issued by the Information Commissioner.

"Data Subject"”

shall have the same meaning as set out in the Data Protection Act 1998.

“EIR” means the Environmental Information Regulations 2004 (as may be
amended from time to time).

“Exempt means any information or class of information (including but not limited

Information” to any document, report, Agreement or other material containing

information) relating to this Agreement or otherwise relating to the
parties to this Agreement which potentially falls within an exemption to




FOIA (as set out therein).

“FOIA” means the Freedom of Information Act 2000 and all subsequent
regulations made under this or any superseding or amending enactment
and regulations; any words and expressions defined in the FOIA shall
have the same meaning in this clause.

“FOIA notice” means a decision notice, enforcement notice and/or an information
notice issued by the Information Commissioner.

“Form of | means the contract document (other than a Purchase Order) to which

Agreement” these General Terms and Conditions are attached or referred to.

“Goods” means all goods specified in the Agreement.

“Hazardous means any solid, liquid, or gas that can cause harm to humans and other

Goods” living organisms due to being radioactive, flammable or explosive,
irritating or damaging the skin or lungs, interfering with oxygen intake
and apsorption (asphyxiants), or causing allergic reactions (allergens).

“Information” has the meaning given under section 84 of the Freedom of Information
Act 2000.

"Intellectual means all patents, registered and unregistered designs, copyright, trade

Property Rights"

marks, know-how and all other forms of intellectual property wherever in
the world enforceable.

“Law”

any applicable law, statute, bye-law, regulation, order, regulatory policy,
guidance or industry code, rule of court or directives or requirements of
any Regulatory Body, delegated or subordinate legislation or notice of
any Regulatory Body.

“Malicious
Software”

any software program or code intended to destroy, interfere with, corrupt,
or cause undesired effects on program files, data or other information,
executable code or application software macros, whether or not its
operation is immediate or delayed, and whether the malicious software is
introduced wilfully, negligently or without knowledge of its existence.

“Packages”

includes bags, cases, cylinders, drums, pallets and other containers.

"

"Personal Data

shall have the same meaning as set out in the Data Protection Act 1998.

“Price” means the price of the Goods and/or charge for the Services or Works
being provided by the Contractor.
“Public body” as defined in the FOIA 2000.

'Purchase Order"

means the Council's official order which encompasses orders written or
electronically generated via any of the Council’s ordering systems and to
which these General Terms and Conditions are attached or referred to.




“Receiving Party”

means a party to this Agreement to whom a Request for Information is
made under FOIA, and who thereafter has overall conduct of the request
and any response.

“Regulatory
Bodies”

those government departments and regulatory, statutory and other
entities, committees and bodies which, whether under statute, rules,
regulations, codes of practice or otherwise, are entitled to regulate,
investigate, or influence the matters dealt with in this Agreement or any
other affairs of the Council and "Regulatory Body" shall be construed
accordingly.

“Request for

Information”

means a written request for information pursuant to the FOIA as defined
by Section 8 of the FOIA.

"Security Policy"

the Council's security policy as updated from time to time.

“Services” means any and all of the services to be provided by the Contractor under
this Agreement including those set out in any schedules or service
descriptions.

" " Specially Written Software, Contractor Software and Third Party

Software

Software.

"Specially Written
Software"

any software created by the Contractor (or by a third party on behalf of
the Contractor) specifically for the purposes of this Agreement.

software which is proprietary to any third party which is or will be used by

"Third Party idi i

Software” the Contractor for the purposes of providing the Services.

“Working Day” any day other than a Saturday, Sunday or public holiday in England and
Wales.

“Works” means all civil engineering and building works of whatever nature to be
provided by the Contractor to the Council.

‘Writing’ includes facsimile transmission and electronic mail, providing that the

electronic mail is acknowledged and confirmed as being received.

2. GENERAL

2.1

When requested, the Contractor shall specify the Goods, Services or Works to be

provided at the price payable.

2.2

No variation of these General Terms and Conditions shall be binding unless agreed

expressly in Writing by both the Council and the Contractor.

2.3

These General Terms and Conditions shall apply to the exclusion of any other terms or

conditions submitted, proposed or stipulated by the Contractor, whether in Writing or




2.4

3.0

3.1

3.2

4.1

4.2

4.3

5.1

5.2

orally, and any such other term or condition is hereby expressly excluded or waived.

The Contractor shall complete the Works or Services or supply the Goods within the
agreed times but time shall not be of the essence in the performance of any services
unless expressly stated in Writing by the Council.

SPECIFICATION AND QUALITY OF THE GOODS, SERVICES AND WORKS

The quantity, quality and description of the Goods or Services shall comply in all respects
with any quoted British Standards and the specification or illustration contained in any
product pamphlet or other sales or marketing literature of the Contractor or drawings,
samples and patterns specified in the Agreement or any modifications thereof that may
be agreed by the Council in Writing.

All Goods will be of good construction, sound materials, and of adequate strength, shall
be free of defects in design materials and workmanship, and shall comply with the
requirements of the Sale of Goods Act 1979 and the Supply of Goods and Services Act
1982, as applicable to this Agreement and as amended by any related statutes, and any
statutory re-enactment(s) or modification(s) thereof.

ALTERATIONS TO THE SPECIFICATION OF GOODS AND SERVICES

The parties may at any time mutually agree upon and execute alterations in the scope of
Goods, Works or Services to be provided under this Agreement.

On receipt of a request from the Council for alterations the Contractor shall, within 5
working days or such other period as may be agreed between the parties, advise the
Council by notice in Writing of the effect of such alterations, if any, on the price and any
other terms already agreed between the parties.

Where the Contractor gives written notice to the Council agreeing to perform any
alterations on terms different to those already agreed between the parties, the Council
shall, within 5 working days of receipt of such notice or such other period as may be
agreed between the parties, advise the Contractor by notice in Writing whether or not it
wishes the alterations to proceed thereafter the Contractor shall perform this Agreement
upon the basis of such amended terms.

PRICE AND PAYMENT

The price for the supply of Goods and Services are as set out in the Agreement and the
Contractor shall invoice the Council at the time the Goods are despatched or the
Services are provided.

The Price, which shall include all charges for delivery to the Council, packaging,
insurance and carriage, shall be exclusive of VAT and shall be a fixed price for the
duration of the Agreement and shall not be varied without prior written consent of the
Council.



5.3

5.4

5.5

5.6

5.7

6.1

6.2

6.3

6.4

6.5

The Council reserves the right to set off against the price of the Goods or Services any
sums owed or becoming due to the Council from the Contractor.

Provided that a nominated employee or authorised signatory has signed for Goods or
Services the Council will make payment to the Contractor within 45 days following of
receipt of the relevant undisputed invoice or acceptance of the relevant Goods or
Services.

VAT, where applicable, shall be shown separately on all invoices as a strictly net extra,
the Invoice must comply with VAT rules and regulations. The correct Purchase Order
number must be quoted on all invoices, and the Council will accept no liability
whatsoever for invoices, delivery notes or other communications which do not bear such
Purchase Order numbers.

The Council reserves the right to refuse payment of sums invoiced in excess of the prices
stated in the Agreement.

Unless otherwise agreed in Writing by the Council the Contractor will pay any of its
appointed sub-contractors within 30 days from receipt of an undisputed invoice.

DELIVERY

The Agreement will specify the quantity of Goods and the nature of the Services required
and the date or dates and place of delivery of the Goods or provision of the Service or
Services. The Contractor shall provide such programmes of manufacture and delivery as
the Council may require. Each delivery or consignment shall have a packing note
quoting the reference number of the Purchase Order (where applicable) prominently
displayed, and the Council may reject quantities delivered in excess of those stated on
the Agreement.

If Goods are in any respect incorrectly delivered the Contractor shall immediately affect
correct delivery and shall be responsible for any additional costs or expenses incurred by
both parties in so doing.

If Services are provided by the Contractor otherwise than in accordance with the terms of
the Agreement, the Contractor shall immediately affect correct provision of the Services
and shall be responsible for any additional costs or expenses incurred by the Council or
the Contractor in so doing.

The Council may reject any Goods which are not in accordance with the Agreement and
the Council shall not be treated as having accepted any Goods until the Council has had
a reasonable time to inspect them following delivery or, if later, within a reasonable time
after a latent defect in the Goods has become apparent.

The Contractor shall comply with all applicable regulations or other legal requirements as
regards the manufacture, packaging, labelling, and delivery of the Goods. The
Contractor shall deliver the Goods properly and securely packed and supply the Services
during the Council’'s usual business hours (8:45 to 17:00 Monday to Thursday and 8:45
to 16:00 Friday) or in accordance with the instructions shown on the Agreement.



6.6

6.7

6.8

7.1

8.1

8.2

9.1

9.2

Where Goods are delivered by road vehicle, available empty Packages may be returned
by the same vehicle.

Where the Council has an option to return Packages and does so, the Council will return
such Packages empty and in good order and condition (consigned 'carriage paid' unless
otherwise agreed) to the Contractor's supplying works or depot indicated by the
Contractor, and will advise the Contractor of the date of despatch.

Packages and containers of all kinds are supplied free by the Contractor and are non-

returnable unless otherwise clearly stated, in the first instance, on quotations and
subsequently on all Packages, advice notes and delivery notes.

LOSS OR DAMAGE IN TRANSIT

The Contractor shall promptly make good, free of charge to the Council, any loss in
transit of the Goods if notified within 21 days of delivery or any damage to or defect in the
Goods if notified within 10 days of delivery.

INSPECTION

The Contractor shall be responsible for the inspection and testing of the Goods and shall
ensure that they comply with the Agreement prior to delivery to the Council. The Council
shall have the right to inspect the Goods at the Contractor's works and those of its Sub-
Contractors at all reasonable times and to reject any part thereof that does not comply
with the terms of the Agreement.

The Contractor shall ensure that rights of access, inspection and rejection at premises of
any sub-Contractor of the Contractor are given to the Council in sub-agreements
between the Contractor and the Contractor’'s Sub-Contractors. Any inspection, checking,
approval or acceptance given on behalf of the Council shall not relieve the Contractor or
its Sub-Contractors from any obligations or liabilities set forth in this Agreement.

REJECTION

The Council shall have the right to reject any Goods or Services which do not comply
with the Agreement, and are, without limitation, not of a stipulated quality or quantity or
measurement, unfit for the purpose for which they are required or non-compliant with a
description or specification or sample, and the Council may return such rejected Goods
to the Contractor at the Contractor’s cost and expense.

If the Contractor is unable to supply acceptable replacement Goods or Services within
the time specified in the Agreement, or within any extension of such time as the Council
may grant, the Council will be entitled to purchase elsewhere other Goods or Services,
as near as is practicable to the same Agreement specifications as circumstances shall
permit, but without prejudice to any other right which the Council may have against the
Contractor including, but not limited to, payment by the Contractor of any excess costs
incurred by the Council in doing so.



9.3

9.4

10.

10.1

10.2

10.3

10.4

10.5

10.6

10.7

11.

111

The making of such payment shall not prejudice the Council's right of rejection and the
Contractor shall immediately reimburse the Council with an amount equal to that paid by
the Council in respect of the Goods or Services and any applicable taxes. Before
exercising the said right elsewhere the Council shall give the Contractor reasonable
opportunity to replace rejected Goods or Services with Goods or Services that conform to
the Agreement.

The Council is under no obligation to test or inspect the Goods before or on delivery.

TITLE - PASSING PROPERTY

Property and risk in the Goods will remain with the Contractor until the Goods are
delivered to the place specified in the Agreement and a nominated employee of the
Council has signed a delivery note for them, whereupon title will pass to the Council,
without any limitation, constraint or encumbrance.

If payment for the Goods is made prior to delivery, property in the Goods shall pass to
the Council once payment has been made and the Goods have been unconditionally
appropriated by the Council.

In these circumstances the Contractor will set aside the Goods and store them separately
from similar Goods held at the Contractors premises specified in the Agreement and
ensure that they are securely, clearly and visibly marked with the wording “Property of
Shropshire Council” so as to identify those Goods as having been unconditionally
appropriated by the Council to whose order they are held.

The Contractor will allow a named representative of the Council reasonable accompanied
access to its premises specified in the Agreement to verify compliance with clause 10.3
herein and will immediately rectify any non-compliance as identified by the Council’s
named representative.

The Contractor will indemnity the Council for any loss of or damage to the Goods until
delivered on-site.

Without prejudice to this indemnity the Contractor will have appropriate and adequate
insurance cover against any such loss or damage with a reputable insurer from the time
that title in the materials or Goods passes to the Council until they are delivered on-site
and the Contractor shall provide the Council with certified copies of the relevant policy
upon request.

The Contractor agrees that the Council has the right to enter the Contractor's premises

specified in the Agreement where Goods are being held in order to recover the said
materials or Goods in the event of the Contractors’ insolvency.

THE COUNCIL'S OBLIGATIONS

To enable the Contractor to perform its obligations under this Agreement the Council
shall:

a) co-operate with the Contractor;

10



11.2

12.

12.1

12.2

13.

13.1

13.2

14.

14.1

14.2

b) provide the Contractor with any information reasonably required by the

Contractor;

c) obtain all necessary permissions and consents which may be required before
the commencement of the Services or the supply of Goods; and

d) comply with such other requirements as may be otherwise agreed between
the parties.

Without prejudice to any other rights to which the Contractor may be entitled, in the event
that the Council unlawfully terminates or cancels the Goods or Services agreed to in the
Agreement the Council shall be required to pay to the Contractor as agreed damages
and not as a penalty the full amount of any third party costs to which the Contractor has
reasonably committed and in respect of cancellations on less than five working days’
written notice the full amount of the Goods and Services.

WARRANTIES

The Contractor warrants that as from the date of delivery for a minimum period of 12
months the Goods and all their component parts, where applicable, are free from any
defects in design, workmanship, construction or materials. Where certain Goods carry
warranties for longer periods the Contractor will notify the Council of these from time to
time as appropriate.

The Contractor warrants that the Services performed under this Agreement shall be

performed using reasonable skill and care, and of a quality conforming to generally
accepted industry standards and practices.

INDEMNIFICATION

The Council shall indemnify the Contractor against all reasonable claims, costs and
expenses which the Contractor may incur and which arise, directly from the Council’s
breach of any of its obligations under this Agreement.

The Contractor shall indemnify the Council against all reasonable damage, liability, costs,

claims, actions and proceedings arising out of the performance, defective performance or
otherwise of this Agreement by the Contractor, its employees, servants or agents.

TERMINATION AND CANCELLATION

The Council upon giving the Contractor notice in Writing may cancel any Agreement at
any time. A fair and reasonable price will be paid for all work in progress at the time of
the cancellation, providing all such work is delivered to, and/or performed for the Council
and is accepted as described in Clauses 6 to 9 herein. The Council’s liability is strictly
limited to work in progress and no further loss or liability will accrue.

Either party may terminate this Agreement forthwith by notice in Writing to the other if.

a) the other party commits a material breach of this Agreement and, in the case
of a breach capable of being remedied, fails to remedy it within 14 calendar

11



15.

15.1

16.

16.1

16.2

16.3

days of being given notice in Writing setting out the breach and indicating that
failure to remedy the breach may result in termination of this Agreement.

b) the other party commits a material breach of this Agreement which cannot be
remedied under any circumstances.
c) the other party passes a resolution for winding up (other than for the purpose

of solvent amalgamation or reconstruction), or a court of competent
jurisdiction makes an order to that effect.

d) the other party ceases to carry on its business or substantially the whole of its
business; or.
e) the other party is declared insolvent, or convenes a meeting of or makes or

proposes to make any arrangement or composition with its creditors; or a
liquidator, receiver, administrative receiver, manager, trustee or similar officer
is appointed over any of its assets.

ANTI-BRIBERY AND CORRUPTION (W) (2)

The Council may cancel the Agreement by way of a written notice with immediate effect
and recover from the Contractor the amount of any loss resulting from the cancellation if
at any time it becomes known to the Council that the Contractor or any person employed
by the Contractor or acting on his behalf whether with or without the knowledge of the
Contractor has:

a) offered, paid or given or agreed to give directly or indirectly any gift in money
or any other form or any financial or other advantage to any member
employee or agent of the Council as an inducement or reward in relation to
the obtaining or execution of the Agreement or any other Agreement with the

Council; or

b) favoured or discriminated against any person in relation to this or any other
Agreement with the Council; or

c) committed an offence in relation to any Agreement with the Council under the

Prevention of Corruption Acts 1906 to 1916 or the Bribery Act 2010 or Section
117(2) Local Government Act 1972 (as amended).

INTELLECTUAL PROPERTY RIGHTS

Any specification, drawing, sample and pattern supplied by the Council to the Contractor,
or specifically produced by the Contractor for the Council in connection with this
Agreement, together with the copyright, design rights or any other intellectual property
rights thereto shall be the exclusive property of the Council. On payment of the price and
for no further consideration the Contractor assigns to the Council with full title guarantee
all such copyright, design and other intellectual property rights.

The Contractor shall not disclose to any third party (except sub-contractors accepting a
like obligation of secrecy, and then only to the extent necessary for the performance of
the sub-agreement) or provide any such specification, drawing, sample or pattern to any
third party or use the same except to the extent that it is or becomes public knowledge
through no fault of the Contractor, or as is required for the purposes of the Agreement.

This provision shall survive the expiration or termination of the Agreement.

12



17.

17.1

18.

18.1

19.

19.1

19.2

19.3

20

20.1

21.

21.1

INDEPENDENT CONTRACTORS

The Contractor and the Council are independent of each other, and neither has the
authority to bind the other to any third party or act in any way as the representative of the
other, unless otherwise expressly agreed to in Writing by both parties.

SEVERABILITY

If any provision of this Agreement is held invalid, illegal or unenforceable for any reason
by any Court of competent jurisdiction such provision shall be severed and the remainder
of the provisions herein shall continue in full force and effect as if this Agreement had
been agreed with the invalid illegal or unenforceable provision eliminated.

ASSIGNING AND SUB-CONTRACTING

The Contractor will not, without the written consent of the Council, assign or sub-contract
its right or duties under this Agreement nor allow Services to be provided other than
through his own employees and using his own equipment.

In the event that the Council has consented to the placing of sub-contracts, copies of
each sub-contract and order shall be sent by the Contractor to the Council immediately it
is issued.

Notwithstanding the Contractor's right to sub-contract pursuant to this clause 19, the
Contractor shall remain responsible for all acts and omissions of its Sub-contractors and
the acts and omissions of those employed or engaged by the Sub-contractors as if they
were its own. An obligation on the Contractor to do, or to refrain from doing, any act or
thing shall include an obligation upon the Contractor to procure that its employees, staff,
agents and Sub-contractors' employees, staff and agents also do, or refrain from doing,
such act or thing.

WAIVER

The failure by either party to enforce at any time or for any period any one or more of
these General Terms and Conditions herein shall not be a waiver of them or of the right
at any time subsequently to enforce all the terms and conditions of this Agreement.

HAZARDOUS GOODS

Hazardous Goods must be marked by the Contractor with International Danger
Symbol(s) and display the name of the material in English. Transport and other
documents must include declaration of the hazard and name of the material in English.
Goods must be accompanied by emergency information in English in the form of written
instructions, labels or markings. The Contractor shall observe the requirements of UK
and international laws, regulations and agreements relating to the packing, labelling and
carriage of hazardous Goods.
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21.2

22.

22.1

22.2

23

23.1

23.2

23.3

23.4

23.5

All information known, held by, or reasonably available to, the Contractor regarding any
potential hazards known or believed to exist in transport, handling or use of the Goods
supplied shall be promptly communicated to the Council.

NOTICES

Unless otherwise communicated to the party in Writing any notice to be given by either
party to the other may be served by email, fax, personal service or by post to the address
of the other party that is the registered office or main place of business of the Contractor
or if the Council, the Shirehall, Abbey Foregate, Shrewsbury. SY2 6ND.

A Notice sent by email shall be deemed to be received providing receipt is acknowledged
and confirmed, Notice sent by fax shall be deemed to be served on receipt of an error
free transmission report, Notice given by letter shall be deemed to have been served at
the time at which the letter was delivered personally or if sent by second class post shall
be deemed to have been delivered in the ordinary course of post and if by first class post
shall be deemed to have been delivered 48 hours after posting and acknowledged.

CONFIDENTIALITY (W) (Z)

All plans, drawings, designs or specifications supplied by the Council to the Contractor
shall remain the exclusive property of, and shall be returned to the Council on completion
of the Agreement and shall not be copied, and no information relating to the Goods or the
Services shall be disclosed to any third party, except as required for the purpose of this
Agreement.

No photographs of any of the Council's equipment, installations or property shall be taken
without the Council's prior consent in Writing. The Contractor shall keep secret and shall
not divulge to any third party (except sub-contractors accepting a like obligation of
secrecy, and then only to the extent necessary for the performance of the sub-
agreement) all information given by the Council in connection with the Agreement or
which becomes known to the Contractor through his performance of the Agreement or
use the same other than for the purpose of executing the Agreement.

The Contractor shall not mention the Council's name in connection with the Agreement or
disclose the existence of the Agreement in any publicity material or other similar
communication to third parties without the Council's prior consent in Writing.

The Contractor will keep confidential any information it becomes aware of by reason of
the operation of this Agreement.

Except to the extent set out in this clause or where disclosure is expressly permitted
elsewhere in this Agreement, each party shall:

2351 treat the other party's Confidential Information as confidential; and
23.5.2 not disclose the other party's Confidential Information to any other person

without the owner's prior written consent.
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23.6

23.7

23.8

23.9

23.10

23.11

23.12

Clause 23.5 shall not apply to the extent that:

23.6.1 such disclosure is a requirement of Law placed upon the party making the
disclosure, including any requirements for disclosure under the Audit
Commission Act 1998 or under the FOIA or the Environmental Information
Regulations pursuant to the above clause regarding Freedom of

Information;

23.6.2 such information was in the possession of the party making the disclosure
without obligation of confidentiality prior to its disclosure by the information
owner;

23.6.3 such information was obtained from a third party without obligation of

confidentiality;

23.6.4 such information was already in the public domain at the time of disclosure
otherwise than by a breach of this Agreement; or

23.6.5 it is independently developed without access to the other party's Confidential
Information.

The Contractor may only disclose the Council's Confidential Information to the Contractor
Personnel who are directly involved in the provision of the Services and who need to
know the information, and shall ensure that such Contractor Personnel are aware of and
shall comply with these obligations as to confidentiality.

The Contractor shall not, and shall procure that the Contractor Personnel do not, use any
of the Council's Confidential Information received otherwise than for the purposes of this
Agreement.

Nothing in this Agreement shall prevent the Council from disclosing the Contractor's
Confidential Information:

23.9.1 to any consultant, contractor or other person engaged by the Council;

23.9.2 for the purpose of the examination and certification of the Council's
accounts or any other form of audit of the Council,

The Council shall use all reasonable endeavours to ensure that any government
department, employee, third party or Sub-contractor to whom the Contractor's
Confidential Information is disclosed pursuant to this Agreement is made aware of the
Council's obligations of confidentiality.

Nothing in this clause shall prevent either party from using any techniques, ideas or
know-how gained during the performance of the Agreement in the course of its normal
business to the extent that this use does not result in a disclosure of the other party's
Confidential Information or an infringement of Intellectual Property Rights.

The provisions of this Clause shall survive the expiration or termination of this
Agreement.
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23A

23A1

23A.2

23A.3

23A4

24,

24.1

24.2

24.3

24.4

24.5

AGREEMENT STATUS AND TRANSPARENCY (W) (2)

The parties acknowledge that, except for any information which is exempt from
disclosure in accordance with the provisions of the FOIA, the content of this Agreement
and any associated tender documentation provided by the Contractor (the Tender
Submission) is not Confidential Information. The Council shall be responsible for
determining in its absolute discretion whether any of the content of the Agreement or the
Tender Submission is exempt from disclosure in accordance with the provisions of the
FOIA.

Notwithstanding any other term of this Agreement, the Contractor hereby gives his
consent for the Council to publish this Agreement and the Tender Submission in its
entirety, including from time to time agreed changes to the Agreement, to the general
public.

The Council may consult with the Contractor to inform its decision regarding any
exemptions but the Council shall have the final decision in its absolute discretion.

The Contractor shall assist and cooperate with the Council to enable the Council to
publish this Agreement and the Tender Submission.

COUNCIL DATA

The Contractor shall not delete or remove any copyright or proprietary notices contained
within or relating to the Council Data.

The Contractor shall not store, copy, disclose, or use the Council Data except as
necessary for the performance by the Contractor of its obligations under this Agreement
or as otherwise expressly authorised in writing by the Council and in particular the
Contractor shall not store any Council Data, which the Council has notified the
Contractor requires storage in an encrypted format, on any portable device or media
unless that device is encrypted.

To the extent that Council Data is held and/or processed by the Contractor, the
Contractor shall supply that Council Data to the Council as requested by the Council in
any format specified in this Agreement or if none specified in any format reasonably
requested by the Council.

The Contractor shall take responsibility for preserving the integrity of Council Data and
preventing the corruption or loss of Council Data and shall take such back up copies of
the Council Data at regular intervals appropriate to the frequency of the revision of the
Council Data.

The Contractor shall ensure that any system on which the Contractor holds any Council
Data, including back-up data, is a secure system that complies with the Security Policy to
include, but not limited to, the following requirements in the Security Policy:

a) Access to the system is restricted to Contractor Personnel with a legitimate
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24.6

24.7

24.8

24.9

25.

25.1

25.2

need to access the Council Data; and

b) The system is kept up to date with the latest versions of operating system and
anti-virus updates; and
c) Transfer of data to and from the system is conducted in a secure manner.

If the Council Data is corrupted, lost or sufficiently degraded as a result of the
Contractor's Default so as to be unusable, the Council may:

24.6.1 require the Contractor (at the Contractor's expense) to restore or procure the
restoration of Council Data as soon as practicable; and/or

24.6.2 itself restore or procure the restoration of Council Data, and shall be repaid by
the Contractor any reasonable expenses incurred in doing so including the
restoration of the Council.

If at any time the Contractor suspects or has reason to believe that Council Data has or
may become corrupted, lost or sufficiently degraded in any way for any reason, then the
Contractor shall notify the Council via the Council's ICT Helpdesk immediately and
inform the Council of the remedial action the Contractor proposes to take.

The Contractor shall check for and delete Malicious Software and if Malicious Software is
found, the parties shall co-operate to reduce the effect of the Malicious Software and,
particularly if Malicious Software causes loss of operational efficiency or loss or
corruption of Council Data, assist each other to mitigate any losses and to restore the
Services to their desired operating efficiency.

Any cost arising out of the actions of the parties taken in compliance with the provisions
of sub-clause .8 above shall be borne by the parties as follows:

24.9.1 by the Contractor where the Malicious Software originates from the Contractor
Software, the Third Party Software or the Council Data (whilst the Council
Data was under the control of the Contractor); and

24.9.2 by the Council if the Malicious Software originates from the Council Software

or the Council Data (whilst the Council Data was under the control of the
Council).

PROTECTION OF PERSONAL DATA

With respect to the parties' rights and obligations under this Agreement, the parties
agree that the Council is the Data Controller and that the Contractor is the Data
Processor.

