
 

PROCEDURE FOR LICENSING  

A HOUSE IN MULTIPLE OCCUPATION 
 

The flow diagram below explains the procedure set down by Central Government, 

which the Local Authority must adhere to.  

 

 

 

 

 

 

 

                                                                                                                                                                               

 

 

 

 

 

 

 

 

 

 

Consultation Period (min. 14 days) 

 

 

 

 

Maximum 7 days 

 

 

 

Appeal Period (28 days) 

Application for HMO Licence 

submitted to the Local Authority 

with the appropriate fee 

Local Authority checks the 

application form and associated 

documents, consulting with external 

agencies where necessary. 

Applicant advised 

which documents 

are missing/invalid 

Inspection of the property 

Notice of Proposal to Grant a Licence, 

draft licence and report on work required 

(if necessary) served on Licence holder 

and relevant persons 

Decision made to grant a Licence by 

the Local Authority 

Licence issued along with the 

Licence Approval Notice 

HMO details added to the Public Register 