The Contractor shall:
25.2.1 Process the Personal Data only in accordance with instructions from the
Council (which may be specific instructions or instructions of a general nature

as set out in this Agreement or as otherwise notified by the Council to the
Contractor during the term of this Agreement);
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25.2.2

25.2.3

25.2.4

25.2.5

25.2.6

25.2.7

25.2.8

25.2.9

25.2.10

Process the Personal Data only to the extent, and in such manner, as is
necessary for the provision of the Services or as is required by Law or any
Regulatory Body;

implement appropriate technical and organisational measures, including but
not limited to ensuring that Personal Data is not stored on any portable
equipment or storage device or media unless encrypted, to protect the
Personal Data against unauthorised or unlawful processing and against
accidental loss, destruction, damage, alteration or disclosure. These
measures shall be appropriate to the harm which might result from any
unauthorised or unlawful Processing, accidental loss, destruction or damage
to the Personal Data and having regard to the nature of the Personal Data
which is to be protected;

take reasonable steps to ensure the reliability of any Contractor Personnel
who have access to the Personal Data;

obtain prior written consent from the Council in order to transfer the Personal
Data to any Sub-contractors or Affiliates for the provision of the Services;

ensure that all Contractor Personnel required to access the Personal Data are
informed of the confidential nature of the Personal Data and comply with the
obligations set out in this Protection of Personal Data clause;

ensure that no Contractor Personnel publish, disclose or divulge any of the
Personal Data to any third party unless directed in writing to do so by the
Council;

notify the Council (within five Working Days) if it receives:

a) a request from a Data Subject to have access to that person's
Personal Data; or
b) a complaint or request relating to the Council's obligations under the

Data Protection Legislation;

provide the Council with full cooperation and assistance in relation to any
complaint or request made, including by:

a) providing the Council with full details of the complaint or request;

b) complying with a data access request within the relevant timescales
set out in the Data Protection Legislation and in accordance with the
Council's instructions;

C) providing the Council with any Personal Data it holds in relation to a
Data Subject (within the timescales required by the Council); and
d) providing the Council with any information requested by the Council,

permit the Council or the Council Representative (subject to reasonable and
appropriate confidentiality undertakings), to inspect and audit, in accordance
with the Audit clause, the Contractor's data Processing activities (and/or those
of its agents, subsidiaries and Sub-contractors) and comply with all
reasonable requests or directions by the Council to enable the Council to
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26

26.1

26.2

26.3

25.2.11

25.2.12

25.2.13

25.2.14

verify and/or procure that the Contractor is in full compliance with its
obligations under this Agreement;

provide a written description of the technical and organisational methods
employed by the Contractor for processing Personal Data (within the
timescales required by the Council); and

not process Personal Data outside the United Kingdom without the prior
written consent of the Council and, where the Council consents to a transfer,
to comply with:

a) the obligations of a Data Controller under the Eighth Data Protection
Principle set out in Schedule 1 of the Data Protection Act 1998 by
providing an adequate level of protection to any Personal Data that is
transferred; and

b) any reasonable instructions notified to it by the Council

The Contractor shall comply at all times with the Data Protection Legislation
and shall not perform its obligations under this Agreement in such a way as to
cause the Council to breach any of its applicable obligations under the Data
Protection Legislation.

The Contractor shall ensure that its employees and agents are aware of and
comply with this clause and shall indemnify the Council against any loss or
damage sustained or incurred as a result of any breach of this clause.

COUNCIL DATA AND PERSONAL INFORMATION AUDITS

Except where an audit is imposed on the Council by a Regulatory body, the Council may,
acting reasonably, conduct an audit for the following purposes:

26.1.1

26.1.2

to review the integrity, confidentiality and security of the Council Data;

to review the Contractor's compliance with the Data Protection Act 1998, the
Freedom of Information Act 2000 in accordance with the Protection of
Personal Data and Freedom of Information clauses and any other legislation
applicable to the Services;

The Council shall use its reasonable endeavours to ensure that the conduct of each audit
does not unreasonably disrupt the Contractor or delay the provision of the Services.

Subject to the Council's obligations of confidentiality, the Contractor shall on demand
provide the Council (and/or its agents or representatives) with all reasonable co-
operation and assistance in relation to each audit, including:

26.3.1

26.3.2

all information requested by the Council within the permitted scope of the
audit;

reasonable access to any Sites controlled by the Contractor and to any
equipment used (whether exclusively or non-exclusively) in the performance
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26.4

26.5

26.6

26.7

27

27.1

28

28.1

28.2

29

29.1

29.2

of the Services;
26.3.3 access to Contractor Personnel

The Contractor shall implement all measurement and monitoring tools and procedures
necessary to measure and report on the Contractor's performance of the Services.

The Council shall endeavour to (but is not obliged to) provide at least 5 Working Days
notice of its intention to conduct an audit.

The parties agree that they shall bear their own respective costs and expenses incurred
in respect of compliance with their obligations under this clause.

This clause shall not apply to any audit or inspection regarding the provision of the

Services specified in the Service Specification or elsewhere in this Agreement which
may be conducted as specified in this Agreement.

PUBLIC INTEREST DISCLOSURE (‘WHISTLE BLOWING’) (W) (Z)

The Contractor will ensure that his employees and agents are made aware of the
Council’'s policy “Speaking Up About Wrongdoing” and that the details of this policy are
fully explained to them and shall provide the Council with evidence of doing so upon
request.

INSURANCE

The Contractor shall maintain a comprehensive policy of Public Liability and Employers
Liability insurance. In respect of its liability such insurance cover to be maintained and
provide for a minimum of £5,000,000 (FIVE MILLION POUNDS). Cover In respect of
death or personal injury due to negligence will be unlimited.

If appropriate and requested in Writing, the Contractor may also be required to provide
Product Liability insurance of at least £2,000,000 (TWO MILLION POUNDS) and
Professional Indemnity insurance of at least £1,000,000 (ONE MILLION POUNDS)
cover for any one claim and the Contractor shall provide the Council with certified
copies of the relevant policies upon request.

EQUALITIES (W) (2)

The Contractor and any Sub-Contractor employed by the Contractor shall not unlawfully
discriminate either directly or indirectly on such grounds as race or ethnic origin,
disability, gender, sexual orientation, religion or belief, or age in the supply and
provision of Goods, Services or Works under this Agreement, or in its employment
practices.

Without prejudice to the generality of the foregoing, the Contractor and any Sub-

Contractor employed by the Contractor shall not unlawfully discriminate within the
meaning and scope of the Equalities Act 2010 or other relevant legislation, or any
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29.3

29.4

29.5

29.6

30

30.1

31

31.1

32

32.1

statutory modification or re-enactment thereof.

In addition, the Contractor and any Sub-Contractor employed by the Contractor in
providing services to the Council will comply with the following general duties imposed
on local authorities by Section 71 of the Race Relations Act 1976 to eliminate unlawful
racial discrimination and promote equality of opportunity and good relations between
persons of different racial groups; Section 49A of the Disability Discrimination Act 1995
to eliminate unlawful discrimination and harassment of disabled persons that is related
to their disabilities; to promote equality of opportunity between disabled persons and
other persons; to take steps to take account of disabled persons' disabilities, to promote
positive attitudes towards disabled persons; and by Section 76A of the Sex
Discrimination Act 1975 to eliminate unlawful discrimination and harassment and
promote equality of opportunity between men and women.

The Contractor and any Sub-Contractor employed by the Contractor will take all
reasonable steps to observe as far as possible the Codes of Practice produced by the
Commission for Racial Equality and the Disability Rights Commission, which give
practical guidance to employers on the elimination of discrimination.

In the event of any finding of unlawful discrimination being made against the Contractor
or any Sub-Contractor employed by the Contractor during the contract period, by any
court or employment tribunal, or any adverse finding or formal investigation by the
Commission for Racial Equality, Equal Opportunities Commission or Disability Rights
Commission over the same period, the Contractor shall inform the Council of this finding
and shall take appropriate steps to prevent repetition of the unlawful discrimination.

The Contractor and any Sub-Contractor employed by the Contractor will provide a copy
of its policies to the Council at any time upon request. In addition, the Council may
reasonably request other information from time to time for the purpose of assessing the
Contractor’s compliance with the above conditions.

HUMAN RIGHTS (W) (Z)

The Contractor shall where appropriate take account of the Human Rights Act 1998 and
shall not do anything in breach of it.

HEALTH AND SAFETY AT WORK (2)

The Contractor will at all times in providing Goods, Services or Works to the Council
comply with the provisions of the Health and Safety at work Act 1974 and provide
evidence of doing so to the Council at any time upon request.

FREEDOM OF INFORMATION ACT 2000 (FOIA) AND ENVIRONMENTAL
INFORMATION REGULATIONS 2004 (EIR) (W) (2)

The Contractor acknowledges that the Council is subject to the requirements of the

21



32.2

32.3

32.4

32.5

32.6

FOIA and the Environmental Information Regulations and shall assist and cooperate
with the Council to enable the Council to comply with its Information disclosure
obligations.

The Contractor shall notify the Council of any Commercially Sensitive Information
provided to the Council together with details of the reasons for its sensitivity and the
Contractor acknowledges that any lists or schedules of Commercially Sensitive
Information so provided are of indicative value only and that the Council may be obliged
to disclose such information.

The Contractor shall and shall procure that its Sub-contractors shall:

32.3.1 transfer to the Council all Requests for Information that it receives as soon as
practicable and in any event within two Working Days of receiving a Request
for Information;

32.3.2 provide the Council, at the Contractor’s expense, with a copy of all Information
in its possession, or power in the form that the Council requires within five
Working Days (or such other period as the Council may specify) of the
Council's request; and

32.3.3 provide, at the Contractor’s expense, all necessary assistance as reasonably
requested by the Council to enable the Council to respond to the Request for
Information within the time for compliance set out in section 10 of the FOIA or
regulation 5 of the Environmental Information Regulations.

The Council shall be responsible for determining in its absolute discretion and
notwithstanding any other provision in this Agreement or any other agreement whether
the Commercially Sensitive Information and/or any other Information is exempt from
disclosure in accordance with the provisions of the FOIA or the Environmental
Information Regulations and in considering any response to a Request for Information
the Council may consult with the Contractor prior to making any decision or considering
any exemption.

In no event shall the Contractor respond directly to a Request for Information unless
expressly authorised to do so by the Council.

The Contractor acknowledges that (notwithstanding the provisions of this Freedom of
Information clause) the Council may, acting in accordance with the Department of
Constitutional Affairs’ Code of Practice on the Discharge of the Functions of Public
Authorities under Part 1 of the Freedom of Information Act 2000 (“the Code”), be
obliged under the FOIA, or the Environmental Information Regulations to disclose
information concerning the Contractor or the Services:

32.6.1 in certain circumstances without consulting the Contractor; or

32.6.2 following consultation with the Contractor and having taken their views into
account; provided always that where sub-clause 32.6.1 above applies the
Council shall, in accordance with any recommendations of the Code, take
reasonable steps, where appropriate, to give the Contractor advanced notice,
or failing that, to draw the disclosure to the Contractor’s attention after any
such disclosure.
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32.7

32.8

32.9

The Contractor shall ensure that all Information required to be produced or maintained
under the terms of this Agreement, or by Law or professional practice or in relation to
the Agreement is retained for disclosure for at lease the duration of the Agreement plus
one year together with such other time period as required by the Agreement, law or
practice and shall permit the Council to inspect such records as requested from time to
time.

The Council shall in no event be liable for any loss, damage, harm, or detriment,
howsoever caused, arising from or in connection with the reasonable disclosure under
FOIA, or any other Law, of any information (including Exempt Information) whether
relating to this Agreement or otherwise relating to any other party.

Where the Contractor is a Public Body the parties acknowledges that such obligations
and duties of the Council as set out above are reciprocal to the Contractor. The Council
and the Contractor acknowledge and agree that:

32.9.1 as Public Bodies they are subject to legal duties under the FOIA and EIR
which may require either party to disclose on request information relating to
this Agreement or otherwise relating to the other party;

32.9.2 they are required by law to consider each and every Request for Information
made under FOIA;

32.9.3 that all decisions made by the other pursuant to a request under the FOIA are
solely a matter for the Receiving Party and at the discretion of the Receiving
Party;

32.9.4 Notwithstanding anything in this Agreement to the contrary (including but
without limitation any obligations or confidentiality), the Receiving Party shall
be entitled to disclose information in whatever form pursuant to a request
made under FOIA, save that in relation to any information that is Exempt
Information the Receiving Party shall consult the other party before making
any such decision and shall not:

a) confirm or deny that information is held by the other party, or

b) disclose information required to the extent that in the Receiving
Party’s opinion the information is eligible in the circumstances for an
exemption and therefore the Receiving Party may lawfully refrain
from doing either of the things described in part (a) and (b) of this
clause

32.9.5 each party shall bear its own costs of:

a) assessing the application of any exemption under FOIA and/or
b) responding to any FOIA notice and/or
C) lodging any appeal against a decision of the Information

Commissioner in relation to disclosure

32.9.6 the Receiving Party shall in no circumstances be liable for any loss, damage,
harm, or detriment, howsoever caused, arising from or in connection with the
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33.

33.1

33.2

34

34.1

35

35.1

36

36.1

37.

37.1

reasonable disclosure under FOIA of any Exempt Information or other
information whether relating to this Agreement or otherwise relating to the
other party.

32.9.7 the other party shall assist the Receiving Party with the request as reasonably

necessary to enable the Receiving Party to comply with its obligations under
FOIA.

SAFEGUARDING(W) (Z)

Where the work being undertaken in this Agreement allows access to premises
locations or activities where there is a likelihood of coming into contact with children or
vulnerable adults the Contractor must ensure that it follows the guidance of the
Independent Safeguarding Council and the regulations relating to the Vetting and
Barring Scheme to determine whether a Criminal Record Bureau check is required for
employees or any person sub-contracted to carry out the work on behalf of the
Contractor. If in any doubt the Contractor should discuss the matter further with the
officer of the Council awarding the Contract and raise any concerns arising from
disclosures.

Where the service requirement, specification or Purchase Order determines that a CRB
check should be carried out the Contractor shall undertake CRB checks prior to the
relevant employees or persons commencing work on the Services to be provided to the
Council.

SUSTAINABILITY

Contractors should at all times demonstrate how they contribute to the achievement of
the Council’'s Sustainability Policy.
EXPIRY

The Contractor will on the expiry or termination of the Agreement and, at its own cost,
return (or at the request of the Council destroy) all information obtained in undertaking
the performance of the Agreement.

AUDIT AND MONITORING) (W) (Z)

The Contractor will allow access for the Council’s officers to all relevant information for
the purposes of audit and the monitoring of the Agreement.

RIGHTS OF THIRD PARTIES

The parties to this Agreement do not intend that any of its terms will be enforceable by
any person not a party to it by virtue of the Agreements (Rights of Third Parties) Act
1999.
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38.

38.1

39

39.1

39.2

39.3

ENTIRE AGREEMENT

This Agreement contains the entire agreement between the parties relating to the
subject matter and supersedes any previous agreements, arrangements, undertakings
or proposals, oral or written.

FORCE MAJEURE

Neither the Council nor the Contractor shall be in breach of this Agreement nor liable for
any failure or delay in performing their obligations under this Agreement where it is
directly caused, arising from or attributable to acts, events, omissions or accidents
beyond its reasonable control (“Force Majeure Event”), provided that:-

39.1.1 any delay by a sub-contractor or supplier of the Party who is delayed will not
relieve that Party from liability for delay except where the delay is beyond the
reasonable control of the sub-contractor or supplier concerned; and

39.1.2 staff or material shortages or strikes or industrial action affecting only the Party
who is delayed will not relieve that Party from liability for delay.

If the Party is subject to a Force Majeure Event it shall not be in breach of this
Agreement provided that:-

39.2.1 it promptly notified the Council in writing of the nature and extent of the Force
Majeure Event causing its failure or delay in performance; and

39.2.2 it has used its reasonable endeavours to mitigate the effect of the Force
Majeure Event, to carry out its obligations under this Agreement in any way
that is reasonably practicable and to resume the performance of its obligations
as soon as reasonably possible

in which case the performance of that Party’s obligations will be suspended
during the period that those circumstances persist and that Party will be
granted a reasonable extension of time for performance up to a maximum
equivalent to the period of the delay.

Save where that delay is caused by the act or failure to act of the other Party (in which
event the rights, remedies and liabilities of the Parties will be those conferred by the
other terms of this Agreement and by law):-

39.3.1 any costs arising from that delay will be borne by the Party incurring the same;
and

39.3.2 either Party may, if that delay continues for more than 5 weeks, terminate this
Agreement immediately on giving notice in writing to the other. Such
termination shall be without prejudice to the rights of the parties in respect of
any breach of this Agreement occurring prior to such termination.
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40

40.1

41

41.1

41.2

41.3

41.4

GOVERNING LAW AND JURISDICTION (W)

It is the responsibility of the Contractor to comply with all relevant European and English
legislation. This Agreement shall be governed by and construed in accordance with
English Law and the parties agree to submit to the exclusive jurisdiction of the English
and Welsh Courts.

COMPLAINTS PROCEDURE (W) (Z)

The Contactor shall operate a complaints procedure in respect of any goods, services
or works provided under these terms & conditions, to the entire satisfaction of the
Council, and comply with the requirements of any regulatory body to which the
Contractor is subject (including any change in such requirements) and ensure that its
complaints procedure meets the following minimum standards:

41.1.1 is easy to access and understand;

41.1.2 clearly sets out time limits for responding to complaints and keeping the
complainant and the Council informed of progress;

41.1.3 provides confidential record keeping to protect employees under this contract
and the complainant;

41.1.4 provides information to management so that services can be improved;

41.1.5 provides effective and suitable remedies;

41.1.6 is regularly monitored and audited and which takes account of complainant and
Council feedback.

The Contactor shall ensure that:

41.2.1 under no circumstances is a complaint investigated by a member of its staff
employed under this contract who may be part of the complaint;

41.2.2 someone who is independent of the matter complained of carries out the
investigation;

41.2.3 the complainant is made aware that they are entitled to have the complaint
investigated by the Council if they are not satisfied with either the process of
investigation or finding of the Contactor’s investigations;

41.2.4 the Contactor will ensure that it responds to the complainant within a max of 10
days of receiving the complaint.

The Contactor will make its complaints procedure available on request.
The Contactor shall ensure that all its employees and persons employed under this
contract are made aware of its complaints procedure and shall designate one employee

(who shall be identified to the Council) to whom a complaint may be referred should the
complainant not be satisfied with the initial response to their complaint.
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41.5

41.6

41.7

42

42.1

The Contactor shall keep accurate and complete written records of all complaints
received and the responses to them and shall make these records available to the
Council on request or at 12 monthly intervals in any event.

Where the Council is investigating a complaint the Contactor is required to participate
fully in all investigations within the timescales requested by the Council.

The Contractor should note that if a complaint is made to the Council by a third party
relating to the goods, services or works provided, the Local Government Ombudsman
has the power to investigate such a complaint and the Council requires the Contractor
to fully to co-operate in such investigation. If the Council is found gquilty of
maladministration or injustice by the Local Government Ombudsman because of the act
or default of the Contractor the Contractor shall indemnify the Council in respect of the
costs arising from such maladministration or injustice.

DISPUTES

If any dispute or difference shall arise between the parties as to the construction of this
Agreement or any matter or thing of whatever nature arising under this Agreement or in
connection with it then the same shall be dealt with as follows:-

42.1.1 In the first instance a special meeting of both the Parties shall be arranged on
14 days written notice to the other party and the matter shall be discussed and
the representatives shall use their reasonable endeavours to resolve the
dispute;

42.1.2 If the dispute cannot be resolved in accordance with the preceding sub-clause
then either one of the Parties may serve the Council’s Chief Executive or the
Contractor’s senior officer or such other authorised officer of either party whose
details have been notified to the other party, with notice of the dispute and
those officers shall then appoint their representative to adjudicate and use their
reasonable endeavours to resolve the dispute within 21 days of receipt of such
notice.

Additional definitions for clauses 43 and 44

"Security Plan" the Contractor's security plan prepared pursuant [to paragraph 3

of schedule 2.5 (Security Requirements and Plan) an outline of
which is set out in Appendix of schedule 2.5 (Security
Requirements)];

" Staff Vetting | the Council's procedures and policies for the vetting of personnel

Procedures" whose role will involve the handling of information of a sensitive
or confidential nature or the handling of information which is
subject to any relevant security measures.

43 STAFFING SECURITY
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43.1

43.2

44

44.1

44.2

44.3

44.4

The Contractor shall comply with the Staff Vetting Procedures in respect of all
Contractor Personnel employed or engaged in the provision of the Services. The
Contractor confirms that all Contractor Personnel employed or engaged by the
Contractor at the commencement of this agreement were vetted and recruited on a
basis that is equivalent to and no less strict than the Staff Vetting Procedures.

The Contractor shall provide training on a continuing basis for all Contractor Personnel

employed or engaged in the provision of the Services in compliance with the Security
Policy and Security Plan.

SECURITY REQUIREMENTS

The Contractor shall comply, and shall procure the compliance of the Contractor
Personnel, with the Security Policy and the Security Plan and the Contractor shall
ensure that the Security Plan produced by the Contractor fully complies with the
Security Policy.

The Council shall notify the Contractor of any changes or proposed changes to the
Security Policy.

If the Contractor believes that a change or proposed change to the Security Policy will
have a material and unavoidable cost implication to the Services it may submit a
request for the Agreement to be varied in respect of any charges or fees payable under
the Agreement. In doing so, the Contractor must support its request by providing
evidence of the cause of any increased costs and the steps that it has taken to mitigate
those costs.

Until and/or unless a change to the charges or costs is agreed by the Council pursuant

to this clause the Contractor shall continue to perform the Services in accordance with
its existing obligations.
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INSTRUCTIONS TO TENDER

TENDERS MUST BE SUBMITTED IN ACCORDANCE WITH THE FOLLOWING

CONDITIONS AND INSTRUCTIONS TO TENDER

TENDERS NOT COMPLYING WITH THESE CONDITIONS IN ANY ASPECT MAY BE

REJECTED BY SHROPSHIRE COUNCIL WHOSE DECISION IN THIS MATTER SHALL

BE FINAL
1.0 INVITATION
1.1 You are invited to tender to be part of a framework for the provision of glazing

1.2

2.0

2.1

2.2

3.0

3.1

services to Shropshire Council. The framework will be for a period of 4 years
commencing on 1 October 2011.

Tenders are to be submitted in accordance with the Specification Document and
General Terms and Conditions herein.

TERMS AND CONDITIONS

Every Tender received by Shropshire Council (‘the Council’) shall be deemed to have
been made subject to the Council General Terms and Conditions and the Special
Terms and Conditions contained in these Instructions to Tender unless the Council
shall previously have expressly agreed in writing to the contrary.

The Tenderer is advised that in the event of their Tender being accepted by the
Council, they will form part of a framework of providers and will be required to provide

tenders or quotes for individual requirements in accordance with the contract
throughout the arrangement.

INSTRUCTIONS TO TENDERERS

All Tenders must be submitted on the appropriate Tender Response document(s)
accompanying this Invitation to Tender, and must include in each case:-

(@ Form of tender, duly completed and signed. (See Tender Response Document)

(b) The Canvassing Certificate, duly completed and signed. (See Tender Response

Document)

(c) The Collusive Tendering Certificate, duly completed and signed. (See Tender

Response Document)

(d) Declaration of connection with officers or elected members of the Council (See

Tender Response Document)

(e)  Tender Schedule duly completed (See Tender Response Document)

() This Instructions to Tender document, duly signed on the final page
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3.2

3.3

3.4

4.0

4.1

5.0

5.1

6.0

6.1

6.2

7.0

7.1

The Tenderer's attention is specifically drawn to the date and time for receipt of
Tenders and that no submission received after the closing time will be considered.

The Council is not bound to accept the lowest or any Tender, and will not refund any
monies or expenses incurred in tendering.

All documents requiring a signature must be signed;
@) Where the Tenderer is an individual, by that individual;
(b) Where the Tenderer is a partnership, by two duly authorised partners;

(© Where the Tenderer is a Company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

PREPARATION OF TENDERS

Tenderers must obtain for themselves at their own responsibility and expense all
information necessary for the preparation of their tenders.

INCLUSIONS IN CONTRACT

The Contract includes for all materials, labour, plant, equipment, handling of
materials and plant, tools and appliances, and all other things necessary for the
supply and delivery of the goods and services unless where specifically stated
otherwise.

SPECIFICATION

The Tenderer is deemed to have made himself acquainted with the Council's
requirements and tender accordingly. Should the Tenderer be in any doubt
regarding the true meaning and intent of any element of the specification he is invited
to have these fully resolved before submitting his Tender. No extras will be allowed
for any loss or expense involved through any misunderstanding arising from his
failure to comply with this requirement.

The Tenderer shall be deemed to have a thorough knowledge of the requirement by
inspecting and taking due account of the specification, and by satisfying himself as to
the accuracy of the data included before his Tender is submitted. The Tender should
include sums to cover all liabilities in these respects.

CANVASSING

Any Tenderer who directly or indirectly canvasses any member, official or agent of
the Council concerning the award of the contract or who directly or indirectly obtains
or attempts to obtain information from any such person concerning any other Tender
or proposed Tender for the services shall be disqualified. The Canvassing Certificate
must be completed and returned as instructed.

COLLUSIVE TENDERING
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8.1

9.0

9.1

9.2

9.3

9.4

Any Tenderer who:

@) Fixes or adjusts the amount of his Tender by or in accordance with any
agreement or arrangements with any other person; or

(b) Communicates to any person other than the Council the amount or
approximate amount of his proposed Tender (except where such disclosure is
made in confidence in order to obtain quotations necessary for preparation of
the Tender for insurance purposes); or

(© Enters into an agreement or arrangement with any other person that he shall
refrain from tendering or as to the amount of any Tender to be submitted; or

(d) Offers or agrees to pay or give or does pay or gives any sum of money,
inducement or valuable consideration directly or indirectly to any person for
doing or having done or causing or having caused to be done in relation to
any Tender or proposed Tender for the services any act or omission;

Shall (without prejudice to any other civil remedies available to the Council and
without prejudice to any criminal liability which such conduct by a Tenderer may
attract) be disqualified. The Collusive Tendering Certificate must be completed and
returned as instructed.

CONFIDENTIALITY AND FREEDOM OF INFORMATION

All information supplied by the Council in connection with or in these Tender
Documents shall be regarded as confidential to the Council unless the information is
already within the public domain or subject to the provisions of the Freedom of
Information Act 2000.

The Contract documents and publications are and shall remain the property of the
Council and must be returned upon demand.

Please note that from 1 January 2005 under the provisions of the Freedom of
Information Act 2000, the public (included in this are private companies, journalists,
etc.) have a general right of access to information held by public authorities. One of
the consequences of those new statutory responsibilities is that information about
your organisation, which Shropshire Council may receive from you during this
tendering process, may be subject to disclosure, in response to a request, unless
one of the various statutory exemptions applies.

In certain circumstances, and in accordance with the Code of Practice issued under
section 45 of the Act, Shropshire Council may consider it appropriate to ask you for
your views as to the release of any information before we make a decision as to how
to respond to a request. In dealing with requests for information under the Act,
Shropshire Council has to comply with a strict timetable and it would therefore expect
a timely response to any such consultation within five working days.
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Personal Information

9.5

9.6

9.7

10.0

10.1

10.2

11.0

111

11.2

11.3

114

11.5

If, at any stage of this tendering process, you provide any information to Shropshire
Council in the expectation that it will be held in confidence, then you must make it
clear in your documentation as to the information to which you consider a duty of
confidentiality applies. The use of blanket protective markings such as “commercial
in confidence” will no longer be appropriate and a clear indication as to what material
is to be considered confidential and why should be given.

Shropshire Council will not be able to accept that trivial information or information
which by its very nature cannot be regarded as confidential should be subject to any
obligation of confidence.

In certain circumstances where information has not been provided in confidence,
Shropshire Council may still wish to consult with you as to the application of any
other exemption such as that relating to disclosure that will prejudice the commercial
interests of any party. However the decision as to what information will be disclosed
will be reserved to Shropshire Council.

AWARD CRITERIA

The Council is not bound to accept the lowest or any Tender.

The Award Criteria as set out in the separate document accompanying this invitation
to tender.

TENDER SUBMISSION

Tenders must be submitted strictly in accordance with the letter of instruction
accompanying this Invitation to Tender using the label provided. Tenders must be
submitted by the deadline of noon, 27 July 2011. One hard copy and one CD
copy of your tender must be submitted.

The Tender Documents must be treated as private and confidential. Tenderers
should not disclose the fact that they have been invited to tender or release details of
the Tender document other than on an In Confidence basis to those who have a
legitimate need to know or whom they need to consult for the purpose of preparing
the Tender.

No unauthorised alteration or addition should be made to the Specification and
Tender Response document, or to any other component of the Tender document. If
any such alteration is made, or if these instructions are not fully complied with, the
Tender may be rejected.

Qualified tenders may be submitted, but the Council reserves the right not to accept
any such tender. The Council’s decision on whether or not a Tender is acceptable
will be final.

Any queries arising in relation to the Tender process should be raised with

Procurement Manager, Commissioning & Procurement, Shropshire Council,
Shirehall, Abbey Foregate, SHREWSBURY SY2 6ND tel: 01743 252993 (email:
procurement@shropshire-cc.gov.uk).
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Personal Information

11.6

11.7

12.0

12.1

12.2

13.0

13.1

13.2

13.3

13.4

135

14.0

Any queries of a technical nature should be raised with , Senior Property
Surveyor, Property Services, Shropshire Council tel: 01743 255694 email

All queries should be raised as soon as possible (in writing), in any event not later
than 22 July 2011.

SUFFICIENCY OF TENDER

The Contractor shall be deemed to have satisfied himself before submitting his
Tender as to the correctness and sufficiency of the rates and prices stated by him in
the tender which shall (except insofar as it is otherwise provided in the Contract)
cover all his obligations under the Contract.

Any Tender error or discrepancy identified by the Council shall be drawn to the
attention of the Tenderer who will be given the opportunity to correct, confirm or
withdraw his Tender.

ACCEPTANCE OF TENDER

The Tender documentation including, the Specification and Requirements, the
General and Special Conditions of Contract, the Tender Response document, these
Instructions to Tender, together with the formal written acceptance by the Authority
will form a binding agreement between the Contractor and the Council. If accepted
the contractor will form part of a framework of providers who will be asked to
qguote/tender as appropriate for individual requirements throughout the duration of
this framework arrangement. Once a quotation/tender is accepted, an individual
contract will be formed which will be subject to the terms of the document described
above.

Please note, if accepted onto the framework, the prices tendered by you will be used
as a benchmark against the prices you quote/tender for glazing services. If it is
found your quoted prices consistently exceed the range of prices tendered, you may
be removed from the framework arrangement. Allowances will be made when
benchmarking, for inflation and market conditions.

Please also note that the Council will monitor the quality of product and services
delivered under the framework and reserve the right to remove any successful
tenderer from the framework where they fail to meet reasonable standards in these
areas.

All successful contractors accepted onto the framework will be required to supply to
strict quality standards and deadlines, as detailed in individual purchase orders,
failure to meet such quality standards or deadlines will result in a breach of a
condition of contract and remedies will be sought, as appropriate, by the Council.

The Tenderer shall be prepared to commence the provision of the necessary
services on the Start Date of the contract being 1 October 2011.

PAYMENT TERMS
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14.1

15.0

15.1

16.0

16.1

17.

17.1

17.2

18.

18.1

19.

19.1

20.

TENDERERS SHOULD PARTICULARLY NOTE that the principles governing public
procurement require that, as far as is reasonably possible, payments for Goods,
Works or Services are made after the provision. Therefore any indication of a pricing
strategy within a Tender which provides for substantial payments at the outset of the
Contract will be examined carefully to decide whether or not a Tender in such form
can be accepted. If in the opinion of the Council such substantial payments appear
excessive in relation to the requirements of the Contract the Council reserves,
without prejudice to any other right to reject any Tender it may have, the right to
require the Tenderer to spread such proportion of the costs as are considered
excessive over the duration of the Contract.

ACCEPTANCE OF THESE INSTRUCTIONS

You, as acknowledged by the signature of your authorised representative, accept
these Instructions to Tender as creating a binding contract between yourself and the
Council. You hereby acknowledge that any departure from the Instructions to Tender
may cause financial loss to the Council.

VALUE OF CONTRACT

Shropshire Council cannot give any guarantee in relation to the value of the work
awarded under this contract.

WARRANTY

The tenderer warrants that all the information given in their Tender is true and
accurate. The information provided will be deemed to form part of any contract
formed under this contract.

The tenderer warrants that none of their current Directors have been involved in
liquidation or receivership or have any criminal convictions.

TENDERING COSTS

The Council will not be liable for any costs incurred by tenderers in the preparation or
presentation of their tenders.

PARENT COMPANY GUARANTEE

It is a condition of contract that if the tendering company is a subsidiary then its
Ultimate Group/Holding Company must guarantee the performance of this contract

and provide a letter to that effect signed by a duly authorised signatory of the Ultimate
Group/Holding Company.

E PROCUREMENT

ROC 041 (1) - Instructions For Tenderers 8



20.1 In part of its procurement strategy Shropshire Council is committed to the use of
technology that can improve the efficiency of procurement. Tenderers accepted onto
the framework arrangements may be required to send or receive documents
electronically. This may include purchase orders, acknowledgements, invoices,
payment advices, or other procurement documentation. These will normally be in the
Council’'s standard formats, but may be varied under some circumstances so as not
to disadvantage small and medium suppliers.

21. DECLARATION

21.1 | have read these Instructions to Tender and Special Terms and Conditions and
agree to be bound by them.

Signed (1) Status

(2)

(For and on behalf of )

Date

ROC 041 (1) - Instructions For Tenderers 9
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Tender Response Document

ROC 041(1) GLAZING SERVICES

Name of TENDERING
ORGANISATION Evander Glazing and Locks Limited

(please insert)




Personal Information

Shropshire Council Tender Response Document

Contract Description:

The contract will consist of a framework arrangement for Glazing Contractors to work
as required in Council properties and those of other external clients in providing a 24
hour glazing and boarding up service

Instructions for the completion of this document

1. This document must be completed in its entirety with responses being given to all
questions. If you are unsure of any section and require further clarification,
please contact: , Procurement Manager. Commissioning &
Procurement, Shirehall, Abbey Foregate, Shrewsbury, Shropshire, SY2 6ND
01743 252993 or via email quoting the contract reference to

2. Tenderers must also complete and sign the four certificates in Sections A1 to A4.
These must be signed;

a) Where the tenderer is an individual, by that individual;
b) Where the tenderer is a partnership, by two duly authorised partners;

¢) Where the tenderer is a company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

3. All questions require specific responses from you relating to the organisation
named in Section B Question 1.1. All information supplied must be accurate and
up to date. The Council reserves the right to refuse to consider your application if
the Tender Response Document is not fully completed or is found to be
inaccurate.

4. Where copies of certificates and other details are requested a copy must
accompany the hard copy of your Tender Response Document.

Contents
Section Description Page
Al Form of Tender 5
A2 Non-Canvassing Certificate 6
A3 Non-Collusive Tendering Certificate 7
Ad Declaration of Connection with Officers or Elected 8

Members of the Council
ifl

B Applicant Organisation Details 9
C Financial & Insurance Information 11
D Qutstanding Claims & Contract Terminations 13
E Health & Safety and Equal Opportunities 14
F Contract Experience and References 21
G Accreditations and Skilis Level 23
H Tender Schedule 24
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Award Criteria

Tenderers will be evaluated on the answers they provide in the 'Tender Response
Document’. The following award criteria is made up of ‘pass/fail’ (selection) questions and
‘weighted marked' (award) questions and shows how each section is to be marked.

Selection Criteria - Pass/Fail Questions

This information will be provided for proof of compliance and will be judged on a pass or fail
basis. Tenderers must comply with these issues to demonstrate their proven competence,
financial stability, resources and other arrangements. Questions marked ‘For information
only’ will not be assessed, however they must still be answered in full.

Section / Question No. Selection Criteria

SectionB/Q1&2 Applicant details — For information only
SectionC/Q1&2 Adequate Financial Stability & Insurance
SectionD/Q1&2 QOutstanding Claims / County Court Judgements
SectionE/Q1&2 Adequate Health & Safety and Equal Opportunities

Section C Financial viability: Responses will be analysed and evaluated by the
Authority’s Audit sections and will include checks via an independent agency (currently
Equifax).

If the financial analysis of the Applicant (please note financial information provided by
consortium members will be evaluated to assess the Applicant consortium as a whole)
gives cause for concern as to its ability to deliver the Contract, the Applicant will fail
this section.

If the financial analysis of the Applicant does not give any cause for concern as to its
ability to deliver the Contract - it shall be deemed to have passed the section.

Please note the Contracting Authority reserves the right to further check the Financial
Stability and Capacity of an applicant prior to any award of contract in the manner set
out above in order to ensure that they still pass that requirement.

Section D Qutcome of previous contracts: If in the opinion of the Contracting Authority
the nature and level of outstanding claims and previous contract early terminations
casts serious doubt on the Applicant’s ability to perform this contract, they may be
excluded.

Section E Health & Safety and Equalities: [f in the opinion of the Contracting Authority
the responses in this section are sufficiently poor as fo cast serious doubt on the
Applicant's abilities to perform this contract safely or to perform this contract with due
regard for equalities, they may be excluded.

Section F Experience and References & G Accreditations and Skills Level: If, in the
opinion of the Contracting Authority the responses in this section are sufficiently poor
as to cast serious doubt on the Applicant’s abilities to perform this contract they may
be excluded.
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Award Criteria — Weighted Marked Questions

Tenders will be evaluated on the answers provided in this Tender Response Document
and judged against the criteria shown in the table below. The following award criteria is
made up of ‘Quality’ and ‘Price’ and shows how each criteria is to be weighted against
each other.

Section / Question No. Award Criteria Weighting / Max Marks
Available

Section H Price (question 1) 300 max marks

Total for price 300 max marks
Section C Proportion of business in this 10 max marks
supply {question 2.2)
Section F Qualifications of 130 max marks
individual/Proven
Competency/References
Section G Accreditations & Skills Level 20 max marks
Section H Resources (questions 2.2, 40 max marks
2.3,268&27)
Total for quality 200 max marks

Quality Questions/ Scoring Scheme

Questions within the quality sections shown above will be scored using the following
scoring scheme. Each answer from the questions identified below will be given a mark
between 0 and 10 with the following meanings:

Assessment Mark | Interpretation

Exceeds the requirement.

Exceptional demonstration by the Tenderer of how they will
meet this requiremment by their allocation of skills and
understanding, resources and quality measures. Responise
identifies factors that demonstrate added value, with evidence
fo support the response.

Excellent 10

Satisfies the requirement with minor additional benefits

Above average demonstration by the Tenderer of how they will
meeft this requirement by their alfocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Good 8

Satisfies the requirement.

Demonstration by the Tenderer of how they will meet this
Acceptable 6 requirement by their allocation of skills and understanding,
resources and quality measures, with evidence to support the
response.

Satisfies the requirement with minor reservations

Some minor reservations regarding how the Tenderer will meet
this requirement by their allocation of skills and understanding,
resources and quality measures, with limited evidence to
support the response.

Minor 4
Reservations
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Serious
Reservations

Satisfies the requirement with major reservations.
Considerable reservations regarding how the Tenderer will
meet this requirement by their affocation of skills and

understanding, resources and quality measures, with little or no
evidence fo support the response.

Does not meet the requirement

Does not comply and/or insufficient information provided to
demonstrate how the Tenderer will meet this requirement by
their alfocation of skills and understanding, resources and
quality measures, with little or no evidence to support the
response.

Unacceptable 0

The use of odd numbers indicates an answer's allocated mark lies between definitions.
The tender receiving the highest mark will receive the full % available. Other tenders will
receive a % that reflects the difference in the marks between those tenders and the tender
receiving the highest mark.

Price Evaluation and scoring

The most competitively priced tender will receive the maximum mark for price being 300.
Less competitive tenders will receive a % of the maximum mark that represents the
difference in cost between that tender and the most competitively priced tender.

An Average Daywork Rate will be established
An average Overtime Rate will be established
The Materials Mark up will be noted

The Labour Mark up will be noted

The lowest in each of the above criteria will be awarded fulf marks for that Section; others
will be awarded a pro rata mark based on the ratio of their rate to the lowest rate. The four
section marks will then be totalised to provide marks for Cost.

The apportioning of the marks available for the Cost section will be as foliows;
Daywork Rate — 70%

Overtime Rate — 10%

Materials Mark up — 10%

Labour Mark up — 10%

The overail marks will then be ranked
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Personal Information

Section A:
1. Form of Tender

Shropshire Council
Tender for ROC041 (1) GLAZING SERVICES

received.

Signe; Name

Date 25" July 2011 \

Designation Pricing and Contracts Manager
Company Evander Glazing and Locks Limited
Address

Lakeside 300, Old Chapel Way, Broadland Business Park, Norwich

Post Code NR7 OWG

Tel No 01603 468593 Fax No 01603 468496
E-mail address

Web address www.evander.com

{ogal & Damoeratic

Form of Tender

We confirm that this, our tender, represents an offer to Shropshire Council that if
accepted in whole, or in part, will create a binding contract for the provision of a Glazing
Service at the prices and terms agreed and subject to the terms of the invitation to
tender documentation and the General Terms and Conditions, copies of which we have

97 U cull

TENDERNo L O (0 )
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Personal Information

Section A:
2. Non-Canvassing Certificate

Non-Canvassing Certificate
To: Shropshire Council (hereinafter called “the Council”}

IIWe hereby certify that |/We have not canvassed or solicited any member officer or
employee of the Council in connection with the award of this Tender of any other
Tender or proposed Tender for the Services and that no person employed by me/us or
acting on my/our behalf has done any such act.

[/We further hereby undertake that I/We will not in the future canvass or solicit any
member officer or employee of the Council in connection with the award of this Tender
or any other Tender or proposed Tender for the Services and that no person employed
by me/us or acting on my/our behalf wiil do any such act.

Signed (1 Statls
Signed & Status

(For and on behalf of Evander Glazing and Locks Limited)

...........................................

ROC 041(1) - Tender Response Document 6



cc87040
Typewritten Text
Personal Information


Personal Information

Section A:
3. Non-Collusive Tendering Certificate

Non-collusive Tendering Certificate

To: Shropshire Council (hereinafter called “the Council”)

The essence of selective tendering is that the Council shall receive bona fide
competitive Tenders from all persons tendering. In recognition of this principle:

i'We certify that this is a bona fide Tender, intended to be compstitive and that I/We
have not fixed or adjusted the amount of the Tender or the rates and prices quoted by
or under or in accordance with any agreement or arrangement with any other person.

I'We also certify that 1We have not done and undertake that {MWe will not do at any
time any of the following acts:-

(@) communicating to a person other than the Council the amount or approximate
- amount of ‘my/our proposed Tender {other than in confidence in order fo obtain
quotations necessary for the preparation of the Tender for insurance); or

(b) entering into any agreement or arrangement with any other person that he shall
refrain from Tendering or as to the amount of any Tender to be submitted; or

(¢c) offering or agreeing to pay or give or paying any sum of money, inducement or
valuable consideration directly or indirectly to any person for doing or having done
or causing or having caused to be done in relation to any other Tender or proposed
Tender for the Services any act or omission.

Signed (1) Stats
Signed (2) Statt

(For and on behalf of Evander Glazing and Locks Limited)
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Personal Information

Section A:
4. Declaration of Connection with Officers or Elected
Members of the Council

Are you or any of your staff who will be affected by this invitation to tender related or
connected in any way with any Shropshire Council Elected Councillor or Employee?

No If yes, please give details:

" Relationship

Please nofe:

This information is collected to enable the Council to ensure that tenders are assessed without
favouritism. Whether or not you have a connection with elected members or employees will
have no bearing on the success of your tender, but your tender will not be considered unless
this declaration has been completed.

N\

[ Y

Signed (1)¢ Status

Signed (2% Status

(For and on behalf of Evander Glazing and Locks Limited)
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Information

Section B:

Applicant Organisation Details

1.1 Name of contracting Company/Organisation:
Evander Glazing & Locks Ltd
Address: Lakeside 300, Old Chapel Way
Broadland Business Park
Norwich
Postcode: NR7 OWG
Tel: 0845 155 2999
Email: www.evander.com
1.2 Registered name (if different from above):
Registered Office Address:
Postcode:
Company registration number: 01484358
1.3 | Details of the individual completing this application and to which we may correspond:
Name: | '
Job title: Pricing and Contracts Manager
Correspondence Address: Evander Glazing and Locks Lid
Lakeside 300, Old Chapel Way
Broadland Business Park
Norwich
Postcode: NR7 OWG
Tel: 01603 468593
Email:
1.4 | Type of Organisation (please tick all those appropriate):
(a) | Sole trader
(b) | Partnership
(c) Private Limited Company
(d) | Public Limited Company
(e) | Charity/Social enterprise
j] Franchise
{g) | Public Sector Organisation

RGOC 041(1) - Tender Response Document 0
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1.5

Are you a Small or Medium Sized Enterprise (SME) NO
*An SME can be defined as an enterprise which employs fewer than 250 people

If No, Please confirm you are an enterprise which employs more than 250 YES
people

2.1

Date Company established: 11™ March 1980

2.2 | Is the applicant a subsidiary of another company as defined by the YES
Companies Act 19857
2.3 | If YES to 2.2 give the following details of the Holding/Parent Company:

Evander Glazing and Locks Ltd is a wholly owned subsidiary of the ultimate parent
company Evander Group Lid. Evander Group Ltd is a holding company that does not
trade. Evander Glazing and Locks Ltd is the only trading company within the Group.

Full Group Structure
Evander Group Ltd 07008434 { Evander Glazing and Locks Ltd 01484358
Evander (1830) Ltd 07036384 ; Highway Windscreens (UK) Ltd 03035808
Evander Limited 07015119 Highway Glass Ltd 04176182

Registered Name: Evander Group Ltd

Registered Address:
Lakeside 300, Old Chapel Way, Broadland Business Park, Norwich

Postcode: NR7 OWG

Registration Number:07008434
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Commercially Sensitive

Section C:

Financial & Insurance Information

* Why do we need to know this?
We need fo ensure that all of our suppliers have adequate insurance. The Council
has set minimum insurance requirements which all companies working with the
Councif must adhere to.
Please note that on some limited occasions the council may agree to vary these
levels dependant on the nature of the contract. /
1.1 Please Confirm that you hold a minimum of £5,000,000 Public YEé/
(a) | Liability Insurance (this is a mandatory requirement)
(b) | Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of insurance Company Royal Sun Alliance Insurance plc
Date policy taken out 315 March 2011
Expiry date of the policy 30" March 2012 \/
Policy number/reference
Conditions/Exceptions
1.2 Please confirm that you hold a minimum of £5,000,000 Employer’s YES
(a) | Liability Insurance (this is a mandatory requirement)
(b) Please detail the relevant policy information and stale if any conditions or exceptions
apply to the policy.
Name of Insurance Company Royal Sun Alliance Insurance pic
Date policy taken out 31% March 2011
Expiry date of the policy 30" March 2012 \/
Policy number/reference
Conditions/Exceptions
1.3 Please enclose photocopies of your Certificates of insurance Enclosed
duly signed as authentic copies of the originals YES
) Why do we need fo know this?
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Commercially Sensitive

Financial details are required in order to check that your company has sufficient
financial resources to undertake the contract. This information will also ensure that
your company is in a stable position and is likely to fulfil the contract for the period
required.

How the Council evaluates this information will vary given the nature of the contract
fo be awarded.

2.1 Please provide a brief summary of your annual turnover and profit in the last 3 years.
(Please insert figures ~ do not refer to attached accounts)
Also provide copies of your last 3 years audited accounts.
if audited accounts are not available please provide copies of your management
accounts
Accounts
Company Enclosed
Year Turnover Profit(Loss)
\-...—/ i
2008/09 YES
2009/10 YES .
201011 YES ]
)
2.2 Please show below your company’s turnover in the provision of glazing, in the last

three financial years.
(Please insert figures — do not refer to attached accounts)

Year Turnover in relation to glazing

2008/09
2009/10

2010/11

Section D:
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Outstanding Claims and Contract Terminations

1.1 Do you have any outstanding claims, litigations or judgements against
your organisation? NO

1.2 If YES to 1.1 please provide further defails.

nfa

min i}

21 Please give details of all contracts in the last 3 years which have been terminated
sarly giving the name of the client company/authority, the date of termination and the
reasons for termination.

n/a

2.2 Please give details of all fines, penalties or deductions incurred in the last 3 years as
a resuit of non-performance under any contract.

n/a

Section E:
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Health & Safety and Equal Opportunities

* Why do we need to know this?

We need fo ensure that all companies that work with Shropshire Council are able to
operate safely. We assess this by asking questions about arrangements at the
contract stage and continue to monitor ongoing performance with alf companies
working on our behalf.

Health & safety measures do not have to be expensive, time consuming of
complicated — especially for smaller companies. In fact, safer and more efficient
working practices can save money and greatly improve working conditions for
employees. Shropshire Council is committed to promoting safe and proportionate
working practices fo companies as it recognises the benefits this can bring for
companies competing for business both for local authority contracts and elsewhere.

Information to help small companies Is available on the Health and Safely Executive’s
(HSE} website.

Health and Safety Executive’s website: hitp.//www.hse.qov.uk/

Looking after your Business: http.//www.hse.gov.uk/business/

Gelting Started Step-by-step: http://iwww.hse.gov.uk/business/must-do.htm

1.1 Does your organisation have a formal health and safety policy or

statement? YES

*(if you employ 5 or more employees you are required to produce a Health
and Safety Policy/Statement under the Health & Safety at Work Act 1974)

Please tick here if copy enclosed V

1.2 Do you currently have CHAS Accreditation, and external health and
safety accreditation, (Contractors Health and Safety Assessment
Scheme) OR and equivalent as mutually recognised under SSIP (Safety
Schemes in Procurement)?Accepted certificates:- NHBC, EXOR, SAFE
Contractor, SMAS Worksafe, Altius VA, Eurosafe UK, BSI OHSAS - : YES
18001, Safe-T-Cert, FSG-Facilities Services Group & CHAS
Accreditation

This is Mandatory Reduirement

1.3 If YES to 1.2 please supply the following details as well as a copy of any certificates.
Accrediting Organisation:

CHAS - Contractors Health and Safety Assessment Scheme / SafeContractor
Reference No: 052249 / DG9512 / /

Date accreditation expires or is to be renewed: 26/08/2011 / 19/4/2012

Please tick here if a copy of certificate attached N
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1.4

Has your company been served with an enforcement notice or been NO
prosecuted in the past 3 years for breaches of health and safety legislation?

1.5

If YES to 1.4 please give details of the prosecution or notice {and what measures you
have taken to ensure the issue(s) will not re-occur).

n/a

1.6

Do you routinely carry out Risk Assessments? YES

1.7

If YES to 1.6 please state what has been assessed.
(At certain times, the Council may request copies of risk assessments, safe working
procedure, or safety method statements.)

Evander undertake written assessments in accordance with Management of Health &
Safety At Work Regulations and current HSE Guidance such as "Five Steps to Risk
Assessment” to reduce the risk to employees and others who may be affected by their
work activities.

Evander ensure that before work commences on site, a risk assessment is undertaken
to identify any relevant precautions and procedures in dealing with any special risks
relating to the work to be carried out. Risk assessments are reviewed at regular
intervals to ensure they ars still suitable and include current regulations.

The required controls for the management of risk are documented and shown within the
method statements. These include statutory conirols relevant to the various health &
safety regulations, in-house policy controls over safe working practices and their
monitoring, consultation, information and any necessary training of employees.

Branch Managers & Project Managers have overall responsibility for ensuring risk
assessments are carried out for all work activities before they start. Generic risk
assessments can be used for specific tasks and repetitive activities, but where the
generic risk assessments do not address site-specific requirements; Branch Managers
& Project Managers will ensure a suitable and sufficient risk assessment to identify the
control measures required.

Risk assessments will take into account the following:

* The work activity o be carried out

* The people at risk from the activity

* The plant and materials to be used

» The nature of the work area

* Supervision and training requirements

Risk Assessments are carried out by trained persons only, with ali control measures
communicated to those involved in the work process through consultation, induction
and tool box talks. Risk assessments are reviewed annually or whenever the work
process changes.

1.8

Do you have a health and safety training programme for employees? YES
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1.9

If YES to 1.8 please state what training has been given.

Evander's policies, systems and processes are 1ISO8001 and 14001 accredited — a
robust and detailed Health and Safety policy amongst these on which all staff induction,
ongoing training, work practices and their ongoing monitoring and assessment are
based. Evander is committed to fulfilling both moral responsibiliies and legal
obligations of common and statute law (such as the company’s duties under the
Construction (Design and Management) Regulations 2007} both for its employees and,
equally, its obligation to ensure the health and safety of others affected by the carrying
out of the company's business activities. To fulfil this commitment we ensure that all
our staff are appropriately qualified and competent for all tasks for which they are
deployed.

Under the specific H&S management of our Health & Safety Improvement Manager,
Evander ensures that their workforce has H&S and other relevant qualifications and
experience to meet and exceed standards appropriate for contractual works carried out.
100% of our site operatives hold the CCNSG safety passport. Records of qualifications
& courses undertaken are retained in a limited access sector of the company’s Intranet
and also link to the automated allocation/diary management of Engineers so ensuring
that specific tasks are scheduled and deployed only to those appropriately qualified,
with current H&S training and available. Our systems generate reports and alerts to
Management and our Regional Trainers, flagging requirements for refresher or
enhanced training and enable management reporting such as of course attendance
and individual training levels completed. Our in-house scheduling systems link directly
to the company’s training records. Any site operative without or expired health & safety
training will not be available on the system to schedule and deploy work to.

Evander provides comprehensive in-house training and skills development through our
Watford Training Centre, supplemented with external courses as necessary.
Recognised for our commitment to our Apprenticeship Scheme, Evander currently has
88 trainees who are on a registered apprenticeship schemes working on approved
training courses with the aim of achieving trade skills and NVQs. All works completed
by trainees is under tight, defined and experienced supervision.

All new starters must attend Health & Safety training before they are allowed on-site.
Within the curriculum are safe systems of work theory and method including risk
assessments, COSHH assessment and safety method statements. Current
employees receive refresher training every 3 years on, amongst others safe use of
ladders and steps, Asbestos Awareness, manual handling, basic First Aid, COSHH,
risk assessment and method statements, with specialist and contractually specific
awareness through regular Toolbox talks. Each operative signs an attendance and
evaluation form, these are held on the operative's record and our internal electronic
training records are updated.

Our policies and procedures, with emphasis of health and safety issues, are conveyed
via Toolbox talks to our trade personnel also promoted/encouraged to/by each
individual throughout the workforce through e.g. Company Intranef, Induction
training/information, Management development training, Driver manuals, Campaigns,
Posters, File updates, meetings, presentations.. All drivers receive the fleet driver’s
handbook that addresses specific issues associated with van based operations such as
safe loading and securing. All employees receive a copy of our health and safety
manual when they join the company and all documents are available at al times via the
company’s intranet. Evander’'s managers receive health and safety training as part of
their Management Development Program.
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1.10 | Does your company monitor:

(a) Accidents YES

{(b) Il health caused by work YES

{c) Health & Safety Performance YES

1.11 | Does your company have a recognised health & safety management YES
system?

Please give details below:

Organisation Certificate # Expiry date

CONSTRUCTIONLINE November 2011
SAFECONTRACTOR 19/04/2012
CHAS 26/08/2011
ACHILLES 18/11/2011

Evander received Glass Charter Best Safety Initiative highly commended
award on 7" April 2011

1.12 | Please state how many accidents have been reported to your Enforcing Authority under
RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences
Regulations) in the last 2 years.

Total
11

No. of accidents reported
under RIDDOR last year

No. of accidents reported 14
under RIDDOR this year

1.13 | Does your company consult with employees on health and safety? YES
If YES, please give details below.

Evander's Health, Safety & Environmental Committee provides an effective
two-way link between Management and Staff enabling regular and ongoing
involvement, communication, and feedback in all aspects of the Company's
Health & Safety policy. By discussing changes to regulations or working
practices, their implications and impact on the application of company’s
health, safety & environmental policy it is ensured (and reviewed on an
ongoing basis) that the Health & Safety training provided and methods
used are proving effective and appropriate. Equally, the Committee’s
examination of reports of and issues arising from accident, incident and
near miss events identifies problem areas and required improvements
and/or corrective training needs.

1.14 | Will you be using any sub contractors as part of this contract? NO

1.15 | If YES to 1.14 please give details of who your sub contractors are.

It is our intention to use directly employed staff to fulfil this contract. If this is not
practical or possible, Evander will use approved sub-coniractors. We are a direct
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delivery organisation with a turnover of circa m
contracted staff to meet business obligations. Evanders Procurement team together

with Branch Managers are responsible for establishing and maintaining our supply
chain of suppliers and sub-contractors. Our clearly defined and documented
procurement processes are subject to regular audit and continual improvement as per
the requirements of our ISO 9001 and 1400 accreditations.

Any sub-contractor deployed by Evander to complete these contracted works would be
from our pre-approved list — this would be made available, on request, from the
commencement of the contract.

1.16

If YES to 1.14 how do you ensure they are competent?

Suppliers and subcontractors are subject to robust checks for pre-approval by the
company and to ongoing auditing. They are regularly assessed as part of our supplier
performance management system and are subject to ongoing auditing of work
practices/procedures by line management, Evander's audit team and Health, Safety
and Environmental management. Their management addresses any individual non-
conformances, quality issues and supply problems with regular nhon-conformance
reporting and monitoring process that highlight issues that the depot network may
experience. It also helps Evander identify and address any non-conformance frends
that may occur. As with all our operations, risk management processes and continuity
planning support this procurement process.

Should we employ sub-contractors, their General Service Expectations are clearly
defined and monitored so as to meet our contracted Service Level Agreements and
they would be managed by Evander.

In line with conditions for directly employed, checks and assessments made at the time
of acceptance/deployment of sub-contractors would be checked on an ongoing basis
so as to ensure the delivery of consistent, defined and expected levels of service and
Customer Care to our customers and/or our client's customers. Performance
Management key tools are used to monitor and ensure that employees are following
correct operational procedures in a safe and skilled manner. Evander ensures sub-
contractors meet the same vigorous standards of directly employed engineers so are
not only CRB checked before going on-site but aisc Health & safety, environment,
financial status, capability, competence, CSR policy, accreditations, and training are
tested, documented and together with signed Terms & Conditions are essential before
deployment. Completed method statements and risk assessments are completed on-
site. Evander approves these before work commences.

1.17

Where do you get your competent health and safety advice?

To meet your legal responsibilities in ‘The Management of Health and Safety at Work
Regulations 1999’ you must appoint one or more cocmpetent people tc help you
comply with your duties under health and safety law so you can prevent accidents
and ill health at work. In practice, you can be that competent person as long as you
know enough about what you have to do. If the risks are complex and you do not
have access to competent advice in-house, you may want to appoint a safety
consultant to help you.

Competent Health and Safety advice is provided by -Heaith &
Safety improvement Manager
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1.18

Do you provide Asbestos Awareness Training o your employees, appropriate to their
role within the Company, which is in accordance with United Kingdom Asbestos
Training Association (UKATA) Category 3 requirements?

If so, please provide evidence

Evander Glazing & Locks fully understands it responsibilities under the Control of
Asbestos Reguiations 2006 and, therefore, all of our operatives receive Asbestos
Awareness training as part of their induction process. The training covers areas such
as the types of asbestos and their characteristics, the effects asbestos has on health,
where it can be found, and what materials/items it can be contained in.

They are instructed not to carry out any works where asbestos is suspected, they are
instructed to stop work immediately and report the discovery to their Line Manager.

Once reported at Line Manager level an escalation process is invoked which involves
the Health & Safety department, the client’s insurance provider and our customer
contact relationship managers.

Some of our clients will deal with the asbestos testing and any subsequent removal in
house, or they will ask us to carry out the testing and any subsequent removal using
our approved contractor (Lancall).

Evidence as attachments:

E1.18 Asbestos_Policy_and_Inspection_100526

E1.18 H&S Asbestos awareness training content

E1.18 H&S Asbestos Discovery Work flow

E1.18 Managers_Asbestos_Discovery_Workflow_100122

Why do we need to know this?

The equality duties placed on public authorities requires the Council fo
have due regard fo the need to eliminate unfawful discrimination.

We need to ensure all companies that work with Shropshire Council
comply with both UK and EU regulations regarding equal opportunities
and discrimination law. The Council actively promotes equal opportunities
in procurement and partnership.

The Council also needs to ensure that there are no outstanding claims
against your organisation regarding discrimination.

Information to help small companies is available at:
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Equality and Human Rights Commission -
http.//www.equalityhumanrights.com/advice-and-guidance/here-for-business/

Useful links for guidance & Information -
hitp:/www.equalityhumanrights.com/advice-and-guidance/here-for-
business/quidance-for-small-and-medium-size-businesses/related-links/

2.1 Do you have an Equal Opportunities Policy or statement which complies Enclosed
with your statutory obligation under UK/EU equalities and discrimination YES
legislation (or equivalent legislation and regulations in the countries in
which you employ staff) and, accordingly, your practice not to treat one [ /
group of people less favourably than another.

UK/EU equalities and discrimination legislation includes:-
- Employment Equality {Religion or Belief) Regulations 2003
- Employment Equality {Sexual Orientation) Regulations 2003
- Human Rights Act 1998
- Equality Act 2010
2.2 As a contractor providing a public service on behalf of a local authority, you have a

duty to comply with the General Duties of the Disability Equality Duty, Gender
Equality Duty and Race Equality Duty as outlined bslow.

- Promote equality of opportunity between disable persons and other persons

- Eliminate unlawful harassment and discrimination

- Promote positive attitudes towards all people

- Encourage participation by disabled people

- Take steps to take account of disabled people’s disabilities, even where that
involves treating disabled people more favourably than other people (recognising
that equality of opportunity cannot be achieved simply by treating people with or
without disabilities alike).

- Take active steps to promote equality of opportunity between men and women when
carrying out their functions and activities

- To promote good race relations

How do you promote disability equality, gender equality and race equality towards
both users and employees as part of your operations?

Evander Glazing and Locks Ltd is committed to supporting equality, diversity and an
inclusive and supportive environment so applies employment policies that are fair and
equitable for all employees and ensure that entry inte and progression within the
company is determined solely by application of job criteria and personal ability and
competency. Recruitment for each role identifies the skills, abilities, knowledge and
competencies needed to carry out that role - the position being filled with the applicant
best equipped/qualified. We ensure compliance with legislation and best recruitment
practice by using an objective selection process and considering the longer-term
potential of an individual in terms of development and succession planning.

Our Recruitment and Selection Policy outlines the principles on which company
recruitment, employment and employee development procedures are based and states
clearly that all recruitment and selection activity is carried out in accordance with
current employment legislation and the company Equality, Diversity & Dignity at Work
Policy. The Human Resources Department together with line management are
responsible for managing the recruitment process in compliance with these outlined
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principles, in conjunction with associated guidance, thereby meeting legislative and
regulatory requirements as well as best practice standards. Selection is carried out only
by those who have received relevant training and guidance in non-discriminatory
techniques for recruitment and/or selection for training or employee development.

Equality and Diversity monitoring is a tool used both with the existing workforce and at
the time of recruitment to collect information on the key characteristics relating to those
in our employ. The information is used for monitoring purposes updates the company
confidential recruitment and employee database as per the terms of the Data Protection
Act 1998 and statistically analyses the impact and effectiveness of our policies and
work practices.

Although the Human Resources Department has specific responsibility for the effective
implementation of the Equality, Diversity & Dignity at Work Policy, each Director, Senior
Manager, Team and Field Manager also has responsibilities and the expectation is that
each individual, whatever their role, abides by this policy to create an equal, diverse
and dignified environment in which to work — there are no recognised trade unions or
representative groups active within Evander at this time. [Expectations, policies and
procedures are communicated through the induction process, management training,
team briefings and the company Intranet. The meeting of these is also a key part of the
Procurement process for company pre-approval and subsequent use of suppliers and
deployment of sub-contractors. As an area of potential non-conformance, performance
in this area is subject to appraisalfaudit and corrective action as breaches will be
regarded as gross misconduct and lead to disciplinary proceedings.

2.3 In the last 3 years, has any claim or finding of unlawful discrimination NO
been made against your organisation by any court?

2.4 If YES to 2.3, please give details.

2.5 In the last 3 years, has your organisation been the subject of formal
investigation by the Equality and Human Rights Commission (or
Commission for Racial Equality, the Equality Opportunities Commission NO
and/or the Disability Rights Commission prior to October 2007) on grounds
of alleged unlawful discrimination?

2.6 If YES to 2.5, please give details.

2.7 (NB Organisations with less than 5 employees are not required to

respond to questions 2.7, 2.8 and 2.9)

Is your policy on equality and diversity set out?

YES
(a) In instructions to those concemed with recruitment, training and
promotion? YES
(b) In documents available to employees, recognised {rade unions or
other representative groups or employees YES

(c) In recruitment advertisements or other literature?

Please supply relevant examples of the instructions, documents,
recruitment advertisements or other literature.

ROC 041(1) - Tender Response Document 21




Please tick here if enclosed \

2.8 Do you endeavour to both eliminate discrimination amongst your workforce, and also
promote the diversity of your workforce e.g. do you take steps to encourage people
from under-represented groups to apply for jobs or take up training opportunities?
Provide evidence of the above.

Evander Glazing and Locks Ltd is committed to supporting equality, diversity and an
inclusive and supportive environment so applies employment policies that are fair and
equitable for all job applicants and employees. These policies ensure that entry into
and progression within the company is determined solely by application of job criteria
and personal ability and competency - positions being filled with the applicant best
equipped/qualified to carry out the role. We ensure compliance with legislation and
best recruitment practice by using an objective selection process and considering the
longer-term potential of an individual in terms of development and succession planning.

2.9 Is it your policy as part of your grievance process to include in that grievance process
all complaints relating to race or ethnic origin, disability, gender, sexual orientation,
religion or belief, or age. Furthermore, do you include in your grievance process any
complaints related to being victimised or harassed as a consequence of bringing a
grievance?
Provide evidence of the above.
It is Evander’s policy as part of our grievance process to include all complaints relating
to discrimination on any basis and equally to deal with complaints related to
victimisation or harassment resulting from having raised a grievance. Any form of
discrimination evidenced amongst Evander's workforce is dealt with under appropriate
policies and procedures. Our HR policies and procedures inter-relate.
Evidence as attachments:
2.8 Evander_Disciplinary_Policy 110208
2.8 Evander_Grlevance_Policy 100309
2.8 Evander_Harrassment__Bullying_Policy_100309

2.10 | Organisation with less than 5 employees must confirm below that they will

meet the requirements set out in questions 2.7, 2.8 and 2.9 if they increase
their number of staff above 5.

Confirmed nfa
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Commeiciallyly Sensifivéve hidioratsonion

2.1

Please set out below why you feel your organisation is well placed to undertake this
contract. You should include in your answer a brief history of your organisation and
details of any previous similar contracts and experience in order to illustrate proven
competency for the required works.

Evander Glazing and Locks Ltd is a direct delivery organisation employing in excess of
in, delivering a company
xcellent pricing and our
ogistical arrangements. Ve operaie on a national basis but with a valued, local based
approach and service — with the technical capability and quality controls to deliver both
large scale works with an infrastructure that will also efficiently deliver small local jobs
(local staff for local jobs). Flexible, tailored solutions to meet needs and budgets —
backed by defined contingency planning.

The company was created in September 2009 via a successful management buy-out of
the Homeserve Emergency Services Division from HomeServe plc. The MBO was
backed by LDC {Lloyds Development Capital, part of the Lloyds Banking Group), a
leading mid-market private equity firm. The management bought the share capital of
Homeserve Emergency Services Limited, a company previously part of HomeServe plc
changing the company name and rebranding to Evander Glazing and Locks Limited on
30 September 2009. HomeServe itself acquired this business, previously known as
Highway Glass Lid in 2005.

Evander’s, UK wide, traditional core business for over 30 years has been the efficient
and timely repair and replacement of glazing for windows and doors for the commercial,
insurance and domestic markets. Over 5 years ago the provision of planned, responsive
and refurbishment works for social housing providers grew from this. A member of
FENSA, we are experienced and well recognised as fuffilling the glass and glazing
needs for these markets having sufficient stock, working capital and supply chain
agreements with our pariners to ensure smooth transitions without unwelcome lead
times for contracts we undertake.

The services provided via our well established, national network of depots are operated
through a single point of contact. Our national call centre, based at Evander's head
office in Norwich, is staffed 24 hours a day 365 days a year providing consistent,
accessible support services to our customers. As required, based on UK post codes,
works requests are deployed through the nearest local branch depot. Evander employ
dedicated out of hours Service Engineers fo provide services 24/7. Evander subcontract
only a very small proportion of Engineer's jobs (circa 2%) usually only when needed to
ensure we meet our contractual SLAs — our procurement team have pre-approved fitters
who may be used to backfill our directly employed Engineers by branch depots as
required. They meet the same stringent standards as our directly employed engineers
who are qualified, skill & safety trained, experienced and vetted to work with potentially
vulnerable residents — subject to ongoing quality control and review of workmanship.

We understand that it is vital for our clients that we respond quickly and “fix first time”
whenever possible. Our consistent, proven, ethical and accredited processes/work
practices are designed to mest this requirement. In addition to the current 9+ social
housing sector contracts being fulfilled, over the past year Evander Glazing and Locks
Ltd have undertaken over 145,000 jobs in total, across insurance (recognised for
carrying out reactive and fulfilment glazing services for 90% of major national insurance
providers), social housing and commercial clients — includes 4,000 private (Domestic)
customer to pay jobs - satisfaction levels are 95-98%. We, therefore, believe Evander
are extremely well placed to undertake this proposed contract.
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Personal Information

2.2

How many years has your Company been providing Glazing? 30+ years

2.3

Please provide details of the individuals who will be involved in undertaking this
supply, this should include their relevant qualifications and experience

ROC 041(1) - Tender Response Document 27
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Personal Information

Engineers - All of our Engineers are CCNSG qualified and have been CRB checked. All
Engineers are qualified installers having been formally assessed through our Training &
Assessment Centre and subject to ongoing training and refresher training both in the
field and through the Centre or external trainers as appropriate.
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Commeiciallyly Sensifivéve hidirationion

Section G:

Accreditations and Skills Level

1.1

Please list any professional or trade organisations by which your company is accredited.
You should only list those that are relevant to this contract and which will support your
application i.e. Construction Skills Certification Scheme (CSCS), Glass & Glazing
Federation, Fenestration Self-Assessment Scheme (FENSA) or EU Equivalent.
Name of Awarding Level of Date Date of Expiry/
Organisation/Body Accreditation Achieved Renewal
Q/FENSA #11376 ) _ 31/12/2011
Glass Charter Merit Level 5 July 2011
Scheme
- - November 2011
/éONSTRUCTlONLINE
\f #94002 ] )
18/11/2011
/| ACHILLES #301055
- - 19/4/2012
/sSafeContractor # DG9512 )
V] } _ All operatives
<] CCNSG safety passport qualified
/A{filiated member of the
/| Glass & Glazing Federation

of the qualifications.

Please provide copies of the certificates you have given above or other proof

Enclosed
YES

1.2

Please state any formal quality assurance systems relevant to this contract, which your
company operates i.e. (e.g. relevant ISO equivalent) or EU Equivalent.

Name of Awarding Registration | Name of Quality Date g::;r;;
‘ Organisation/Body Number Assurance System Achieved Renewal
t/’ BS EN 1S09001:2008 NQA 21/9/93 26/7M3
~ |/BS EN15014001:2004 NQA 4/12/08 4/12/11
\/
BS EN 1S027001 NQA July
(awaiting certificate) 2011
Please provide copies of the certificates you have given above or other proof
Mo Enclosed
of the qualifications. YES

ROC 041(1) - Tender Response Document
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Commercially

Sensitive

Section H:
Tender Schedule

1.1

Contract Value

Glazing Services
£0 - £2,000 per contract

£2,000 - £30,000 per contract

1.2

Please confirm which of the following value of work you wish to be considered
for (Please note: The Contractor must be capable of covering works within the
whole range of the values listed below)

Please tick as appropriate

\

Please indicate minimum value of work you wish to tender for £ any

Daywork Rates per hour inclusive of mileage:

£

Operatives Trade

Supervisor

Glazier'x»/

Other

QOvertime Rates per hour inclusive of mileage:

£

Operatives Trade

Supervisor

GlazierL/
Other

-~
Materials:

Sub-Contractors:

Please indicate the period for which these rates will be fixed - 2 years

ROC 041(1) - Tender Response Document
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2.1

24 Hour a Day 365 Days a Year Cover

Companies interested in being considered for refurbishments or day to day repairs
must confirm below if they can provide a 24 hour/day, 365 day/year emergency repair
service with a maximum response time to attend a site of 4 hours.

Please confirm that you agree to provide this cover?
If yes, please state below how this cover will be resourced and organised. Include
names, telephone numbers (mobile and fixed) of all individuals to be used:

Evander Glazing and Locks Lid agree to provide 24 hour a day 365 days a year cover
with a maximum response time to attend site of 4 hours.

Evander is an emergency response reactive business that has significant experience
dealing with challenging circumstances and dealing with change over the last 30 years.
Our operations within the Social Housing sector grew from our core business over 5
years ago. We would utilise our existing engineer base (supplemented where
necessary after capacity considerations) to provide services under this contfract. As the
preferred glazing and lock supplier for most of the major insurance companies in the
country, Evander has an established directly employed engineer base serving all areas
of the UK.

Our engineers work across multiple contracts for a variety of clients and are dedicated
or assigned to work exclusively for a single client. This gives us the most flexibility to
provide fast and efficient services. As a part of our established out of hours service
capability delivering emergency and urgent repairs, we operate a dedicated team of
night engineers so that out of hours operations do not impact on day time
appointments. Evander continually monitor service delivery and operational
performance.

The back office and administrative functions would be managed through our Social
Housing team who have established processes are experienced in dealing with the
requirements of such schemes for this sector. The team is resourced appropriately to
match volumes. Evander take instructions through our UK based Customer
Relationship Contact Centre that is staffed 24 hours a day 365 days a year. New works
instructions are logged in our bespoke works management system — these
communicated and fracked through engineer's use of PDA devices. Thereby the status
of any job can be assessed throughout its lifecycle allowing management to ensure a
timely service is being delivered.

Evander employ Field Supervisors o provide support and line management fo
engineers in the field — offering guidance and an escalation processes to address
technical issues whilst providing the feedback loop back to Service engineers to deliver
continuously improving service.

The three areas of this contract are principally served by engineers operating from our
Midlands domestic hub depot near Birmingham. However our depot in the Liverpool
area is available to provide additional service too for the North and Central areas and,
similarly, our Bristol depot for the South and Central areas. This flexibility is based on
our contingency planning especially in times of surge demands (local, regional or
national level)., Evander would continually monitor the volume of business and ensure
the optimal number of engineers is employed to provide the service.

* MIDLANDS (Domestic & Commercial) - Unit C, Claymore Tame Valley industrial Estate,
Wilnecote, Tamworth, Staffs, B77 5D0 Tel: 01827 259 345

s LIVERPOOL (Domestic) { NORTHWEST COMMERCIAL - Unit B, Aintree Retail & Business

ROC 041(1) - Tender Response Document 31




Park, Beeches Drive, Aintree, Liverpool, L9 SAY Tel: 0151 524 2673
BRISTOL - Unit 3 Orpen Park, Aimondsbury Business Park, Ashridge Rd, Bristol, BS32 4QD Tel:
0845 1467017

2.2 Please confirm that all glazing complies to BS952 Part 1: 1995
All glazing complies to BS952 Part1:1995
2.3 Please confirm that all glass installed is toughened, safety or laminated glass to comply

with Building Regulation Document

All glass installed is toughened, safety or laminated glass to comply with Building
Regulation Document

ROC 041(1) - Tender Response Document 32
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2.4 Have all or some members of your Company staff been though the CRB (Criminal
Records Bureau) checking process
All Yes Some Yes/No
If yes please enclose details
At the time of recruitment offers of permanent employment made to applicants for the
position of “Engineer’ are subject to the receipt of a satisfactory criminal conviction
history. They are required to complete and submit a Disclosure Application to the HR
Department and a ceriificate showing the results of the Criminal Records Bureau Check
should be returned approximately 14 days after receipt of the application. Failure to
correctly submit an application for this certificate or a certificate detailing convictions
which are not acceptable to Evander or include information not disclosed in Section 9 of
the Application Form is likely to result in the termination of employment. Similarly,
employment offers made by Evander are subject to the receipt of character and work
references that prove satisfactory to the company. If sub-contracting is required,
Evander ensures sub-contractors meets the same vigorous standards of directly
employed engineers so are CRB checked before going on-site. Also Health & safety,
environment, financial status, capability, competence, CSR policy, accreditations, and
training are tested, documented and together with signed Terms & Conditions are
essential before deployment. Completed method statements and risk assessments are
completed on-site. Evander approves these before work commences. In addition to
checks and assessmenis made at the time of recruitment, Evander makes regular
assessments of continued suitability and competence of all workers and, in addition to
ongoing appropriate disclosures from the Criminal Records Bureau, ensure that
employees are skilled, following safe and correct operations/procedures.

25 The County is divided into 3 geographic areas (see attached map)
Please indicate which areas you wish to be considered for:

All North  Central South
\I

2.6 Total number of employees:-

2.7 Total number of employees engaged solely in the provision of glazing'
"TypeofWork T e S TR T Nymber. of
"Dlreclors *' R TN T : -
~Management AN o
:Professional/T echnical (technlcal estimalors)
‘Operative Supervlsor R
Operative skilled -
‘Operative non-skilfed
-Admin/Clerical -
-.Trainees
Other e T o
‘Other: {ncludes s(arf In our: Customer Relatlonshi Co Centre, |
_Devetopment and Support depaﬂments a and ) !
ﬂ-deparlmen! . _ i
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Personal Information

Shropshire Council Tender Response Document

Contract Description:

The contract will consist of a framework arrangement for Glazing Contractors to work
as required in Council properties and those of other external clients in providing a 24
hour glazing and boarding up service

Instructions for the completion of this document

1. This document must be completed in its entirety with responses being given to all
questions. If you are unsure of any section and require further clarification,
please contact: Procurement Manager. Commissioning &
Procurement, Shirehall, Abbey Foregate, Shrewsbury, Shropshire, SY2 6ND
01743 252993 or via email quoting the contract reference to

2. Tenderers must also complete and sign the four certificates in Sections A1 to A4,
These must be signed,;

a) Where the tenderer is an individual, by that individual;
b} Where the tenderer is a partnership, by two duly authorised partners;

¢) Where the tenderer is a company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

3. All questions require specific responses from you relating to the organisation
named in Section B Question 1.1. All information supplied must be accurate and
up to date. The Council reserves the right to refuse to consider your application if
the Tender Response Document is not fully completed or is found to be
inaccurate.

4. Where copies of certificates and other details are requested a copy must
accompany the hard copy of your Tender Response Document.

Contents
Section Description Page
Al Form of Tender 5
A2 Non-Canvassing Certificate 6
A3 Non-Collusive Tendering Certificate 7
Ad Declaration of Connection with Officers or Elected 8
Members of the Council
T You mustsign all 4 certificates in sections ATto A4
B Applicant Organisation Details 9
C Financial & Insurance Information 11
D Outstanding Claims & Contract Terminations 13
E Health & Safety and Equal Opportunities 14
F Contract Experience and References 21
G Accreditations and Skills Level 23
H Tender Schedule 24
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Award Criteria

Tenderers will be evaluated on the answers they provide in the ‘Tender Response
Document’. The following award criteria is made up of ‘pass/fail’ (selection) questions and
‘welghted marked’ (award) questions and shows how each section is to be matked.

Selection Criteria - Pass/Fail Questions

This information will be provided for proof of compliance and will be judged on a pass or fail
basis. Tenderers must comply with these issues to demonstrate their proven competence,
financial stability, resources and other arrangements. Questions marked ‘For information
only’ will not be assessed, however they must still be answered in full.

Section / Question No. Selection Criteria

SectionB/Q1&2 Applicant details — For information only
SectionC/Q1&2 Adeguate Financial Stability & Insurance
SectionD/ Q1 &2 Qutstanding Claims / County Court Judgements
SectionE/Q1&2 Adequate Health & Safety and Equal Cpportunities

Section C Financial viability: Responses will be analysed and evaluated by the
Authority's Audit sections and will include checks via an independent agency (currently
Equifax).

If the financial analysis of the Applicant (please note financial information provided by
consortium members will be evaluated to assess the Applicant consortium as & whole)
gives cause for concern as to its ability to deliver the Contract, the Applicant will fail
this section.

If the financial analysis of the Applicant does not give any cause for concern as to its
ability to deliver the Contract - it shall be deemed to have passed the section.

Please note the Contracting Authority reserves the right to further check the Financial
Stability and Capacity of an applicant prior to any award of contract in the manner set
out above in order to ensure that they still pass that requirement.

Section D Outcome of previous contracts: If in the opinion of the Contracting Authority
the nature and level of outstanding claims and previous contract early terminations
casts serious doubt on the Applicant’s ability to perform this contract, they may be
excluded.

Section E Health & Safety and Equalities: If in the opinion of the Contracting Authority
the responses in this section are sufficiently poor as to cast serious doubt on the
Applicant's abilities to perform this contract safely or to perform this contract with due
regard for equalities, they may be excluded.

Section F Experience and References & G Accreditations and Skills Level: If, in the
opinion of the Contracting Authority the responses in this section are sufficiently poor
as to cast serious doubt on the Applicant’s abilities to perform this contract they may
be excluded.

ROC 041(1) - Tender Response Document 2




Award Criteria — Weighted Marked Questions

Tenders will be evaluated on the answers provided in this Tender Response Document
and judged against the criteria shown in the table below. The following award criteria is
made up of ‘Quality’ and ‘Price’ and shows how each criteria is to be weighted against

each other.
Section / Question No. Award Criteria Weighting / Max Marks
_ _ Available
P BRI PriceGO%(300marks) e R R
Section H | Price (question 1) 300 max marks
Total for price 300 max marks
T Quality40% (200 marks) .
Section C Proportion of business in this 10 max marks
supply (question 2.2)
Section F Qualifications of 130 max marks
individual/Proven
Competency/References
Section G Accreditations & Skills Level 20 max marks
Section H Resources (questions 2.2, 40 max marks
2.3,268&27)

Total for quaiity 200 max marks

Quality Questions/ Scoring Scheme

Questions within the quality sections shown above will be scored using the following
scoring scheme. Each answer from the questions identified below will be given a mark
between 0 and 10 with the following meanings.

Assessment

Mark

Interpretation

Excelient

10

Exceeds the requirement.

Exceptional demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Good

Satisfies the requirement with minor additional benefits

Abave average demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Acceptable

Satisfies the requirement.

Demonstration by the Tenderer of how they will meet this
requirement by their aflocation of skifls and understanding,
resources and quality measures, with evidence to support the
response.

Minor
Reservations

Satisfies the requirement with minor reservations

Some minor reservations regarding how the Tenderer wilf meet
this requirement by their allocation of skills and understanding,
resources and quality measures, with limited evidence to
support the response.

ROC 841(1) - Tender Response Document 3




Satisfies the requirement with major reservations.

Considerable reservations regarding how the Tenderer will
meet this requirement by their allocation of skills and
understanding, resources and qualily measures, with little or no
evidence to support the response.

Serious 2
Reservations

Does nof meet the requirement

Does not comply and/or insufficient information provided to
demonstrate how the Tenderer will meet this requirement by
their aflocation of skills and understanding, resources and
quality measures, with little or no evidence to support the
response.

Unacceptable 0

The use of odd numbers indicates an answer’s allocated mark lies between definitions.

The tender receiving the highest mark will receive the full % available. Other tenders will
receive a % that reflects the difference in the marks between those tenders and the tender

recelving the highest mark.

Price Evaluation and scoring

The most competitively priced tender will receive the maximum mark for price being 300.
Less competitive tenders will receive a % of the maximum mark that represents the
difference in cost between that tender and the most competitively priced tender.

An Average Daywork Rate will be established
An average Overtime Rate will be established
The Materials Mark up will be noted

The Labour Mark up will be noted

The lowest in each of the above criteria will be awarded full marks for that Section; others
will be awarded a pro rata mark based on the ratio of their rate to the lowest rate. The four
section marks will then be totalised to provide marks for Cost.

The apportioning of the marks avaitable for the Cost section will be as follows;
Daywork Rate — 70%

Overtime Rate — 10%

Materials Mark up — 10%

Labour Mark up — 10%

The overall marks will then be ranked

ROC 041(1) - Tender Response Document 4
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Section A:
1. Form of Tender

Form of Tender

Shropshire Council
Tender for ROC041 (1) GLAZING SERVICES

We confirm that this, our tender, represents an offer to Shropshire Council that if
accepted in whole, or in part, will create a binding contract for the provision of a Glazing
Service at the prices and terms agreed and subject to the terms of the invitation to
tender documentation and the General Terms and Conditions, copies of which we have

received.

P

Signec . Name

Date 28" June 2011

Designation Managing Director.
Company Heritage Glass Shrewsbury Limited

Address 51 Racecourse Crescent, Monkmoor

Shrewsbury
Shropshire Post Code SY2 5BW
Tel No 01743 249 243. Fax No 01743 249 275

E-mail address info@heritageglassgroup.com

Web address www.heritageglassgroup.com

SHROPSHIRE COUNCAL |
Legal & Democratic

e RO O (1)

ROC 041(1) - Tender Response Document 5
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Personal Information

Section A:

2. Non-Canvassing Certificate

acting on my/our behalf has done any such act.

by mefus or acting on m'y_lour behalf will do any such act.

Signed (1) ... Status

Signed (2) . .... Status

Date 28" June 2011.

Non-Canvassing Cettificate

To: Shropshire Council (hereinafter called “the Council”)

IWe hereby certify that 1/We have not canvassed or solicited any member officer or
employee of the Council in connection with the award of this Tender of any other
Tender or proposed Tender for the Services and that no person employed by me/us or

IWe further hereby undertake that I/We will not in the future canvass or solicit any
member officer or employee of the Council in connection with the award of this Tender
or any other Tender or proposed Tender for the Services and that no person employed

(For and on behalf of Heritage Glass Shrewsbury Limited)

ROC 041(1) - Tender Response Document 6
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Personal Information

Section A:
3. Non-Collusive Tendering Certificate

Non-collusive Tendering Cettificate

To: Shropshire Council (hereinafter called “the Council”)

The essence of selective tendering is that the Council shall receive bona fide
competitive Tenders from all persons tendering. In recognition of this principle:

[/We certify that this is a bona fide Tender, intended to be competitive and that I/We
have not fixed or adjusted the amount of the Tender or the rates and prices quoted by
or under or in accordance with any agreement or arrangement with any other person.
I/We also certify that /We have not done and undertake that I/We will not do at any
time any of the foliowing acts:-

(a) communicating to a person other than the Council the amount or approximate
amount of my/our proposed Tender (other than in confidence in order to obtain
quotations necessary for the preparation of the Tender for insurance}; or

(b) entering into any agreement or arrangement with any other person that he shail
refrain from Tendering or as to the amount of any Tender to be submitted; or

(c) offering or agreeing to pay or give or paying any sum of money, inducement or
valuable consideration directly or indirectly to any person for doing or having done
or causing or having caused to be done in relation to any other Tender or proposed
Tender for the Services any act or omission.

Signed (1) .. Status

Signed (2) .. Status

(For and on behalf of Heritage Glass Shrewsbury Limited)

Date 28" June 2011.

ROC 041(1) - Tender Response Document 7
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Personal Information

Section A:
4. Declaration of Connection with Officers or Elected
Members of the Council

Are you or any of your staff who will be affected by this invitation to tender related or
connected in any way with any Shropshire Council Elected Councillor or Employee?

No if yes, please give details:

o Name. = 1 " Relationship -~ -

Please note:

This information is coflected fo enable the Council to ensure that tenders are assessed without
favouritism. Whether or not you have a connection with elected members or employees will
have no bearing on the success of your tender, but your tender will not be considered unless
this declaration has been completed.

Signed (1) o Status

Signed (2) ... Status

(For and on behalf of Heritage Glass Shrewsbury Limited)

Date 28" June 2011.

ROC 041(1) - Tender Response Document 8
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Personal

Information

Section B:
Applicant Organisation Details

-1.1 Name of contractlng Céfnpé&!brganisation: Heritage.éiégé
Shrewsbury Limited
Address: 51 Racecourse Crescent, Monkmoor, Shrewshury,
Postcode: SY2 5BW
Tel: 01743 249 243
Email: info@heritageglassgroup.com

1.2 | Registered name (if different from above):
Registered Office Address: C/O Dyke Yaxley, 1 Brassey Road, Old
Potts Way, Shrewsbury,
Postcode: SY3 7FA
Company registration number: 3722789

1.3 | Details of the individual completing this application and to which we may correspond:
Name:
Job title: Managing Director
Correspondence Address: 51 Racecourse Crescent, Monkmoor, Shrewsbury,
Postcode: SY2 5BW
Tel: 01743 249 243
Email: info@heritageglassgroup.com

1.4 | Type of Organisation (please tick all those appropriate):

(a) | Sole trader

(b) | Partnership

(c) Private Limited Company

(d) | Public Limited Company

ROC 041(1) - Tender Response Document 9



cc87040
Typewritten Text

cc87040
Typewritten Text

cc87040
Typewritten Text
Personal Information


(e)

Charity/Social enterprise

4 Franchise

(g) | Public Sector Organisation

1.5 | Are you a Small or Medium Sized Enterprise (SME) YES
*An SME can be defined as an enterprise which employs fewer than 250 people
If No, Please confirm you are an enterprise which employs more than 250 YES/NO
people

2.1 | Date Company established:

February 1999

2.2 | Is the applicant a subsidiary of another company as defined by the NO
Companies Act 19857

23 | If YES to 2.2 give the following details of the Holding/Parent Company:

Registered Name:

Registered Address:

Postcode:

Registration Number:

ROC 041(1) - Tender Response Document
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Section C:
Financial & Insurance Information

Why do we need to know this?

We need to ensure that all of our suppliers have adequate insurance. The Council
has set minimum insurance requirements which all companies working with the
Council must adhere to.

Please note that on some limited occasions the council may agree to vary these
levels dependant on the nature of the contract.

1.1 Please Confirm that you hold a minimum of £5,000,000 Public YES !
(a) | Liability Insurance (this is a mandatory requirement) \_/
(b) | Please detail the relevant policy information and state if any conditions or exceptions

apply to the palicy.

Name of Insurance Company Aviva

Date policy taken out 5" March 2011
Expiry date of the policy 4" March 2012
Policy number/reference

Conditions/Exceptions

None

1.2 Please confirm that you hold a minimum of £5,000,000 Employer's YES
(a) | Liability Insurance {this is a mandatory requirement) P
(b) | Please detail the relevant policy information and state if any conditions or exceptions

apply to the policy.

Name of Insurance Company Aviva

Date policy taken out 5" March 2011
Expiry date of the policy 4™ March 2012
Policy number/reference

Conditions/Exceptions

None

1.3 Please enclose photocopies of your Certificates of Insurance Enclosed

duly signed as authentic copies of the originals YES

ROC 041(1) - Tender Response Document 1
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[Financial Details -~

Why do we need fo know this?

Financial detaifs are required in order to check that your company has sufficient
financial resources to undertake the contract. This information will also ensure that
your company is in a stable position and is likely fo fuffil the contract for the period

required.

How the Council evaluates this information will vary given the nature of the confract
to be awarded.

21 Please provide a brief summary of your annual turnover and profit in the last 3 years.
(Please insert figures — do not refer to attached accounts)
Also provide copies of your last 3 years audited accounts.
If audited accounts are not available please provide copies of your management
accounts
Accounts
Company Enclosed
Year Turnover Profit(l.oss)
2007/08 YES
2008/09 YES
2009/10 YES
(If exact figures are not available please provide your best estimate of the figures
required)
2.2 Please show below your company's turnover in the provision of glazing, in the last

three financial years.
(Please insert figures — do not refer to attached accounts)

Year Turnover in relation to glazing

2007/08
2008/09

2009/10

(If exact figures are not available please provide your best estimate of the figures
required)
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Section D:
Outstanding Claims and Contract Terminations

nding Glaims / County Court Judgements

1.1

Do you have any outstanding claims, litigations or judgements against

your organisation? NO
1.2 if YES to 1.1 please provide further details.

ntract Terminations/Deductions |

2.1 Please give details of all contracts in the last 3 years which have been terminated
early giving the name of the client company/authority, the date of termination and the
reasons for termination.

None
2.2 Please give details of all fines, penalties or deductions incurred in the last 3 years as

a result of non-performance under any contract,

None

ROC 041(1) - Tender Response Document 13




Section E:
Health & Safety and Equal Opportunities

y

Why do we need fo know this?

We need fo ensure that alf companies that work with Shropshire Council are able to
operate safely. We assess this by asking questions about arrangements at the
contract stage and continue to monitor ongoing performance with all companies
working on our behalf.

Health & safety measures do not have fo be expensive, time consuming or
complicated — especially for smaller companies. In fact, safer and more efficient
working practices can save money and greatly improve working conditions for
employees. Shropshire Council is committed to promoting safe and proportionate
working practices to companies as it recognises the benefits this can bring for
companies competing for business both for local authorlity contracts and elsewhere.

Information to help small companies is available on the Health and Safety Executive’s
(HSE) website.

Health and Safety Executive’s website: hitp.//www.hse.qov. uk/

Looking after your Business: hitp.//www.hse.gov.uk/business/

Gelting Started Step-by-step: hito.//iwww.hse.qov. uk/business/must-do.htm

1.1

Does your organisation have a formal health and safety policy or
statement? YES

*(if you employ 5 or more employees you are required to produce a Health
and Safety Policy/Statement under the Health & Safety at Work Act 1974)

Please tick here if copy enclosed X

1.2

Do you currently have CHAS Accreditation, and external heaith and
safety accreditation, (Contractors Health and Safety Assessment
Scheme) OR and equivalent as mutually recognised under SSIP (Safety
Schemes in Procurement)?Accepted certificates:- NHBC, EXOR, SAFE
Contractor, SMAS Worksafe, Altius VA, Eurosafe UK, BSI OHSAS - YES
18001, Safe-T-Cert, FSG-Facilities Services Group & CHAS
Accreditation

This is Mandatory Requirement

1.3

If YES to 1.2 please supply the following details as weli as a copy of any certificates.
Accraditing Organisation: CHAS
Reference No: For verification call 0208 545 3838

Date accreditation expires or is to be renewed: 20™ April 2012
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Please tick here if a copy of certificate attached x

1.4 | Has your company been served with an enforcement notice or been NO

prosecuted in the past 3 years for breaches of health and safety legislation?

1.5 If YES to 1.4 please give details of the prosecution or notice (and what measures you
have taken to ensure the issue(s) will not re-occur).

1.6 Do you routinely carry out Risk Assessments? YES

1.7 If YES to 1.6 please state what has been assessed.

General Safety Awareness — Working at heights, Personal protective equipment,
Hazardous Substances, Manual Handling, First Aid, Accident Reporting, Slips
Trips and Falls, Safety Signage, Noise, Vibration, Work Equipment, Electricity at
work, Confined Spaces.

Asbestos Awareness, Ladder Safety, Erection of Scaffolding Towers

1.8 Do you have a health and safety training programme for employees? YES

1.9 If YES to 1.8 please state what training has been given.

1.10 | Does your company monitor:

(a) Accidents YES

(b) Ml health caused by work YES

{c) Health & Safety Performance YES

1.11 | Does your company have a recognised health & safety management YES
system?

In line with our Health & Safety policy our Contracts Manager
carries out safety reviews on ongoing contracts.
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1.12

Please state how many accidents have been reported to your Enforcing Authority under
RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences

Regulations} in the last 2 years.
Total

No. of accidents reported
under RIDDOR last year

No. of accidents reported 0
under RIDDOR this year

1.13

Does your company consult with employees on health and safety? YES

Every 6 months we have Health & Safety box meeting to cover all
Aspects of Health & Safety.

1.14

Will you be using any sub contractors as part of this contract? NO

1.16

If YES to 1.14 please give details of who your sub contractors are.

1.16

If YES to 1.14 how do you ensure they are competent?

1.17

Where do you get your competent health and safety advice?

To meet your legal responsibilities in ‘The Management of Health and Safety at Work
Regulations 1999 you must appoint one or more competent people to help you
comply with your duties under health and safety law so you can prevent accidents
and ill health at work. In practice, you can be that competent person as long as you
know enough about what you have to do. if the risks are complex and you do not
have access to competent advice in-house, you may want to appoint a safety
consultant to help you.
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We have a consultant who is a competent training advisor, Steve Brayne of
Second Nature Safety — a copy of his CV is enclosed

1.18 | Do you provide Asbestos Awareness Training to your employees, appropriate to their
role within the Company, which is in accordance with United Kingdom Asbestos

Training Association (UKATA) Category 3 requirements?
If so, please provide evidence

YES - all employees are asbestos awareness trained, copies of the certificates
are enctosed.

qual: Opportunitie

* | Why do we need to know this?

The equality duties placed on public authorities requires the Council to
have due regard to the need fo eliminate unfawful discrimination.

We need to ensure all companies that work with Shropshire Council
comply with both UK and EU regulations regarding equal opportunities
and discrimination law. The Council actively promotes equal opportunities
in procurement and partnership.

The Council also needs to ensure that there are no outstanding claims
against your organisation regarding discrimination.

Information to help small companies is avaifable at:

Equality and Human Rights Commission -
htto//www.equalifvhumanrights.com/advice-and-guidance/here-for-business/

Useful links for guidance & Information -
htto/www. equalitvhumanrights.com/advice-and-guidance/here-for-
business/quidance-for-small-and-medium-size-businesses/related-links/

2.1 Do you have an Equal Opportunities Policy or statement which complies YES
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with your statutory obligation under UK/EU equalities and discrimination | YES
legislation (or equivalent legislation and regulations in the countries in
which you employ staff} and, accordingly, your practice not to treat one
group of people less favourably than another.

UK/EU equalities and discrimination legislation includes:-

- Employment Equality (Religion or Belief) Regulations 2003
- Employment Equality (Sexual Orientation) Regulations 2003
- Human Rights Act 1998

- Equality Act 2010

2.2 As a contractor providing a public service on behalf of a local authority, you have a
duty to comply with the General Duties of the Disability Equality Duty, Gender
Equality Duty and Race Equality Duty as outlined below.

- Promote equality of opportunity between disable persons and other persons

- Eliminate unlawful harassment and discrimination

- Promote positive attitudes towards all people

- Encourage participation by disabled people

- Take steps to take account of disabled people’s disabilities, even where that
involves treating disabled people more favourably than other people (recognising
that equality of opportunity cannot be achieved simply by treating people with or
without disabilities alike).

- Take active steps to promote equality of opportunity between men and women when
carrying out their functions and activities

- To promote good race relations

How do you promote disability equality, gender equality and race equality towards

both users and employees as part of your operations?

Our Equal Opportunities policy is displayed on the notice board in our offices

and everyone is aware we don’t discriminate against race, gender or ability.

2.3 In the last 3 years, has any claim or finding of unlawful discrimination NO
been made against your organisation by any court?

2.4 If YES to 2.3, please give details.
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2.5

In the last 3 years, has your organisation been the subject of formal
investigation by the Equality and Human Rights Commission (or
Commission for Racial Equality, the Equality Opportunities Commission NO
and/or the Disability Rights Commission prior to October 2007) on grounds
of alleged unlawful discrimination?

2.6

If YES to 2.5, please give details.

2.7

(NB Organisations with less than 5 employees are not required to
respond to questions 2.7, 2.8 and 2.9)

Is your policy on equality and diversity set out?
YES

(a) In instructions to those concerned with recruitment, training and
promotion?

: YES
(b} In documents available to employees, recognised trade unions or

other representative groups or employees
YES

(c) In recruitment advertisements or other literature?

Please supply relevant examples of the instructions, documents,
recruitment advertisements or other literature.

Please tick here if enclosed X

2.8

Do you endeavour to both eliminate discrimination amongst your workforce, and also
promote the diversity of your workforce e.g. do you take steps to encourage people
from under-represented groups to apply for jobs or take up training opportunities?

Provide evidence of the above. YES

Our Equal Opportunities policy is displayed on the notice board in our offices
and everyone is aware we don’t discriminate against race, gender or abitity

2.9

Is it your policy as part of your grievance process to include in that grievance process
all complaints relating to race or ethnic origin, disability, gender, sexual orientation,
religion or belief, or age. Furthermore, do you include in your grievance process any
complaints related to being victimised or harassed as a consequence of bringing a
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grievance?

Provide evidence of the above. NO

Due to the size of our business employin

consuitation with staff

MIe we have never had a need
for such a policy, all grievances are dealt he Managing Director in

2.10 | Organisation with less than 5 employees must confirm below that they will
meet the requirements set out in questions 2.7, 2.8 and 2.9 if they increase
their number of staff above 5.

Confirmed

YES/NO
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Please set out below why you feel your organisation is well placed to undertake this
contract. You should include in your answer a brief history of your organisation and
details of any previous similar contracts and experience in order 1o illustrate proven
competency for the required works.

We currently hold the framework contract for glazing for the previous 4 years,
we have

2.2

How many years has your Company been providing Glazing?

We have been providing glazing services since we were establish in 1999
(12 years)

2.3

Please provide details of the individuals who will be involved in undertaking this
supply, this should include their relevant qualifications and experience

Contracts Manager -
Contracts Surveyor -
10 glaziers

All have many years experience and have been with the company
anywhere between 5 and 12 years.
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Section G:
Accreditations and Skills Level

1.1 | Please list any professional or trade organisations by which your company is accredited.
You should only list those that are relevant to this contract and which will support your
application i.e. Construction Skills Certification Scheme (CSCS), Glass & Glazing
Federation, Fenestration Self-Assessment Scheme (FENSA) or EU Equivalent.

Please state whether the award belongs to the company or an individual.

Name of Awardi Dat Pate of
ame of Awarding Level of Accreditation ae Expiry/
Organisation/Body Achieved Renewal
20™ April
CHAS 2008 2012
ConstructionLine 2011 2012
FENSA 2002 ongoing
Please provide copies of the certificates you have given above or other Enclosed
proof of the qualifications. YES

1.2 | Please state any formal quality assurance systems relevant to this contract, which your
company operates i.e. (e.g. relevant ISO equivalent) or EU Equivalent.

Name of Awarding Registration Name of Quality Date Ié))a(te; 0}:
Organisation/Body Number Assurance System |Achieved Renpe:vyal
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Please provide copies of the certificates you have given above or other Enclosed
proof of the qualifications. NO

Section H:
Tender Schedule

1.1 Contract Value

Please confirm which of the following value of work you wish to be considered
for (Please note: The Contractor must be capable of covering works within the
whole range of the values listed below)

Please tick as appropriate
Glazing Services

£0 - £2,000 per contract

£2,000 - £30,000 per contract X

Please indicate minimum value of work you wish to tender for £ No minimum

value
1.2
Daywork Rates per hour inclusive of mileage:
£ Operatives Trade
Supervisor
Glazier \ /
Other

ROC 041(1) - Tender Response Document 24



cc87040
Typewritten Text

cc87040
Typewritten Text
Commercially Sensitive
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Overtime Rates per hour inclusive of mileage:
£ Operatives Trade
Supervisor
Glazier‘/
Other
Materials: g Sub-Contractors: /
Please indicate the period for which these rates will be fixed duration of contract

ecification Response.

24 Hour a Day 365 Days a Year Cover

Companies interested in being considered for refurbishments or day to day repairs
must confirm below if they can provide a 24 hour/day, 365 day/year emergency repair
service with a maximum response time to attend a site of 4 hours.

Please confirm that you agree to provide this cover?

If yes, please state below how this cover will be resourced and organised. Include
names, telephone numbers (mobile and fixed} of all individuals to be used:

Yes we agree to provide this cover and our contact is as below.
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2.2

Please confirm that all glazing complies to BS952 Part 1: 1995

YES
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2.3 Please confirm that all glass installed is toughened, safety or [aminated glass to.
comply with Building Regulation Document
YES

2.4 Have all or some members of your Company staff been though the CRB (Criminal

Records Bureau) checking process

All NO Some YES

If yes please enclose details

Some of our glaziers have CRB checks, certificates enclosed
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The County is divided into 3 geographic areas (see attached map)
2.5
Please indicate which areas you wish to be considered for:

All North  Central South

X

2.6 Total number of employess:

2.7 | Total number of employees engaged solely in the provision of glazing?
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Personal Information
Shropshire Council Tender Response Document

Contract Description:

The contract will consist of a framework arrangement for Glazing Contractors to work
as required in Council properties and those of other external clients in providing a 24
hour glazing and boarding up service

Instructions for the completion of this document

1. This document must be completed in its entirety with responses being given to all
questions. If you are unsure of any section and require further clarification,
please contact; Procurement Manager. Commissioning &
Procurement, Shirenan, Appey roregate, Shrewsbury, Shropshire, SY2 6ND
01743 252993 or via email quoting the contract reference to

2. Tenderers must also complete and sign the four certificates in Sections A1 to A4.
These must be signed;

a) Where the tenderer is an individual, by that individual,
b) Where the tenderer is a partnership, by two duly authorised partners;

c) Where the tenderer is a company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

3. All questions require specific responses from you relating to the organisation
named in Section B Question 1.1. All information supplied must be accurate and
up to date. The Council reserves the right to refuse to consider your application if
the Tender Response Document is not fully completed or is found to be
inaccurate.

4. Where copies of certificates and other details are requested a copy must
accompany the hard copy of your Tender Response Document.

Contents
Section Description Page
A1 Form of Tender 5
A2 Non-Canvassing Ceriificate 6
A3 Non-Collusive Tendering Certificate 7
Ad Declaration of Connsction with Officers or Elected 8
Members of the Council ___

You must sign all 4 certificates in sections A1to A
Applicant Organisation Details

Financial & Insurance Information

QOutstanding Ciaims & Contract Terminations
Health & Safety and Equal Opportunities

Contract Experience and References
Accreditations and Skills Level

Tender Schedule

I@mmo0@m
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Award Criteria

Tenderers will be evaluated on the answers they provide in the ‘Tender Response
Document’. The following award criteria is made up of ‘pass/fail’ (selection) questions and
‘weighted marked' (award) questions and shows how each section is to be marked.

Selection Criteria - Pass/Fail Questions

This information will be provided for proof of compliance and will be judged on a pass or fail
basis. Tenderers must comply with these issues to demonstrate their proven competence,
financial stability, resources and other arrangements. Questions marked ‘For information
only’ will not be assessed, however they must still be answered in full.

Section / Question No. Selection Criteria

SectionB/Q1&2 Applicant details —~ For information only
SectionC/Q1&2 Adequate Financial Stability & Insurance
SeclionD/Q1&2 Qutstanding Claims / County Court Judgements
SectionE/Q1&2 Adequate Health & Safety and Equal Opportunities

Section C Financial viability; Responses will be analysed and evaluated by the
Authority’s Audit sections and will include checks via an independent agency (currently
Equifax).

If the financial analysis of the Applicant (please note financial information provided by
consortium members will be evaluated to assess the Applicant consortium as a whole)
gives cause for concern as to its ability to deliver the Contract, the Applicant will fail
this section.

If the financial analysis of the Applicant does not give any cause for concern as to its
ability to deliver the Contract — it shall be deemed to have passed the section.

Please note the Contracting Authority reserves the right to further check the Financial
Stability and Capacity of an applicant prior to any award of contract in the manner set
out above in order to ensure that they still pass that requirement.

Section D Outcome of previous contracts: If in the opinion of the Contracting Authority
the nature and level of outstanding claims and previous contract early terminations
casts serious doubt on the Applicant's ability to perform this contract, they may be
excluded.

Section E Health & Safety and Equalities: If in the opinion of the Contracting Authority
the responses in this section are sufficiently poor as to cast serious doubt on the
Applicant's abilities to perform this contract safely or to perform this contract with due
regard for equalities, they may be excluded.

Section F Experience and References & G Accreditations and Skills Level: If, in the
opinion of the Contracting Authority the responses in this section are sufficiently poor
as to cast serious doubt on the Applicant’s abilities to perform this contract they may
be excluded.
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Award Criteria — Weilghted Marked Questions

Tenders will be evaluated on the answers provided in this Tender Response Document
and judged against the criteria shown in the table below. The following award criteria is
made up of 'Quality’ and ‘Price’ and shows how each criteria is to be weighted against

each other.

Section / Question No.

Award Criteria

Price 60% (300 marks

Weighting / Max Marks
Available

Section H

| Price {question 1)

_______Total for price
= EAOTEI00 harks) =

Section C roportion o 10 max marks
supply {(question 2.2)

Section F Qualifications of 130 max marks
Individual/Proven
Competency/References

Section G Accreditations & Skills Level 20 max marks

Section H Resources (gquestions 2.2, 40 max marks

23,2682.7)

Total for quality

200 max marks

Quality Questions/ Scoring Scheme

Questions within the quality sections shown above will be scored using the following
scoring scheme. Each answer from the questions identified below will be given a mark
between 0 and 10 with the following meanings:

Assessment

Mark

Interpretation

Excellent

10

Exceeds the requirement.

Exceptional demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Good

Safisfies the requirement with minor additional benefits

Above average demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to suppotrt the response.

Acceptable

Satisfies the requirement.

Demonstration by the Tenderer of how they will meet this
requirement by their allocation of skills and understanding,
resources and quality measures, with evidence to support the
response.

Minor
Reservations

Satisfies the requirement with minor reservations

Some minor reservations regarding how the Tenderer will meet
this requirement by their allocation of skills and understanding,
resources and quality measures, with limited evidence to
support the response.
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Serious
Reservations

Satisfies the requirement with major reservations.
Considerable reservations regarding how the Tenderer will
meet this requirement by their aflocation of skills and

understanding, resources and quality measures, with little or no
evidence fo support the response.

Does not meet the requirement

Does not comply andfor insufficient information provided to
demonstrate how the Tenderer will meet this requirement by
their allocation of skills and understanding, resources and
quality measures, with litfle or no evidence to support the
response.

Unacceptable 0

The use of odd numbers indicates an answer’s allocated mark lies between definitions.

The tender receiving the highest mark will receive the full % available. Other tenders will
raceive a % that reflects the difference in the marks between those tenders and the tender
receiving the highest mark.

Price Evaluation and scoring

The most competitively priced tender will receive the maximum mark for price being 300.
Less competitive tenders will receive a % of the maximum mark that represents the
difference in cost between that tender and the most competitively priced tender.

An Average Daywork Rate will be established
An average Overtime Rate will be established
The Materials Mark up will be noted

The Labour Mark up will be noted

The lowest in each of the above criteria will be awarded full marks for that Section; others
will be awarded a pro rata mark based on the ratio of their rate to the lowest rate. The four
section marks will then be totalised to provide marks for Cost.

The apportioning of the marks available for the Cost section will be as follows;
Daywork Rate — 70%

QOvertime Rate — 10%

Materials Mark up — 10%

Labour Mark up — 10%

The overall marks will then be ranked
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Section A:
1. Form of Tender

Form of Tender

Shropshire Council
Tender for ROC041 (1) GLAZING SERVICES

We confirm that this, our tender, represents an offer to Shropshire Council that if
accepted in whole, or in part, will create a binding contract for the provision of a Glazing
Service at the prices and terms agreed and subject to the terms of the invitation to

| tender documentation and the General Terms and Conditions, copies of which we have F
received.
Signed Nam e
Date ... MY
Designation Lomeany  Direcior |
Company.. K37, (GuaZinG, SERVIGES. TR .
Address .. NERmEND I DRWE, .
{i
LEBATINERIELD GRTEeRERISE. ORK
| SHREWSBURN . ... Post Code .SM\..2TE ...
Tel No 212 A\l | FaxNo V1w 2 v S\

E-mail address 3o lamng @R mnesks n.6om .

Web address \:’gg\o\z,mgs‘»erV\Cﬁ':S\—tdCQu\g

SMROPSHIRE COUNCA. :
Legal & Democratic l

250 )
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Personal Information

Section A:
2. Non-Canvassing Certificate

Non-Canvassing Certificate

To: Shropshire Council {hereinafter called “the Council”)

A\We hereby certify that A7We have not canvassed or solicited any member officer or
employee of the Council in connection with the award of this Tender of any other
Tender or proposed Tender for the Services and that no person employed by me/us or
acting on my/our behalf has done any such act.

AWe further hereby undertake thatA/We will not in the future canvass or solicit any
member officer or employee of the Council in connection with the award of this Tender
or any other Tender or proposed Tender for the Services and that no person employed
by mefus or acting on my/our behaif will do any such act.

Signed (1) Statu:
Signed (2) Statu.
(For and on behalf of ¥ T. GaeAazinG SERNCES LN )

............................................
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~ Personal Information

Section A:
3. Non-Collusive Tendering Certificate

Non-collusive Tendering Certificate

To: Shropshire Council (hereinafter called “the Council”}

The essence of selective tendering is that the Council shall receive bona fide
competitive Tenders from all persons tendering. in recognition of this principle:

I’'We certify that this is a bona fide Tender, intended to be competitive and that I/We
have not fixed or adjusted the amount of the Tender or the rates and prices quoted by
or under or in accordance with any agreement or arrangement with any other person.

I/We also certify that /We have not done and undertake that |/\We will not do at any
time any of the following acts:-

(a) communicating to a person other than the Council the amount or approximate
amount of myfour proposed Tender (other than in confidence in order to obtain
quotations necessary for the preparation of the Tender for insurance); or

(b) entering into any agreement or arrangement with any other person that he shall
refrain from Tendering or as to the amount of any Tender to be submitted; or

(c) offering or agreeing to pay or give or paying any sum of money, inducement or
valuable consideration directly or indirectly to any person for doing or having done
or causing or having caused to be done in relation to any other Tender or proposed
Tender for the Services any act or omission.

Signed (1) Status, e
Signed (2) e Status,. e
(For and on behalf of T, Guazwa SERVNGES IR . )
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Personal Information

Section A:
4. Declaration of Connection with Officers or Elected
Members of the Council

Are you or any of your staff who will be affected by this invitation to tender related or
connected in any way with any Shropshire Councit Elected Councillor or Employee?

Yes/ No If yes, please give details:

T Womfionship

Please note:

This information is collected fo enable the Council to ensure that tenders are assessed without
favoutitism. Whether or not you have a connection with elected members or employees will
have no bearing on the success of your tender, but your tender will not be considered unfess
this declaration has been completed.

Signed (1) Status
Signed (2) - Status

(For and on behalf of LT Gcunzwme Seences TRl )

Date SN
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Personal Information

Section B:
Applicant Organisation Details

1.1

Name of contracting Company/Organisation: .3~ Guazing Seevices T

Address: Nermor TORWE
RVATTLEFICLD ENTeRPRISE F e

DR EV SEROR

Postcode; S-hh 3 TF
Tel @\ 2 WA\,

Email: \Qﬂ_\g\(‘)\lxr\gﬁb\z(‘.@r\r\ag\;, o Cooram

1.2

Registered name (if different from above).

Registered Office Address; FAWRFAX HoLSe
1B FuoLw oo PLACE

Lo el
Postcode: W W ¢ AN

Company registration number: W32 230U

1.3

Details of the individual completing this application and to which we may correspond:

Name:
Job title; Corwmaeond TOwRecTorR

Correspondence Address: T3 G A 26 Serneces WD
N EE TR TDEWE
BeTTLERIeUD CoTtermrise Pars
AL WS E20LEM

Postcode: s\ 37&

Tel © 1w WA\

Emall: icyolaring@ e comnects . Com

1.4

Type of Organisation (please tick all those appropriate):

(@)

Sole trader

(b)

Partnership

(©

Private Limited Company v

(d)

Public Limited Company

(€)

Charity/Social enterprise

()

Franchise
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(@) | Public Sector Organisation

1.5 | Are you a Small or Medium Sized Enterprise (SME) YES/ING
*An SME can be definad as an enterprise which employs fewer than 250 people

[f No, Please confirm you are an enterprise which employs more than 250 YES/NO
people

2.1 Date Company established: SELRIE

2.2 | Is the applicant a subsidiary of another company as defined by the
Companies Act 19857 YEBINO

2.3 | If YES to 2.2 give the following details of the Holding/Parent Company:

Registered Name:

Registered Address:

Postcode:

Registration Number:
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Commercially Sensitive

Section C:
Financial & Insurance Information

+ | Why do we need to know this?
We need to ensure that all of our suppliers have adequate insurance. The Council
has set minimum insurance requirements which all companies working with the
Council must adhere fo.
Please note that on some limited occasions the council may agree to vary these
levels dependant on the nature of the contract. %
1.1 Please Confirm that you hold a minimum of £5,000,000 Public YLE/S INET
(a) | Liability Insurance (this is a mandatory requirement)
(b) | Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company ToweraATE . (OmmERSIAL LROSALRITING
Date policy taken out \D\OQ\\\ PSP
Expiry date of the policy \Q\Gl’-\\’l UTTUPRPIN
Policy number/reference
Conditions/Exceptions
1.2 Please confirm that you hold a minimum of £5,000,000 Employer's Yéém
(a) Liability Insurance (this is a mandatory requirement)
(b) | Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company WERGATE .ConamGERCINYL WNDERLIRI TG
Date policy taken out ez v
Expiry date of the policy \CD\@'L\W—
Palicy number/reference
Conditions/Exceptions
1.3 Please enclose photocopies of your Certificates of Insurance Enclosed
duly signed as authentic copies of the originals YES/NG
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Commercially Sensitive

Why do we need to know this?

Financial details are required in order to check that your company has sufficient
financial resources to undertake the contract. This information will also ensure that
your company is in a stable position and is likely to fulfil the contract for the period
required.

How the Council evaluates this information will vary given the nature of the contract
fo be awarded.

2.1 Please provide a brief summary of your annual turnover and profit in the last 3 years.
(Please insert figures — do not refer to attached accounts)
Also provide copies of your last 3 years audited accounts.
if audited accounts are not available please provide copies of your management
accounts
Accounts
Company Enclosed
Year Turnover Profit{Loss) /
2007/08 YES/
200809 YES/NG
v
2009/10 YES/N@
(If exact figures are not available please provide your best estimate of the figures
required)
2.2 Please show below your company’s turnover in the provision of glazing, in the last

three financial years.
{Please insert figures — do not refer to attached accounts)

Year Turnover in relation to glazing

2007/08
2008/09
2009/10

(If exact figures are not available please provide your best estimate of the figures
required)
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Section D:
Outstanding Claims and Contract Terminations

Outstanding Claims | County Court Judgements
1.1 Do vou have any outstanding claims, litigations or judgements against
y y g d Judg a \¥E§INO

your organisation?

1.2 If YES to 1.1 please provide further details.

0 I tion _sI-Bed_u_ctloh

2.1 Please give details of all contracts in the last 3 years which have been terminated
early giving the name of the client company/authority, the date of termination and the
reasons for termination.

Noe

2.2 Please give details of all fines, penalties or deductions incurred in the last 3 years as
a result of non-performance under any contract.

NORGE
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Section E:
Health & Safety and Equal Opportunities

Health & Safety .a. '.or_ -

hy do we need to know this?

We need to ensure that all companies that work with Shropshire Council are able to
operate safely. We assess this by asking questions about arrangements at the
contract stage and continue fo monitor ongoing performance with all companies
working on our behalf.

Health & safety measures do not have fo be expensive, time consuming or
complicated — especially for smaller companies. In fact safer and more efficient
working practices can save money and greatly improve working conditions for
employees. Shropshire Council is committed to promoting safe and proportionate
working practices to companies as it recognises the benefits this can bring for
companies competing for business both for local authority contracts and elsewhere.

Information to help small companies is available on the Health and Safety Executive’s
(HSE) website.

Health and Safety Executive’s website: http://www.hse.gov.ul/

Looking after your Business: htfp./www hse.gov. ulk/business/

Getting Started Step-by-step: hilp./www.hse.qov. ulk/business/must-do.hitm

1.1

Does your organisation have a formal health and safety policy or

statement? YESING

*(if you employ 5 or more employees you are required o produce a Health
and Safety Policy/Statement under the Health & Safety at Work Act 1974)

Please tick here if copy enclosed v/

1.2

Do you currently have CHAS Accreditation, and external health and
safety accreditation, (Contractors Heaith and Safety Assessment
Scheme) OR and equivalent as mutually recognised under SSIP (Safety /
Schemes in Procurement)?Accepted certificates:- NHBC, EXOR, SAFE

Contractor, SMAS Worksafe, Altius VA, Eurosafe UK, BSI OHSAS - YESM
18001, Safe-T-Cent, FSG-Facilities Services Group & CHAS
Accreditation

This is Mandatory Requirement

1.3

If YES to 1.2 please supply the following detalls as well as a copy of any certificates.

Accrediting Organisation; C-HAS A CCREDITA TIEN

Reference No: ©20O 2aL,.S BR3B8

i
.

Y

ot

Date accreditation expires or is to be ren@i: oe\on |20

s it
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Please tick here if a copy of certificate attached e

1.4 Has your company been served with an enforcement notice or been
prosecuted in the past 3 years for breaches of health and safety legisiation”?

YESINO

1.5 If YES to 1.4 please give details of the prosecution or notice (and what measures you

have taken to ensure the issue(s) will not re-occur).

—~

1.6 Do you routinely carry out Risk Assessments?

YESINO

1.7 If YES to 1.6 please state what has been assessed.

procedure, or safety method statements.)

eyt a\aru~g e Negine el

(At certain times, the Council may request copies of risk assessments, safe working

Risk Sosessrer-om Carmed Ul < \hc.\\V\c:l\_A&,L.J(:}\:DS

1.8 Do you have a health and safety training programme for employees? YESINg”
1.9 If YES to 1.8 please state what training has been given.
FirSe Adlal e Laoxori
1.10 | Does your company monitor:
(a) Accidents YES/NO
(b) Nl health caused by work YES/NO
(¢} Health & Safety Performance YES/NG
1.11 | Does your company have a recognised health & safety management YESINO

system?

Please give details below:

ROC 041{1} - Tender Response Document is




1.12

Please state how many accidents have been reported to your Enforcing Authority under
RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences
Regulations) in the last 2 years.

Total
No. of accidents reported o
| under RIDDOR last year
No, of accidents reported
under RIDDOR this year Q
1.13 | Does your company consult with employees on heaith and safety? YES/NG
If YES, please give details below.
Neaot TRAIING LPDATES
FiRgctT AD
ReauLaR STAFF MEE TINGS
1.44 | Will you be using any sub contractors as part of this contract? YESINO
1.15 | If YES to 1.14 please give details of who your sub contractors are.
1.16 | If YES to 1.14 how do you ensure they are competent?
1.17 | Where do you get your compstent health and safety advice?

To meet your legal responsibilities in ‘The Management of Health and Safety at Work
Regulations 1999’ you must appoint one or more competent people to help you
comply with your duties under health and safety law so you can prevent accidents
and ill health at work. In practice, you can be that competent person as long as you
know enough about what you have to do. If the risks are complex and you do not
have access to competent advice in-house, you may want to appoint a safety
consultant to help you.
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Personal Information

Crmeueoy On A RETAING D CoaasuLwTARCH BEASIS -

y ~ . [

SHE ComesavTiveoc™
S WIS BLRY

1.18

Do you provide Asbestos Awareness Training to your employees, appropriate to their
role within the Company, which is in accordance with United Kingdom Asbestos

Training Association (UKATA) Category 3 requirements?
If so, please provide evidence

Mes

A uGk PzowDen BN

Why do we need to know this?

The equality duties placed on public authorities requires the Council to
have due regard to the need to eliminate unlawful discrimination.

We need fo ensure all companies that work with Shropshire Councif
comply with both UK and EU regulations regarding equal opportunities
and discrimination faw. The Council actively promotes equal opportunities
in procurement and partnership.

The Council also needs to ensure that there are no oufstanding claims
against your organisation regarding discrimination.

Information to help small companies is available at:

Equality and Human Rights Commission - .
hitp:Aww. equalityhumanrights. cormv/ad vice-and-guidance/here-for-pusiness/

Useful links for guidance & Information -
htto:/iweww. equalitybumantights.com/advice-and-guidance/here-for-
businessfgaidance~f0r»smaﬁ«and—mediumwsizeubusf‘nessesx’reiated~finks/

2.1

Do you have an Equal Opportunities Policy or statement which complies
with your statutory obligation under UK/EU equalities and discrimination
legislation (or equivalent legislation and regulations in the countries in
which you employ staff) and, accordingly, your practice not to treat one
group of people less favourably than another.

UK/EU equalities and discrimination legislation includes:-

Enclosed

Ve
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- Employment Equality (Religion or Belief) Regulations 2003

- Employment Equality (Sexual Orientation) Regulations 2003
- Human Rights Act 1898

- Equality Act 2010

2.2 As a contractor providing a public service on behalf of a local authority, you have a
duty to comply with the General Duties of the Disability Equality Duty, Gender
Equality Duty and Race Equality Duty as outlined below.

- Promote equality of opportunity between disable persons and other persons

- Eliminate unlawful harassment and discrimination

- Promote positive attitudes towards all people

- Encourage participation by disabled people

- Take steps to take account of disabled people's disabilities, even where that
involves treating disabled people more favourably than other people (recognising
that equality of opportunity cannot be achieved simply by treating people with or
without disabilities alike).

- Take active steps to promote equality of opportunity between men and women when
carrying out their functions and activities

- To promote good race relations

How do you promote disability equality, gender equality and race equality towards

both users and employees as part of your operations?

E P LOMEC STARF Mee TinGS

2.3 In the last 3 years, has any claim or finding of unlawful discrimination YES/NO
been made against your organisation by any court?

2.4 If YES to 2.3, please give details.

2.5 In the last 3 years, has your organisation been the subject of formal
investigation by the Equality and Human Rights Commission (or
Commission for Racial Equality, the Equality Opportunities Commission | YES/NO
and/or the Disability Rights Commission prior to October 2007) on grounds
of alleged unlawful discrimination?

2.6 If YES to 2.5, please give details.
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27 (NB Organisations with less than 5 employees are not required to
respond to guestions 2.7, 2.8 and 2.9)

Is your policy on equality and diversily set out?

YES/NO
(a) In instructions to those concerned with recruitment, training and
promotion?
. . . YES/NO
(b) In documents available to employees, recognised trade unions or
other representative groups or employees
YES/NO

() In recruitment advertisements or other literature?

Please supply relevant examples of the instructions, documents,
recruitment advertisements or other literature.

Please tick here if enclosed

2.8 Do you endeavour to both eliminate discrimination amongst your workforce, and also
promote the diversity of your workforce e.g. do you take steps to encourage people
from under-represented groups to apply for jobs or take up training opportunities?

Provide evidence of the above.

2.9 Is it your policy as part of your grievance process to include in that grievance process
all complaints relating to race or ethnic origin, disability, gender, sexual orientation,
religion or belief, or age. Furthermore, do you include in your grievance process any
complaints related to being victimised or harassed as a consequence of bringing a
grievance?

Provide evidence of the above.
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2.10

Organisation with less than 5 employees must confirm below that they will
meet the requirements set out in questions 2.7, 2.8 and 2.9 if they increase
their number of staff above 5.

Confirmed

YES/NGS
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PAGE 61

Section F:

Contract Experience and References

Any previous Public Sector experience wik be of parficular interest,

R Value of Confract Dates
Name of OrganisationfCompany Countact Name & Address Nature of work undertaken
Contract {£) {From -~ T0)
A ed Gesaeae, Crowd WA WX P e AN
BLAINNG, — SCrex S, aHPTY
SiTeS, Wowres atte., s SEG
4] 2 Al GiAZi MG AT SAde =
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%
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Personal Information

2.1 Please set out below why you feel your organisation is well placed to undertake this
contract. You should include in your answer a brief history of your organisation and
details of any previous similar contracts and experience in order to illustrate proven

competency for the required works.
‘We are a scar Fam\_\ﬂ Clc:m?:‘inﬁ Shcl Maue e Y:rc':),ch_:r\fj =

whe Lask \WOyean. LWz Pncde auwsalves W provicdlung o Soed
Qraliy, eQgitiani, Personal. Servide. Lohich ALl of o claenks
‘-(EKLBSFILSE\

e have Lucvieen (oo ne Locar Aicroniaes for Bne pase. \O
HWears ama haove recavcad Qoont Ceed backs o el Serviees .

2.2 | How many years has your Company been providing Glazing?

IO vsnes

Please provide details of the individuals who will be involved in undertaking this

2.3
supply, this should include their relevant qualifications and experience
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Commercially

Section F:

Contract Experience and References

nerience and Referenc

1.1 | Please list below up to a maximum of 10 similar contracts undertaken by your company in the past 3 years or currently being handied.
Any previous Public Sector experience will be of particular interest.

- _ Value of Contract Dates
Name of Organisation/Company Contact Name & Address Contract (£) Nature of work undertaken (From — To)
1 ‘, Chet GO0GE Gl TRACT WIRE, | 2SS -

BLAZING ~ SCHooLSs, &4esY

SQTES, HOrmMes eTe, Sns GSwOG

2 A GuAZindt AT SASC st —
SoSWEDD S rTeS == MY
3 o CaCtdta GO TRACT Cond e
GaAmZinda AT The GouaGe oo Catiiedla
4 < e BONIG Gt TRACT Fol A -
WLAZING, AT A CTARC 50l Gt
e
S § ol Gdvwwdla COoM TRACT FoE 2o
BLAZIWKa AT PRoPEETNES | ord T
! a2 e oS
6 1 el QoG ComTeAcT Tod 2O T
D e o GO XS
7 Mot (T edta C O TRACT PR s —
et W e N K TS S Qormot
8 . el Carmiddls, Lo TRACT ol Deopoes, -
) LA G S GO
9 S GawXa ConimracT Fol 2008
G20 B GG
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Section G:

Accreditations and Skills Level

1.1 Please list any professional or trade organisations by which your company is accredited.
You should only list those that are relevant to this contract and which will support your
application i.e. Construction Skills Certification Scheme (CSCS), Glass & Glazing
Federation, Fenestration Self-Assessment Scheme (FENSA) or EU Equivalent.
Please state whether the award belongs to the company or an individual.

Name of Awarding Date Date of
itati Expiry/
Organisation/Body Level of Accreditation Achieved Renpe\fvyal
Fesao A (QEG. \2"1 2'|) C o2 Ard s A ‘3\\\"[&1@\!
LV TRADE Comfeteafian = - e SO e\, \,ZD“
{Rea Wobalw) = g
p
Please provide copies of the certificates you have given above or other /E{‘éosed
proof of the qualifications. YES/heS
1.2

Please state any formal quality assurance systems relevant to this contract, which your
company operates i.e. (e.g. relevant ISO equivalent) or EU Equivalent.

Name of Awarding Registration Name of Quality Date Eit? O‘f

Organisation/Body Number Assurance System |Achieved R en%\?; al
Please provide copies of the certificates you have given above or other Enclosed
proof of the qualifications. YES/NO

ROC 041(1) - Tender Response Document
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Section H:
Tender Schedule

1.2

Contract Value

Please confirm which of the following value of work you wish to be considered
for (Please note: The Contractor must be capable of covering works within the
whole range of the values listed below)

Please tick as appropriate
Glazing Services

£0 - £2,000 per contract /

4

£2,000 - £30,000 per contract /

Please indicate minimum value of work you wish to tenderfor ...,

Daywork Rates per hour inclusive of mileage:

£ Operatives Trade

Supervisor

Glazier\/

Other

Overtime Rates per hour inclusive of mileage:

£ Operatives Trade
Supervisor
Glazierv”
Other
g <
Materials: Sub-Contractors:
Please indicate the period for which these rates will be fixed ....... ... years
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Personal Information

2.1 24 Hour a Day 365 Days a Year Cover

Companies interested in being considered for refurbishments or day to day repairs
must confirm below if they can provide a 24 hour/day, 365 day/year emergency repair
service with a maximum response time to attend a site of 4 hours.

Please confirm that you agree to provide this cover? Mes

If yes, please state below how this cover will be resourced and organised. [nclude
names, telephone numbers {(mobile and fixed) of all individuals to be used:
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2.2 | Please confirm that all glazing complies to BS952 Part 1: 1995
Mes
23 Please confirm that all glass installed is toughened, safety or laminated glass to

comply with Building Regulation Document
Mes
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Commerciallyly Sensiiivdve hidwrateoiton

2.4 [ Have all or some members of your Company staff been though the CRB (Criminal
Records Bureau) checking process

All Yes/No Some Yes/po

If yes please enclose details

AL o Loy ess Lavcs LRk O SvTes

(DT ofFfice BASaED Elmwtmw’_s_)

The County is divided into 3 geographic areas (see attached map)

25
Piease indicate which areas you wish to be considered for:
Al North  Centrai  South
/
e

2.6 | Total number of employees.

2.7 | Total number of employees engaged solely in the provision of glazing? .
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Shropshire

Council

Tender Response Document

ROC 041(1) GLAZING SERVICES

Name of TENDERING
ORGANISATION

{please insert)




Personal Information

Shropshire Council Tender Response Document

Contract Description:

The contract will consist of a framework arrangement for Glazing Contractors to work
as required in Council properties and those of other external clients in providing a 24
hour glazing and boarding up service

Instructions for the completion of this document

1. This document must be completed in its entirety with responses being given to all
questions. If you are unsure of any section and require further clarification,
please contact: Procurement Manager. Commissioning &
Procurement, Shirenai, Abpey roregate, Shrewsbury, Shropshire, SY2 6ND
01743 252993 or via email quoting the contract reference to

2. Tenderers must also complete and sign the four certificates in Sections A1 to A4.
These must be signed;

a) Where the tenderer is an individual, by that individual;
b) Where the tenderer is a partnership, by two duly authorised partners;

¢} Where the tenderer is a company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

3. All questions require specific responses from you relating to the organisation
named in Section B Question 1.1. All information supplied must be accurate and
up to date. The Council reserves the right to refuse to consider your application if
the Tender Response Document is not fully completed or is found to be
inaccurate.

4. Where copies of certificates and other details are requested a copy must
accompany the hard copy of your Tender Response Document.

Contents
Section Description Page
A1 Form of Tender
A2 Non-Canvassing Certificate
A3 Non-Collusive Tendering Certificate
Ad Declaration of Connection with Officers or Elected

Members of the Council _ _
“You must sign all 4 certificates in sections Al to A4
Applicant Organisation Details

Financial & Insurance information
Qutstanding Claims & Contract Terminations
Heaith & Safety and Equal Opportunities
Contract Experience and References
Accreditations and Skills Level

Tender Schedule

zlo|m/mlo|o|o|
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Award Criteria

Tenderers will be evaluated on the answers they provide in the ‘Tender Response
Document’. The following award criteria is made up of ‘passffail’ (selection) questions and
‘weighted marked' (award) questions and shows how each section is to be marked.

Selection Criteria - Pass/Fail Questions

This information will be provided for proof of compliance and will be judged on a pass or fail
basis. Tenderers must comply with these issues to demonstrate their proven competence,
financial stability, resources and other arrangements. Questions marked ‘For information
only’ will not be assessed, however they must still be answered in full.

Section / Question No. Selection Criteria

SectionB/Q18&2 Applicant details — For information only
SectionC/Q1&2 Adequate Financial Stability & Insurance
SectionD/Q1 &2 Outstanding Claims / County Court Judgements
SectionE/Q1&2 Adequate Health & Safety and Equal Opportunities

Section C Financial viabilily: Responses will be analysed and evaluated by the
Authority’s Audit sections and will include checks via an independent agency (currently
Equifax).

If the financial analysis of the Applicant (please note financial information provided by
consortium members will be evaluated to assess the Applicant consortium as a whole)
gives cause for concern as to its ability to deliver the Contract, the Applicant will fail
this section.

If the financial analysis of the Applicant does not give any cause for concern as to its
ability to deliver the Contract — it shall be deemed to have passed the section.

Please note the Contracting Authority reserves the right to further check the Financial
Stability and Capacity of an applicant prior to any award of contract in the manner set
out above in order to ensure that they still pass that requirement.

Section D Outcome of previous contracts: If in the opinion of the Contracting Authority

the nature and level of outstanding claims and previous contract early terminations
casts serious doubt on the Applicant's ability to perform this contract, they may be
excluded.

Section E Health & Safety and Equalities: If in the opinion of the Contracting Authority
the responses in this section are sufficiently poor as to cast serious doubt on the
Applicant’s abilities to perform this contract safely or to perform this contract with due
regard for equalities, they may be excluded.

Section F Experience and References & G Accreditations and Skilis Level: If, in the
opinion of the Contracting Authority the responses in this section are sufficiently poor
as to cast serious doubt on the Applicant’s abilities to perform this contract they may
be excluded.
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Award Criteria — Weighted Marked Questions

Tenders will be evaluated on the answers provided in this Tender Response Document
and judged against the criteria shown in the table below. The following award criteria is
made up of '‘Quality’ and ‘Price’ and shows how each criteria is to be weighted against
each other.

Section / Question No. Award Criteria Weighting / Max Marks
Available

.. Price 60% (300 marks)

00 max marks

Section H__

Price (question 1)
Total for price 300 max marks
L Juality 40% (200 marks) -
Section C roportion of business in this 10 max marks
supply {question 2.2)
Section F Qualifications of 130 max marks
Individual/Proven
Competency/References
Section G Accreditations & Skills Level 20 max marks
Section H Resources (questions 2.2, 40 max marks
23,26&27)

Total for quality 200 max marks

Quality Questions/ Scoring Scheme

Questions within the quality sections shown above will be scored using the following
scoring scheme. Each answer from the questions identified below will be given a mark
between 0 and 10 with the following meanings:

Assessment | Mark | Interpretation

Exceeds the requirement.

Exceptional demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Excellent 10

Satisfies the requirement with minor additional benefits

Above average demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Good 8

Satisfies the requirement.

Demonstration by the Tenderer of how they will meet this
Acceptable 6 requirement by their allocation of skills and understanding,
resources and quality measures, with evidence fo support the
response.

Salisfies the requirement with minor reservations

Some minor reservations regarding how the Tenderer will meet
4 this requirement by their alfocation of skills and understanding,
resources and quality measures, with limited evidence fo
support the response.

Minor
Reservations
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Serious
Reservations

Satisfies the requirement with major reservations.
Considerable reservations regarding how the Tenderer will
meet this requirement by their allocation of skills and

understanding, resources and quality measures, with little or no
evidence lo support the response.

Does not meet the requirement

Does not comply and/or insufficient information provided fo
demonstrate how the Tenderer will meet this requirement by
their allocation of skills and understanding, resources and
quality measures, with little or no evidence to support the
response.

Unacceptable 0

The use of odd numbers indicates an answer's allocated mark lies between definitions.
The tender receiving the highest mark will receive the full % available. Other tenders will
receive a % that reflects the difference in the marks between those tenders and the tender
receiving the highest mark.

Price Evaluation and scoring

The most competitively priced tender will receive the maximum mark for price being 300,
Less competitive tenders will receive a % of the maximum mark that represents the
difference in cost between that tender and the most competitively priced tender.

An Average Daywork Rate will be established
An average Overtime Rate will be established
The Materials Mark up will be noted

The Labour Mark up will be noted

The lowest in each of the above criteria will be awarded full marks for that Section; others
will be awarded a pro rata mark based on the ratio of their rate to the lowest rate. The four
section marks will then be totalised to provide marks for Cost.

The apportioning of the marks available for the Cost section will be as follows;
Daywork Rate —~ 70%

Overtime Rate —- 10%

Materials Mark up — 10%

Labour Mark up - 10%

The overall marks will then be ranked
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Personal Information

Section A:
1. Form of Tender

Form of Tender

Shropshire Council
Tender for ROC041 (1) GLAZING SERVICES

We confirm that this, our tender, represents an offer to Shropshire Council that if
accepted in whole, or in part, will create a binding contract for the provision of a Glazing
Service at the prices and terms agreed and subject to the terms of the invitation to
tender documentation and the General Terms and Conditions, copies of which we have
received.

Signed . Name. e

Designation LT

Company......

Address .......

e

AR

.@.Qn.t..r.'.a;.c.f 8.

...............................................

E-mail address ... r‘n[%@wwvdmu C\J\»\CQd;Offf\UthQ“’\ ...........................
Web address ... AR e sl o Rycewy

27 JuL 204

e 200 0
FECTT
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Personal Information

Section A:
2. Non-Canvassing Certificate

Non-Canvassing Certificate

To: Shropshire Council (hereinafter called “the Council”)

IWe hereby certify that 1/We have not canvassed or solicited any member officer or
employee of the Council in connection with the award of this Tender of any other
Tender or proposed Tender for the Services and that no person employed by me/us or
acting on my/our behalf has done any such act.

member officer or employee of the Coungil in connection with the award of this Tender
or any other Tender or proposed Tender for the Services and that no person employed
by mefus or acting on my/our behalf will do any such act.

I/\We further hereby undertake that [/We will not in the future canvass or solicit any )

Signed (1) Status e w

Signed (2] : Status e
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Personal Information

Section A:
3. Non-Collusive Tendering Certificate

Non-collusive Tendering Certificate

To: Shropshire Council (hereinafter called “the Council”)

The essence of selective tendering is that the Council shall receive bona fide
competitive Tenders from all persons tendering. In recognition of this principle:

[/We certify that this is a bona fide Tender, intended to be competitive and that I\We
have not fixed or adjusted the amount of the Tender or the rates and prices quoted by
or under or in accordance with any agreement or arrangement with any other person.

AWe also certify that 1/We have not done and undertake that IAWe will not do at any
time any of the following acts:-

(@) communicating to a person other than the Council the amount or approximate
amount of my/our proposed Tender (other than in confidence in order to obtain
quotations necessary for the preparation of the Tender for insurance), or

(b) entering into any agreement or arrangement with any other person that he shall
refrain from Tendering or as to the amount of any Tender to be submitted; or

(c) offering or agreeing to pay or give or paying any sum of money, inducement or
valuable consideration directly or indirectly to any person for doing or having done

or causing or having caused to be done in relation to any other Tender or proposed
Tender for the Services any act or omission.

Signed (1 Status... e

Signed (2 Status... e
Finb %‘3 ........................ )

W) s Qq’ 11 contract services

5
iy
;

(For and on behalf of ............... ; ..!jt: . e € 5 @@
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Personal Information
Section A:
4. Declaration of Connection with Officers or Elected
Members of the Council

Are you or any of your staff who will be affected by this invitation to tender related or
connected in any way with any Shropshire Council Elected Councillor or Employee?

Yes I If yes, please give details:
T Name. . | i Relationship = . .

e
d

pd
v

/

e

Please nofe:

This information is collected to enable the Council to ensure that tenders are assessed without
favouritism. Whether or not you have a connection with elected members or employees will
have no bearing on the success of your tender, but your tender will nof be considered unless
this declaration has been completed.

Signed (1) Status.....  emeeeeesee

Signed (2) Status.... e

it “. el
e B
£ ory
2 * .= =
! g
2R

R T AR A )
’ : A{“:zi X5 5
Date ....... 0. o\ e e e
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Personal Information

Section B:
Applicant Organisation Details

:ffffg @f{‘?’ Uy b= QO

L6 @i’? Staviag Lame vl Bshy y
contract services \%dqmwn Lvrppshha

Postcode: WU 1o GRR

Tel OG- 6 W@‘%GQH-

Email: {N\@)@ o unelauo anmdakaet ulz <o

4.2 | Registered name (if different from above):
Registered Office Address:
AS alaed
Postcode:
Company registration number:
1.3 | Details of the individual completing this application and to which we may correspond:
Name:
Job title:
Correspondence Address:
At Abae
Postcode:
Tel:
Emait:
1.4 | Type of Organisation (please tick all those appropriate):
(@) | Soletrader
(b) | Partnership
(c) Private Limited Company /
(d) 1 Public Limited Company
(e) | Charity/Social enterprise
@ Franchise
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@)

Public Sector Organisation

1.5

Are you a Small or Medium Sized Enterprise (SME)
*An SME can be defined as an enterprise which employs fewer than 250 people

If No, Please confirm you are an enterprise which employs more than 250
people

YES/NO

Date Company established: 20 O QR

2.2 | Isthe applicant a subsidiary of another company as defined by the YE@
Companies Act 19857 )
If YES to 2.2 give the following details of the Holding/Parent Company:

2.3

Registered Name:

NI

Registered Address:

Postcode:

Registration Number:
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Commercially Sensitive

Section C:
Financial & Insurance Information

» | Why do we need to know this?
We need to ensure that all of our suppliers have adequate insurance. The Council
has sel minimum insurance requirements which all companies working with the
Council must adhere to.
Please note that on some limited occasions the council may agree to vary these
levels dependant on the nature of the contract. ye
11| Please Confirm that you hold a minimum of £5,000,000 Public
(a) Liability Insurance (this is a mandatory requirement) »
(b) | Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company ... BLLIBN 2 e
Date policy takenout ... RO Y
Expiry date of the policy ... 009412 .. TR
Policy number/reference
Conditions/Exceptions
....................................................................................................... i
1.2 Please confirm that you hold a minimum of £5,000,000 Employer’'s X o
(a) Liability Insurance (this is a mandatory requirement) n
(b) | Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company ... ALIANT
Date policy takenout e Lo Q4 U
Expiry date of the policy oo 004192 ... BUS
Policy number/reference ...
Conditions/Exceptions
1.3 Please enclose photocopies of your Certificates of Insurance _ g ed
duly signed as authentic copies of the originals ES/N
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Commercially Sensitive

Why do we need to know this?

Financial details are required in order to check that your company has sufficient
financial resources to undertake the contract. This information will also ensure thaf
your company is in a stable position and is likely to fulfil the contract for the period
required.

How the Council evaluates this information will vary given the nature of the contract
to be awarded.

2.1 Please provide a brief summary of your annual turnover and profit in the last 3 years.
{Please insert figures — do not refer to attached accounts)
Also provide copies of your last 3 years audited accounts.
If audited accounts are not available please provide copies of your management
accounts
Comban Accounts
Lompany Enclosed
Year Turnover Profit(L.oss)
2007/08 £ . Y?NO
2008/09 £ .| YEsnNo
2009/10 £ YES/NO
(If exact figures are not available please provide your best estimate of the figures
required)
2.2 Please show below your company’s turnover in the provision of glazing, in the last

three financial years.
(Please insert figures — do not refer to attached accounts)

Year Turnover in relation to glazing

2007/08
2008/09

2009/10

(If exact figures are not available please provide your best estimate of the figures
required)
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Section D:
Outstanding Claims and Contract Terminations

Do you have any outstanding claims, litigations or judgements against
your organisation? YE '@

1.2

If YES to 1.1 please provide further details.

ions/Deductions

Please give details of all contracts in the last 3 years which have been terminated

early giving the name of the client company/authority, the date of termination and the
reasons for termination.

KB

2.2

Please give details of all fines, penalties or deductions incurred in the last 3 years as
a result of non-performance under any contract.

/\Y/A

A
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Section E:
Health & Safety and Equal Opportunities

We need to ensure that all companies that work with Shropshire Council are able to
operate safely. We assess this by asking questions about arrangements at the
contract stage and continue to monitor ongoing performance with all companhies
working on our behalf.

Health & safety measures do not have to be expensive, time consuming or
complicated — especially for smaller companies. In fact, safer and more efficient
working practices can save money and greatly improve working conditions for
employees. Shropshire Council is committed to promoting safe and proportionate

working practices to companies as it recognises the benefits this can bring for
companies competing for business both for local authority contracts and elsewhere.

Information to help small companies is available on the Health and Safety Executive’s
(HSE) website.

Health and Safety Executive’s websile: hitp:tfeww hse. gov.uk/

Looking after your Business: htto /www.hse.qov.uk/business/

Getting Started Step-by-step: hitp:/fwww. hse. qov, uk/business/must-do him

1.1

Does your organisation have a formal health and safety policy or @
statement? ' O

*(if you employ 5 or more employees you are required to produce a Health
and Safety Policy/Statement under the Health & Safety at Work Act 1974)

Please tick here if copy enclosed »

1.2

Do you currently have CHAS Accreditation, and external health and
safety accreditation, (Contractors Heaith and Safety Assessment
Scheme) OR and equivalent as mutuaily recognised under SSIiP (Safety
Schemes in Procurement)?Accepted certificates:- NHBC, EXOR, SAFE

Contractor, SMAS Worksafe, Altius VA, Eurosafe UK, BSI OHSAS - @JO
18001, Safe-T-Cert, FSG-Facilities Services Group & CHAS
Accreditation

This is Mandatory Reguirement

1.3

If YES to 1.2 please supply the following details as well as a copy of any certificates.

Accrediting Organisation: CRAS & EX0Q, - R A
Reference No: ®A0 ASBS 3873 &

Date accreditation expires or is to be renewed: | l. @3
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Please tick here if a copy of certificate attached

1.4 | Has your company been served with an enforcement notice or been YES@
prosecuted in the past 3 years for breaches of health and safety legislation?
1.5 If YES to 1.4 please give details of the prosecution or notice (and what measures you
have taken to ensure the issue(s) wili not re-occur}.
r'—
1.6 Do you routinely carry out Risk Assessments? l/ﬁS)NO
S
1.7 If YES to 1.6 please state what has been assessed.
(At certain times, the Council may request copies of risk assessments, safe working
procedure, or safety method statements.) - ;
UALIOUS SUTES (e A RE CouNC L.
e as e AAEMENT
. W REPURBRSAMENT
o
1.8 Do you have a health and safety training programme for employees? {'YESINO
1.9 If YES to 1.8 please state what training has been given.
ANNUAL H 3 AN D ASBESTES, AwARENEYY
e RIE . \ >
ATTEN ORNCE  SHEET ENCLOSED [A
1.10 | Does your company monitor: :
(a) Accidents ES/NO
(b} il health caused by work NO
(c) Health & Safety Performance @ 0
1.11 | Does your company have a recognised health & safety management ES/NO
system?

Please give details below:
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112 | Please state how many accidents have been reported to your Enforcing Authority under
RIDDOR (The Reporting of Injuries, Diseases and Dangerous Qccurrences
Regulations) in the last 2 years.

Total
No. of accidents reported
under RIDDOR last year O
No. of accidents reported
under RIDDOR this year O
1.13 | Does your company consult with employees on heaith and safety? @\IO

If YES, please give details below.

1 yyeeN MESTIVGS
n QUTE INDUSTIONS -

1.14 | Will you be using any sub contractors as part of this contract? YEW

1.45 | If YES to 1.14 please give details of who your sub contractors are.

/A

1.16 | If YES to 1.14 how do you ensure they are competent?

NI

1.17 | Where do you get your competent health and safety advice?

To meet your legal responsibilities in “The Management of Heaith and Safety at Work
Regulations 1999’ you must appoint one or more competent people to help you
comply with your duties under health and safety law so you can prevent accidents
and ilf heaith at work. In practice, you can be that competent person as long as you
know enough about what you have to do. If the risks are complex and you do not
have access to competent advice in-house, you may want to appoint a safety
consultant to help you.
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Personal Information

1.18 | Do you provide Asbestos Awareness Training to your employees, appropriate to their
role within the Company, which is in accordance with United Kingdom Asbestos
Training Association (UKATA) Category 3 requirements?

If so, please provide evidence

ES - AS AR ATTTENDANCE SHEST (/g
DATED  \2oT 2olo

| Equal

* | Why do we need to know this?

The equalily duties placed on public authorities requires the Council to
have due regard to the need to eliminate unfawful discrimination.

We need to ensure all companies that work with Shropshire Council
comply with both UK and EU regulations regarding equal opportunities
and discrimination law. The Council actively promotes equal opportunities
in procurement and partnership.

The Council also needs to ensure that there are no outstanding claims
against your organisation regarding discrimination.

information to help small companies is available at:

Equality and Human Rights Commission -
hffp.‘/fwww,eauaﬁtvhumenﬁqhta.com/advice-and—cyuidance/here-for—business/

Useful links for guidance & Information -
hifp:/fwww.eaua!ityhumam“iahfs.comfadvice—and—aufcfance/here-for—
business/c:uidancenfo.f'-srna!inar?d~medfum-size—busfnessesfreiaz‘ed—iinks/

with your statutory obligation under UK/EU equalities and discrimination YESINO
legislation (or equivalent legislation and regulations in the countries in
which you employ staff) and, accordingly, your practice not to treat one
group of people less favourably than another.

2.1 Do you have an Equal Opportunities Policy or statement which complies F\_n/‘fﬁqed

UK/EU equalities and discrimination legisiation includes:-
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- Employment Equality (Religion or Belief) Reguiations 2003
- Employment Equality (Sexual Orientation) Regulations 2003
- Human Rights Act 1998

- Equality Act 2010

22

As a contractor providing a public service on behalf of a local authority, you have a
duty to comply with the General Duties of the Disability Equality Duty, Gender
Equality Duty and Race Equality Duty as outlined below.

- Promote equality of opportunity between disable persons and other persons

- Eliminate unlawful harassment and discrimination

- Promote positive attitudes towards all people

- Encourage participation by disabled people

- Take steps to take account of disabled people’s disabilities, even where that
involves treating disabled people more favourably than other people (recognising
that equality of opportunity cannot be achieved simply by treating people with or
without disabilities alike).

- Take active steps to promote equality of opportunity between men and women when
carrying out their functions and activities

- To promote good race relations

How do you promote disability equality, gender equality and race equality towards
both users and employees as part of your operations?

T BSuRWNT BNWALONEES , CLIENTS ANDCTHEES AR
AVUAZE O QUR TTATED EQuaL, GPOATUNIT R i ANO
CEWERRL. ARRANGEMENTS ., WE INQLUWE Tu IRQUKL )
SOPORTURSITIES RoLie™ AS A BUSMENT OF i, “%‘f‘mkﬂ*\makw

AT ERVIRGNMENTRL ALY .
“THESE DO MENTS A2 ANMILARLE "o RMNMP-CHIEEES ANYD

LS A RFREPLANTE o PERUESTIRD

2.3

In the last 3 years, has any claim or finding of untawful discrimination
i . YES
peen made against your organisation by any court?

2.4

If YES to 2.3, please give details.

2.5

In the last 3 years, has your organisation peen the subject of formal
investigation by the Equality and Human Rights Commission (or
Commission for Racial Equality, the Equality Opportunities Commission YES{NO
andfor the Disability Rights Commission prior to October 2007) on grounds
of alleged unlawful discrimination?

2.6

If YES to 2.5, please give details.
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2.7

(NB Organisations with less than 5 employees are not required to
respond to questions 2.7, 2.8 and 2.9)

Is your policy on equality and diversity set out?
Eo

(a) Ininstructions to those concerned with recruitment, training and

promotion? _

(b) In documents available to employees, recognised trade unions or
other representative groups or employees
FEsmo

(¢) In recruitment advertisements or other literature?

Please supply relevant examples of the instructions, documents,
recruitment advertisements or other literature.

Please tick here if enclosed U

2.8

Do you endeavour to both climinate discrimination amongst your workforce, and also
promote the diversity of your workforce e.g. do you take steps to encourage people
from under-represented groups to apply for jobs or take up training opportunities?

Provide evidence of the above.
WE HAVE A IMALY W2 ReCE AVO HAVE VY
B CuanGE 1N QR WARK PR @, s @Vl iz
ALK N Desyau’ T LEWSORE EQUAL & RETUNITIES
For. Anvone AP NG Cnp. Wl Wit U

SeE EWeLasEn DCUMENT 3,

2.9

Is it your policy as part of your grievance process to include in that grievance process
all complaints relating to race or ethnic origin, disability, gender, sexual orientation,
religion or belief, or age. Furthermore, do you include in your grievance process any
complaints related to being victimised or harassed as a consequence of bringing a

grievance?

Provide evidence of the above.
SEE ATTACHED GRIGVANCL FRoc@pury | Esau

OaenGRARY 1tk QR e PUVARY ConE

ROC 041(1) - Tender Response Document 19




o

2.10

Organisation with less than 5 employees must confirm below that they will
meet the requirements set out in questions 2.7, 2.8 and 2.9 if they increase

their number of staff above 5.

fJ / /A Confirmed

YES/NO
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Commercially

Section F:

Contract Experience and References

Please list below up to a maximum of 10 si

Any previous Public Sector experience will be of particular interest.

company in the past 3 years or currently being handled.

Name of Organisation/Company Contact Name & Address OMM_..%"M Mm. Nature of work undertaken OMM”M”Mﬂm“%m
7 v INDES + DI 2609 to
EEPRTENENT DQ10
2 DITTO 230 lo
Aol
3 RN 200G Fo
DiTTO 2GHE
4 e _ QA o
5 Do 2509 ko
2010
6 T _ NacY fe
D(TTO 201
7
8
9
10
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2 4 | Please set out below why you feel your organisation is well placed to undertake this
contract. You should include in your answer a brief history of your organisation and
details of any previous similar contracts and experience in order to illustrate proven

competency for the required works.
e HAVIE RLEEN COMTRACTED T SHRARMEL
e (A”T RaNEAQ ARG QU

N PR
Qﬁ;‘; o Q\(,O 1o e, QEAASIE MIENT A RERRERISHNANT

2.2 | How many years has your Company been providing Glazing?

Qesqeneg

2.3 | Please provide details of the iadividuals who will be involved in undertaking this
supply, this should include their relevant qualifications and experience

ALL . 1un® QeAzieRe [ RITTERS
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Section G:
Accreditations and Skills Level

Please list any professional or trade
You should only list those that are
application i.e. Construction Skill
Federation, Fenestration Self-Assessment Scheme (FEN

Please state whether the award belongs to the company or an individual.

organisations by which your company is accredited.

relevant to this contract and which will support your
s Certification Scheme (CSCS), Glass & Glazing
SA) or EU Equivalent.

: Date of
sty | omotnoteion | R | EE2.
TEN S A oo, | 212 b, 3
CLHASS Doeyn | A2
BEXOR GO0 ooy | FERha
CONSTARET D02 | LeSn2 ko
LN

Please provide copies of the certificates you have given above or other
proof of the qualifications.

osed
ES/NO

1.2 | Please state any formal quality assurance systems relevant to this contract, which your
company operates i.e. {e.g. relevant ISO equivalent) or EU Equivalent.
. . Date of
Name of Awarding Registration Name of Quality Dgte Ei; ryl
Organisation/Body Number Assurance System Achieved Renewal
NonE
AUR ComPANY Gu AT AsTuR ANy
POLCY STATEMENT ENCLOSED
Please provide copies of the certificates you have given above or other | Enel sed
proof of the qualifications. %ESIEI 0
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Commercially Sensitive

Section H:
Tender Schedule

| Pricing Schedule

1.2

Contract Value

Please confirm which of the following value of work you wish to be considered
for (Please note: The Contractor must be capable of covering works within the
whole range of the values listed below)

Please tick as appropriate
Glazing Services

£0 - £2,000 per contract “

£2. 000 - £30,000 per contract v

Please indicate minimum value of work you wish to tender for £

Daywork Rates per hour inclusive of mileage:

£ Operatives Trade

Supervisor

G!azierv/

............ Other

Overtime Rates per hour inclusive of mileage:

£ Operatives Trade
Supervisor
Glazier ‘/
............ Other
/ i
Materials: Sub-Contractors:
Please indicate the period for which these rates will be fixed ........... . years
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24 Hour a Day 365 Days a Year Cover
Companies interested in being considered for refurbishments or day to day repairs

must confirm below if they can provide a 24 hour/day, 365 day/year emergency repair
service with a maximum response time to attend a site of 4 hours.

Please confirm that you agree to provide this cover?

If yes, please state below how this cover will be resourced and organised. Include
names, telephone numbers (mobile and fixed) of all individuals to be used:

Vg — O RERAR = Dly LS
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2.2 Please confirm that all glazing complies to BS952 Part 1: 1995

YES

2.3 Please confirm that all glass installed is toughened, safety or laminated glass to
comply with Building Regulation Document

es
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Commerciall/ly Sensifitéve hdmmateoni on

24

Have all or some members of your Company staff been though the CRB (Criminal
Records Bureau) checking process

{@ o Some Yes/No

if yes please enclose details

2.5

The County is divided into 3 geographic areas (see attached map)
Please indicate which areas you wish to be considered for:

All North Central South
W

2.6

Total num'gloyees:

2.7

Total number of employees engaged solely in the provision of glazing?
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Council

! a¥ Shropshire

Tender Response Document

ROC 041(1) GLAZING SERVICES

Name of TENDERING
ORGANISATION MWD SERVICES LTD




Persomahl [Midkoatsoni on

Shropshire Council Tender Response Document

Contract Description:

The contract will consist of a framework arrangement for Glazing Contractors to work
as required in Council properties and those of other external clients in providing a 24
hour glazing and boarding up service

Instructions for the completion of this document

1.

This document must be completed in its entirety with responses being given to all
questions. If you are unsure of any section and require further clarification,
please contact: Procurement Manager. Commissioning &
Procurement, Shirehall, Abbey Foregate, Shrewsbury, Shropshire, SY2 6ND
01743 252993 or via email quoting the contract reference to

. Tenderers must also complete and sign the four certificates in Sections A1 to A4.

These must be signed;
a) Where the tenderer is an individual, by that individual;
b) Where the tenderer is a partnership, by two duly authorised partners;

c) Where the tenderer is a company, by two directors or by a director and the
secretary of the company, such persons being duly authorised for the
purpose.

All questions require specific responses from you relating to the organisation
named in Section B Question 1.1. All information supplied must be accurate and
up to date. The Council reserves the right to refuse to consider your application if
the Tender Response Document is not fully completed or is found to be
inaccurate.

4. Where copies of certificates and other details are requested a copy must
accompany the hard copy of your Tender Response Document.
Contents
Section Description Page
A1 Form of Tender 5
A2 Non-Canvassing Certificate 6
A3 Non-Collusive Tendering Certificate 7
Ad Declaration of Connection with Officers or Elected 8

Members of the Council

You must sign all 4 certificates in sections A1 to A4

B Applicant Organisation Details 9
C Financial & Insurance Information 11
D Outstanding Claims & Contract Terminations 13
E Health & Safety and Equal Opportunities 14
F Contract Experience and References 21
G Accreditations and Skills Level 23
H Tender Schedule 24

ROC 041(1) - Tender Response Document 1


cc87040
Typewritten Text
Personal Information 


Award Criteria

Tenderers will be evaluated on the answers they provide in the ‘Tender Response
Document’. The following award criteria is made up of ‘pass/fail’ (selection) questions and
‘weighted marked’ (award) questions and shows how each section is to be marked.

Selection Criteria - Pass/Fail Questions

This information will be provided for proof of compliance and will be judged on a pass or fail
basis. Tenderers must comply with these issues to demonstrate their proven competence,
financial stability, resources and other arrangements. Questions marked ‘For information
only’ will not be assessed, however they must still be answered in full.

Section / Question No. Selection Criteria

SectionB/Q1&?2 Applicant details — For information only
SectionC/Q1&2 Adequate Financial Stability & Insurance
SectionD/ Q1 & 2 Outstanding Claims / County Court Judgements
SectionE/Q1&?2 Adequate Health & Safety and Equal Opportunities

Section C Financial viability: Responses will be analysed and evaluated by the
Authority’s Audit sections and will include checks via an independent agency (currently
Equifax).

If the financial analysis of the Applicant (please note financial information provided by
consortium members will be evaluated to assess the Applicant consortium as a whole)
gives cause for concern as to its ability to deliver the Contract, the Applicant will fail
this section.

If the financial analysis of the Applicant does not give any cause for concern as to its
ability to deliver the Contract — it shall be deemed to have passed the section.

Please note the Contracting Authority reserves the right to further check the Financial
Stability and Capacity of an applicant prior to any award of contract in the manner set
out above in order to ensure that they still pass that requirement.

Section D Outcome of previous contracts: If in the opinion of the Contracting Authority
the nature and level of outstanding claims and previous contract early terminations
casts serious doubt on the Applicant’s ability to perform this contract, they may be
excluded.

Section E Health & Safety and Equalities: If in the opinion of the Contracting Authority
the responses in this section are sufficiently poor as to cast serious doubt on the
Applicant’s abilities to perform this contract safely or to perform this contract with due
regard for equalities, they may be excluded.

Section F Experience and References & G Accreditations and Skills Level: If, in the
opinion of the Contracting Authority the responses in this section are sufficiently poor
as to cast serious doubt on the Applicant’s abilities to perform this contract they may
be excluded.
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Award Criteria — Weighted Marked Questions

Tenders will be evaluated on the answers provided in this Tender Response Document
and judged against the criteria shown in the table below. The following award criteria is
made up of ‘Quality’ and ‘Price’ and shows how each criteria is to be weighted against

each other.
Section / Question No. Award Criteria Weighting / Max Marks
Available
Price 60% (300 marks)
Section H | Price (question 1) 300 max marks
Total for price 300 max marks
Quality 40% (200 marks)
Section C Proportion of business in this 10 max marks
supply (question 2.2)
Section F Qualifications of 130 max marks
Individual/Proven
Competency/References
Section G Accreditations & Skills Level 20 max marks
Section H Resources (questions 2.2, 40 max marks
23,26 &2.7)
Total for quality 200 max marks

Quality Questions/ Scoring Scheme

Questions within the quality sections shown above will be scored using the following
scoring scheme. Each answer from the questions identified below will be given a mark

between 0 and 10 with the following meanings:

Assessment

Mark

Interpretation

Excellent

10

Exceeds the requirement.

Exceptional demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Good

Satisfies the requirement with minor additional benefits

Above average demonstration by the Tenderer of how they will
meet this requirement by their allocation of skills and
understanding, resources and quality measures. Response
identifies factors that demonstrate added value, with evidence
to support the response.

Acceptable

Satisfies the requirement.

Demonstration by the Tenderer of how they will meet this
requirement by their allocation of skills and understanding,
resources and quality measures, with evidence to support the
response.

Minor
Reservations

Satisfies the requirement with minor reservations

Some minor reservations regarding how the Tenderer will meet
this requirement by their allocation of skills and understanding,
resources and quality measures, with limited evidence to
support the response.
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Serious
Reservations

Satisfies the requirement with major reservations.
Considerable reservations regarding how the Tenderer will
meet this requirement by their allocation of skills and

understanding, resources and quality measures, with little or no
evidence to support the response.

1
Does not meet the requirement
Does not comply and/or insufficient information provided to
demonstrate how the Tenderer will meet this requirement by
Unacceptable 0

their allocation of skills and understanding, resources and
guality measures, with little or no evidence to support the
response.

The use of odd numbers indicates an answer’s allocated mark lies between definitions.
The tender receiving the highest mark will receive the full % available. Other tenders will
receive a % that reflects the difference in the marks between those tenders and the tender
receiving the highest mark.

Price Evaluation and scoring

The most competitively priced tender will receive the maximum mark for price being 300.
Less competitive tenders will receive a % of the maximum mark that represents the
difference in cost between that tender and the most competitively priced tender.

An Average Daywork Rate will be established
An average Overtime Rate will be established
The Materials Mark up will be noted

The Labour Mark up will be noted

The lowest in each of the above criteria will be awarded full marks for that Section; others
will be awarded a pro rata mark based on the ratio of their rate to the lowest rate. The four
section marks will then be totalised to provide marks for Cost.

The apportioning of the marks available for the Cost section will be as follows;
Daywork Rate — 70%

Overtime Rate — 10%

Materials Mark up — 10%

Labour Mark up — 10%

The overall marks will then be ranked
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Information

Section A:
1. Form of Tender

Shropshire Council
Tender for ROC041 (1) GLAZING SERVICES

received.

Signed Name

Date 24™ JULY 2011

Designation DIRECTOR

Company MWD SERVICES LTD

Address ABBERLEY VIEW FARM, LYE HEAD, BEWDLEY,
NR KIDDERMINSTER, WORCS.
Post Code DY12 2UU

Tel No 01299 266617 Fax No 01299 266617

E-mail address mwd_services@btinternet.com

Web address www.mwdservicesltd.co.uk

Form of Tender

We confirm that this, our tender, represents an offer to Shropshire Council that if
accepted in whole, or in part, will create a binding contract for the provision of a Glazing
Service at the prices and terms agreed and subject to the terms of the invitation to
tender documentation and the General Terms and Conditions, copies of which we have
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Section A:

2. Non-Canvassing Certificate

acting on my/our behalf has done any such act.

by me/us or acting on my/our behalf will do any such act.

Signed (1) Status

Signed (2) Status

(For and on behalf of MWD SERVICES LTD)

Date 24™ JULY 2011

Non-Canvassing Certificate

To: Shropshire Council (hereinafter called “the Council”)

I/We hereby certify that 1/We have not canvassed or solicited any member officer or
employee of the Council in connection with the award of this Tender of any other
Tender or proposed Tender for the Services and that no person employed by me/us or

I/We further hereby undertake that I/We will not in the future canvass or solicit any
member officer or employee of the Council in connection with the award of this Tender
or any other Tender or proposed Tender for the Services and that no person employed
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Section A:
3. Non-Collusive Tendering Certificate

Non-collusive Tendering Certificate

To: Shropshire Council (hereinafter called “the Council”)
The essence of selective tendering is that the Council shall receive bona fide
competitive Tenders from all persons tendering. In recognition of this principle:
I/We certify that this is a bona fide Tender, intended to be competitive and that I/We
have not fixed or adjusted the amount of the Tender or the rates and prices quoted by
or under or in accordance with any agreement or arrangement with any other person.
I/We also certify that I/We have not done and undertake that I/We will not do at any

time any of the following acts:-

(@) communicating to a person other than the Council the amount or approximate
amount of my/our proposed Tender (other than in confidence in order to obtain
guotations necessary for the preparation of the Tender for insurance); or

(b) entering into any agreement or arrangement with any other person that he shall
refrain from Tendering or as to the amount of any Tender to be submitted; or

(c) offering or agreeing to pay or give or paying any sum of money, inducement or
valuable consideration directly or indirectly to any person for doing or having done
or causing or having caused to be done in relation to any other Tender or proposed
Tender for the Services any act or omission.

Signed (1) Status

Signed (2) Status

(For and on behalf of MWD SERVICES LTD)

Date 24™ JULY 2011
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Section A:

4. Declaration of Connection with Officers or Elected
Members of the Council

Are you or any of your staff who will be affected by this invitation to tender related or
connected in any way with any Shropshire Council Elected Councillor or Employee?

No If yes, please give details:

Name Relationship

Please note:

This information is collected to enable the Council to ensure that tenders are assessed without
favouritism. Whether or not you have a connection with elected members or employees will
have no bearing on the success of your tender, but your tender will not be considered unless
this declaration has been completed.

Signed (1) Status

Signed (2) Status

(For and on behalf of MWD SERVICES LTD)

Date 24™ JULY 2011
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Section B:
Applicant Organisation Details

1. Applicant Details
1.1 Name of contracting Company/Organisation: MWD SERVICES LTD
Address: ABBERLEY VIEW FARM, LYE HEAD, BEWDLEY,
NR KIDDERMINSTER, WORCS.
Postcode: DY12 2UU
Tel: 01299 266617
Email: mwd_services@btinternet.com
1.2 Registered name (if different from above):
Registered Office Address: c/o PINNER DARLINGTON,
HSBC CHAMBERS, LISTLEY STREET, BRIDGNORTH,
SHROPSHIRE.
Postcode: WV16 4AW
Company registration number: 3115770
13 Details of the individual completing this application and to which we may correspond:
Name:
Job title: MANAGER/COMPANY SECRETARY
Correspondence Address: ABBERLEY VIEW FARM, LYE HEAD, BEWDLEY,
NR KIDDERMINSTER, WORCS.
Postcode: DY12 2UU
Tel: 01299 266617
Email: mwd_services@btinternet.com
14 Type of Organisation (please tick all those appropriate):
(a) | Sole trader
(b) | Partnership
(c) Private Limited Company
(d) | Public Limited Company
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N

Charity/Social enterprise

() Franchise

(9) Public Sector Organisation

15 Are you a Small or Medium Sized Enterprise (SME) YES
*An SME can be defined as an enterprise which employs fewer than 250 people
If No, Please confirm you are an enterprise which employs more than 250 N/A
people

2. Company History/Background

2.1 | Date Company established: 12" DECEMBER 1995

2.2 Is the applicant a subsidiary of another company as defined by the NO
Companies Act 19857

2.3 If YES to 2.2 give the following details of the Holding/Parent Company:

Registered Name:

Registered Address:

Postcode:

Registration Number:
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Section C:
Financial & Insurance Information

1. Insurance Details
* Why do we need to know this?
We need to ensure that all of our suppliers have adequate insurance. The Council
has set minimum insurance requirements which all companies working with the
Council must adhere to.
Please note that on some limited occasions the council may agree to vary these
levels dependant on the nature of the contract.
1.1 Please Confirm that you hold a minimum of £5,000,000 Public YES
(a) Liability Insurance (this is a mandatory requirement)
(b) Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company NFU MUTUAL
Date policy taken out 28™ MAY 2011
Expiry date of the policy 28™ MAY 2012
Policy number/reference
Conditions/Exceptions
1.2 Please confirm that you hold a minimum of £5,000,000 Employer’'s YES
(a) Liability Insurance (this is a mandatory requirement)
(b) Please detail the relevant policy information and state if any conditions or exceptions
apply to the policy.
Name of Insurance Company NFU MUTUAL
Date policy taken out 28™ MAY 2011
Expiry date of the policy 28™ MAY 2012
Policy number/reference
Conditions/Exceptions
1.3 Please enclose photocopies of your Certificates of Insurance Enclosed
duly signed as authentic copies of the originals YES
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2. Financial Details
Why do we need to know this?
Financial details are required in order to check that your company has sufficient
financial resources to undertake the contract. This information will also ensure that
your company is in a stable position and is likely to fulfil the contract for the period
required.
How the Council evaluates this information will vary given the nature of the contract
to be awarded.
2.1 Please provide a brief summary of your annual turnover and profit in the last 3 years.
(Please insert figures — do not refer to attached accounts)
Also provide copies of your last 3 years audited accounts.
If audited accounts are not available please provide copies of your management
accounts
Accounts
Company Enclosed
Year Turnover Profit(Loss)
2007/08 YES
2008/09 YES
2009/10 YES
(If exact figures are not available please provide your best estimate of the figures
required)
2.2 Please show below your company’s turnover in the provision of glazing, in the last

three financial years.
(Please insert figures — do not refer to attached accounts)

Year Turnover in relation to glazing

2007/08

2008/09
2009/10

(If exact figures are not available please provide your best estimate of the figures
required)
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Section D:
Outstanding Claims and Contract Terminations

1. Outstanding Claims / County Court Judgements
1.1 Do you have any outstanding claims, litigations or judgements against
your organisation? NO
1.2 If YES to 1.1 please provide further details.
NOT APPLICABLE
2. Contract Terminations/Deductions
2.1 Please give details of all contracts in the last 3 years which have been terminated
early giving the name of the client company/authority, the date of termination and the
reasons for termination.
NONE
2.2 Please give details of all fines, penalties or deductions incurred in the last 3 years as

a result of non-performance under any contract.

NONE
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Section E:
Health & Safety and Equal Opportunities

1. Health & Safety at Work

Why do we need to know this?

We need to ensure that all companies that work with Shropshire Council are able to
operate safely. We assess this by asking questions about arrangements at the
contract stage and continue to monitor ongoing performance with all companies
working on our behalf.

Health & safety measures do not have to be expensive, time consuming or
complicated — especially for smaller companies. In fact, safer and more efficient
working practices can save money and greatly improve working conditions for
employees. Shropshire Council is committed to promoting safe and proportionate
working practices to companies as it recognises the benefits this can bring for
companies competing for business both for local authority contracts and elsewhere.

Information to help small companies is available on the Health and Safety Executive’s
(HSE) website.

Health and Safety Executive’s website: http.//www.hse.qov.uk/
Looking after your Business: http.//www.hse.qov.uk/business/

Getting Started Step-by-step: hitp://www.hse.qov.uk/business/must-do.htm

11 Does your organisation have a formal health and safety policy or
statement? YES

*(if you employ 5 or more employees you are required to produce a Health
and Safety Policy/Statement under the Health & Safety at Work Act 1974)

Please tick here if copy enclosed v

1.2 Do you currently have CHAS Accreditation, and external health and
safety accreditation, (Contractors Health and Safety Assessment
Scheme) OR and equivalent as mutually recognised under SSIP (Safety
Schemes in Procurement)?Accepted certificates:- NHBC, EXOR, SAFE
Contractor, SMAS Worksafe, Altius VA, Eurosafe UK, BSI OHSAS — YES
18001, Safe-T-Cert, FSG-Facilities Services Group & CHAS
Accreditation

This is Mandatory Requirement

1.3 If YES to 1.2 please supply the following details as well as a copy of any certificates.
Accrediting Organisation: CHAS
Reference No:

Date accreditation expires or is to be renewed: 8™ JUNE 2012
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Please tick here if a copy of certificate attached v

1.4

Has your company been served with an enforcement notice or been NO
prosecuted in the past 3 years for breaches of health and safety legislation?

15

If YES to 1.4 please give details of the prosecution or notice (and what measures you
have taken to ensure the issue(s) will not re-occur).

NOT APPLICABLE

1.6

Do you routinely carry out Risk Assessments? YES

1.7

If YES to 1.6 please state what has been assessed.

(At certain times, the Council may request copies of risk assessments, safe working
procedure, or safety method statements.)

Working at height

Non-licensable asbestos removal

Window maintenance and replacement

Door maintenance and replacement

Garage door maintenance and replacement

1.8

Do you have a health and safety training programme for employees? YES

1.9

If YES to 1.8 please state what training has been given.

Attendance of non-licensable training held with Bradley Environmental, which is
carried out on an annual basis. Tool Box talks are also held annually.

1.10

Does your company monitor:
(a) Accidents YES

(b) 1l health caused by work YES
(c) Health & Safety Performance YES

1.11

Does your company have a recognised health & safety management NO
system?

Please give details below:

As a very small company we currently do not have a management
system, but will review this if more employees are taken on.
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1.12

Please state how many accidents have been reported to your Enforcing Authority under
RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences
Regulations) in the last 2 years.

Total

No. of accidents reported
under RIDDOR last year 0

No. of accidents reported 0
under RIDDOR this year

1.13

Does your company consult with employees on health and safety? YES
If YES, please give details below.

As a small company, health and safety is paramount. We discuss all
aspects of the work to be undertaken. Discuss the best health and safety
measures that can be taken for the operative, and to suit the nature of the
work and the location. Any thing we are unsure about, we consult the
HSE web site, etc.

1.14

Will you be using any sub contractors as part of this contract? NO

1.15

If YES to 1.14 please give details of who your sub contractors are.

NOT APPLICABLE

1.16

If YES to 1.14 how do you ensure they are competent?

NOT APPLICABLE

1.17

Where do you get your competent health and safety advice?

To meet your legal responsibilities in “The Management of Health and Safety at Work
Regulations 1999’ you must appoint one or more competent people to help you
comply with your duties under health and safety law so you can prevent accidents
and ill health at work. In practice, you can be that competent person as long as you
know enough about what you have to do. If the risks are complex and you do not
have access to competent advice in-house, you may want to appoint a safety
consultant to help you.

has attended various health and safety courses e.g. at KDT.
Information is updated from the HSE web site.
Additional safety advice will be sort externally if required.
Annual attendance of the Asbestos Awareness course is attended, by the operatives
who carry out this work. If we require any asbestos samples tested, we ask Bradley
Environmental to carry this out for us.
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legislation (or equivalent legislation and regulations in the countries in
which you employ staff) and, accordingly, your practice not to treat one
group of people less favourably than another.

UK/EU equalities and discrimination legislation includes:-

- Employment Equality (Religion or Belief) Regulations 2003
- Employment Equality (Sexual Orientation) Regulations 2003
- Human Rights Act 1998

- Equality Act 2010

1.18 Do you provide Asbestos Awareness Training to your employees, appropriate to their
role within the Company, which is in accordance with United Kingdom Asbestos
Training Association (UKATA) Category 3 requirements?
If so, please provide evidence
Annual attendance of the Non-licensable asbestos work course is held at Bradley
Environmental Consultants Ltd., 20 Stourbridge Road, Halesowen, West Midlands.
Certificates attached

2. Equal Opportunities

* Why do we need to know this?

The equality duties placed on public authorities requires the Council to
have due regard to the need to eliminate unlawful discrimination.
We need to ensure all companies that work with Shropshire Council
comply with both UK and EU regulations regarding equal opportunities
and discrimination law. The Council actively promotes equal opportunities
in procurement and partnership.
The Council also needs to ensure that there are no outstanding claims
against your organisation regarding discrimination.
Information to help small companies is available at:
Equa/lty and Human nghts Comm:ss:on -
Useful links for guidance & Information -
http.//www.equalityhumanrights.com/advice-and-quidance/here-for-
business/quidance-for-small-and-medium-size-businesses/related-links/

2.1 Do you have an Equal Opportunities Policy or statement which complies Enclosed
with your statutory obligation under UK/EU equalities and discrimination YES
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2.2

As a contractor providing a public service on behalf of a local authority, you have a
duty to comply with the General Duties of the Disability Equality Duty, Gender
Equality Duty and Race Equality Duty as outlined below.

- Promote equality of opportunity between disable persons and other persons

- Eliminate unlawful harassment and discrimination

- Promote positive attitudes towards all people

- Encourage patrticipation by disabled people

- Take steps to take account of disabled people’s disabilities, even where that
involves treating disabled people more favourably than other people (recognising
that equality of opportunity cannot be achieved simply by treating people with or
without disabilities alike).

- Take active steps to promote equality of opportunity between men and women when
carrying out their functions and activities

- To promote good race relations

How do you promote disability equality, gender equality and race equality towards
both users and employees as part of your operations?

As an employer the benefits of a diverse workforce are practical, access to more
talented people and wide range of skills and a broader insight to peoples needs. We
will promote to our employees the benefits of good relations between different groups
and not to allow any discrimination, harassment or victimisation in the work place, be
it on site or on company premises.

2.3

In the last 3 years, has any claim or finding of unlawful discrimination

been made against your organisation by any court? NO

2.4

If YES to 2.3, please give details.

Not applicable

2.5

In the last 3 years, has your organisation been the subject of formal
investigation by the Equality and Human Rights Commission (or
Commission for Racial Equality, the Equality Opportunities Commission NO
and/or the Disability Rights Commission prior to October 2007) on grounds
of alleged unlawful discrimination?

2.6

If YES to 2.5, please give details.

Not applicable

2.7

(NB Organisations with less than 5 employees are not required to
respond to questions 2.7, 2.8 and 2.9)

Is your policy on equality and diversity set out?
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(a) Ininstructions to those concerned with recruitment, training and
promotion?

(b) In documents available to employees, recognised trade unions or
other representative groups or employees

(c) In recruitment advertisements or other literature?

Please supply relevant examples of the instructions, documents,
recruitment advertisements or other literature.

Please tick here if enclosed

YES/NO

YES/NO

YES/NO

2.8

Do you endeavour to both eliminate discrimination amongst your workforce, and also
promote the diversity of your workforce e.g. do you take steps to encourage people
from under-represented groups to apply for jobs or take up training opportunities?

Provide evidence of the above.

2.9

Is it your policy as part of your grievance process to include in that grievance process
all complaints relating to race or ethnic origin, disability, gender, sexual orientation,
religion or belief, or age. Furthermore, do you include in your grievance process any
complaints related to being victimised or harassed as a consequence of bringing a

grievance?

Provide evidence of the above.

2.10

Organisation with less than 5 employees must confirm below that they will
meet the requirements set out in questions 2.7, 2.8 and 2.9 if they increase
their number of staff above 5.

Confirmed

YES
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Section F:

Contract Experience and References

Contract Experience and References

Please list below up to a maximum of 10 similar contracts undertaken by your company in the past 3 years or currently being handled.
Any previous Public Sector experience will be of particular interest.

Name of Organisation/Company Contact Name & Address Cc\)l:tl:lai?{ﬂ Nature of work undertaken C(():rt;i(‘:t_l?ra;;es
1 REGLAZING VARIOUS APRIL 2009
PANES OF GLASS TO TO
COUNCIL OWNED APRIL 2010
PROPERTIES
2 REGLAZING VARIOUS APRIL 2009
PANES OF GLASS/UNITS TO
B B TO CAMPUS BUILDINGS APRIL 2010
3 REGLAZING VARIOUS APRIL 2010
PANES OF GLASS TO TO
COUNCIL OWNED APRIL 2011
PROPERTIES
4 REGLAZING VARIOUS APRIL 2010
PANES OF GLASS/UNITS TO
B TO CAMPUS BUILDINGS APRIL 2011
5 REGLAZING VARIOUS APRIL 2011
PANES OF GLASS/UNITS TO
B B TO CAMPUS BUILDINGS DATE
6 REGLAZING VARIOUS APRIL 2009
PANE OF GLASS/UNITS TO
TO SCHOOL PREMISES DATE
7
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Please set out below why you feel your organisation is well placed to undertake this
contract. You should include in your answer a brief history of your organisation and
details of any previous similar contracts and experience in order to illustrate proven
competency for the required works.

MWD Services was established in 1995 to provide property maintenance of council run
establishments including housing. Specialising in window and door services, repair
and fitment including double, single, secondary, Georgian glazing, boarding up, repair
and replacement of fittings, ie handles, hinges, and complete frame on both new build
and replacement works. Contracts of a similar nature have been undertaken at
Solihull College, where the replacement of broken down double glazed units to the
Residents Hall, re-glazing single windows at high level, re-glazing and repairs to the
main entrance foyer.

2.2

How many years has your Company been providing Glazing?

We have been providing glazing services from December 1995.

2.3

Please provide details of the individuals who will be involved in undertaking this
supply, this should include their relevant qualifications and experience
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Section G:

Accreditations and Skills Level

1. Accreditations

1.1 Please list any professional or trade organisations by which your company is accredited.

Please state whether the award belongs to the company or an individual.

You should only list those that are relevant to this contract and which will support your
application i.e. Construction Skills Certification Scheme (CSCS), Glass & Glazing
Federation, Fenestration Self-Assessment Scheme (FENSA) or EU Equivalent.

Date of
Name of Awarding oo Date Expirv/
Organisation/Body Level of Accreditation Achieved Renrze\:vyal
FENSA REGISTERED 31/12/10 31/12/11
Please provide copies of the certificates you have given above or other Enclosed
proof of the qualifications. YES

1.2 Please state any formal quality assurance systems relevant to this contract, which your

company operates i.e. (e.g. relevant ISO equivalent) or EU Equivalent.

Name of Awarding Registration Name of Quality Date [E);t? 07
Organisation/Body Number Assurance System |Achieved R enF:e\:vyal
NONE
Please provide copies of the certificates you have given above or other
proof of the qualifications. N/A

ROC 041(1) - Tender Response Document
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Section H:

Tender Schedule

1. Pricing Schedule
Contract Value

Please confirm which of the following value of work you wish to be considered
for (Please note: The Contractor must be capable of covering works within the
whole range of the values listed below)

Please tick as appropriate

Glazing Services
£0 - £2,000 per contract

£2,000 - £30,000 per contract

v

v

Please indicate minimum value of work you wish to tender for

1.2

Daywork Rates per hour inclusive of mileage:

£

Operatives Trade

Supervisor
Glazier

Other

Overtime Rates per hour inclusive of mileage:

£

Operatives Trade

Supervisor
Glazier

Other

Materials:

Sub-Contractors:

Please indicate the period for which these rates will be fixed ONE years

ROC 041(1) - Tender Response Document
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Persomahl [Mhdwratsonion

Tender Specification Response

24 Hour a Day 365 Days a Year Cover

Companies interested in being considered for refurbishments or day to day repairs
must confirm below if they can provide a 24 hour/day, 365 day/year emergency repair
service with a maximum response time to attend a site of 4 hours.

Please confirm that you agree to provide this cover?

If yes, please state below how this cover will be resourced and organised. Include
names, telephone numbers (mobile and fixed) of all individuals to be used:

Yes, we confirm we can provide this cover. We have transit vans which are kitted out
to carry a selection of glass and boarding materials and will be able to attend a site
within the designated time of 4 hours. Along side the office telephone, fax and email
facilities, the emergency telephone numbers are as follows;-

1) - Tender Response Document 25
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2.2 Please confirm that all glazing complies to BS952 Part 1: 1995
Yes, glazing will comply with BS952 Part 1: 1995
2.3 Please confirm that all glass installed is toughened, safety or laminated glass to

comply with Building Regulation Document

Yes, we confirm the appropriate glass will be installed as per the Building
Regulation Documents.

ROC 041(1) - Tender Response Document 26




Commercially Sensitive Information

2.4

Have all or some members of your Company staff been though the CRB (Criminal
Records Bureau) checking process

All No Some Yes

If yes please enclose details
THE ENGINEERS WHO ACCESS PROPERTIES HAVE BEEN CRB CHECKED,
THE SECRETARY AND DIRECTOR, WHO ARE OFFICE BASED HAVE NOT.

2.5

The County is divided into 3 geographic areas (see attached map)
Please indicate which areas you wish to be considered for:

All North Central South

2.6

Total number of employees:

2.7

Total number of employees engaged solely in the provision of glazing?

ROC 041(1) - Tender Response Document 27
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Personal Information & Commercially Sensitive

Shropshire Council
Facilities Management

Shirehall

Evander Glazing & Locks Ltd Abbey Foregate

; Shrewsbury

Lakeside 200 SY2 6ND

Old Chapel Way

Broadland Business Park

Norwich Date: 12 August 2011

NR7 OWG My ref: ROC 041(1)
Your ref:

Dear

ROC 041(1) - FRAMEWORK ARRANGEMENT FOR THE PROVISION OF A
GLAZING SERVICE TO SHROPSHIRE COUNCIL FOR A PERIOD OF UP TO FOUR
YEARS COMMENCING 1 OCTOBER 2011

VALUE BAND:
GEOGRAPHICAL AREA ALL AREAS

| confirm that your tender relating to the above framework has been accepted for the
above value band and geographical area.

The information provided by the invitation to tender documentation and your tender
response will form the basis of the framework arrangement.

Accordingly you are accepted as one of the approved Contractors for the value band
and geographical area listed above and will be invited to compete for individual
projects during the duration of the framework.

Please note that Shropshire Council cannot commit to any particular level of
expenditure against this framework arrangement.

This framework is subject to the General Terms and Conditions of Shropshire Council
together with our invitation to tender documentation, copies of which you have already
received and your tender response.

Yours faithfully

Project & Programme Manager
Facilities Management Group
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Personal Information & Commercially Sensitive

Shropshire Council
Facilities Management

Shirehall

Heritage Glass Shrewsbury Limited Abbey Foregate
Shrewsbury

51 Racecourse Crescent
SY2 6ND

Monkmoor

Shrewsbur

Shropshirey Date: 12 August 2011

SY2 5BW My ref: ROC 041(1)
Your ref:

Dear

ROC 041(1) - FRAMEWORK ARRANGEMENT FOR THE PROVISION OF A
GLAZING SERVICE TO SHROPSHIRE COUNCIL FOR A PERIOD OF UP TO FOUR
YEARS COMMENCING 1 OCTOBER 2011

VALUE BAND: £
GEOGRAPHICAL AREA ALL AREAS

| confirm that your tender relating to the above framework has been accepted for the
above value band and geographical area.

The information provided by the invitation to tender documentation and your tender
response will form the basis of the framework arrangement.

Accordingly you are accepted as one of the approved Contractors for the value band
and geographical area listed above and will be invited to compete for individual
projects during the duration of the framework.

Please note that Shropshire Council cannot commit to any particular level of
expenditure against this framework arrangement.

This framework is subject to the General Terms and Conditions of Shropshire Council
together with our invitation to tender documentation, copies of which you have already
received and your tender response.

Yours faithfully

Project & Programme Manager
Facilities Management Group
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Personal Information & Commercially  Sensitive

Shropshire Council
Facilities Management

Shirehall
. . Abbey Foregate

KJ Glazmg Services Ltd Shrewsbury

Vernon Drive SY2 BND

Battlefield Enterprise Park

Shrewsbur

SY1 3TF Y Date: 12 August 2011
My ref: ROC 041(1)
Your ref:

Dear

ROC 041(1) - FRAMEWORK ARRANGEMENT FOR THE PROVISION OF A
GLAZING SERVICE TO SHROPSHIRE COUNCIL FOR A PERIOD OF UP TO FOUR
YEARS COMMENCING 1 OCTOBER 2011

VALUE BAND:
GEOGRAPHICAL AREA ALL AREAS

| confirm that your tender relating to the above framework has been accepted for the
above value band and geographical area.

The information provided by the invitation to tender documentation and your tender
response will form the basis of the framework arrangement.

Accordingly you are accepted as one of the approved Contractors for the value band
and geographical area listed above and will be invited to compete for individual
projects during the duration of the framework.

Please note that Shropshire Council cannot commit to any particular level of
expenditure against this framework arrangement.

This framework is subject to the General Terms and Conditions of Shropshire Council
together with our invitation to tender documentation, copies of which you have already
received and your tender response.

Yours faithfully

Project & Programme Manager
Facilities Management Group
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Personal Information & Commercially Sensitive

Shropshire Council
Facilities Management

Shirehall

MWD Services Ltd Abbey Foregate

. Shrewsbury

Abberley View Farm
SY2 6ND

Lye Head

Bewd|

" Kiddermi Date: 12 August 2011

Nr Kidderminster _

DY12 2UU My ref: ROC 041(1)
Your ref:

Dear

ROC 041(1) - FRAMEWORK ARRANGEMENT FOR THE PROVISION OF A
GLAZING SERVICE TO SHROPSHIRE COUNCIL FOR A PERIOD OF UP TO FOUR
YEARS COMMENCING 1 OCTOBER 2011

VALUE BAND:
GEOGRAPHICAL AREA ALL AREAS

| confirm that your tender relating to the above framework has been accepted for the
above value band and geographical area.

The information provided by the invitation to tender documentation and your tender
response will form the basis of the framework arrangement.

Accordingly you are accepted as one of the approved Contractors for the value band
and geographical area listed above and will be invited to compete for individual
projects during the duration of the framework.

Please note that Shropshire Council cannot commit to any particular level of
expenditure against this framework arrangement.

This framework is subject to the General Terms and Conditions of Shropshire Council
together with our invitation to tender documentation, copies of which you have already
received and your tender response.

Yours faithfully

Project & Programme Manager
Facilities Management Group
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Personal Information & Commercially  Sensitive

Shropshire Council
Facilities Management

Shirehall

Window & Door Contract Services Abbey Foregate

. Shrewsbury

Unit 20 ov2 6ND

Stanley Lane Industrial Estate

Bridgnorth

Shrc?pshire Date: 12 August 2011

WV16 4SF My ref: ROC 041(1)
Your ref:

Dear

ROC 041(1) - FRAMEWORK ARRANGEMENT FOR THE PROVISION OF A
GLAZING SERVICE TO SHROPSHIRE COUNCIL FOR A PERIOD OF UP TO FOUR
YEARS COMMENCING 1 OCTOBER 2011

VALUE BAND:
GEOGRAPHICAL AREA ALL AREAS

| confirm that your tender relating to the above framework has been accepted for the
above value band and geographical area.

The information provided by the invitation to tender documentation and your tender
response will form the basis of the framework arrangement.

Accordingly you are accepted as one of the approved Contractors for the value band
and geographical area listed above and will be invited to compete for individual
projects during the duration of the framework.

Please note that Shropshire Council cannot commit to any particular level of
expenditure against this framework arrangement.

This framework is subject to the General Terms and Conditions of Shropshire Council
together with our invitation to tender documentation, copies of which you have already
received and your tender response.

Yours faithfully

Project & Programme Manager
Facilities Management Group
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